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PREFATORY NOTE. 



There, are plenty of treatises on classification, of which accounts may 
be found in Edwards's Memoirs of Libraries and Petzholdt's Bibliotheca 
Bibliographic;). The classification of the St. Louis Public School Library 
Catalogue is briefly defended by W. T. Harris in the preface (which is 
reprinted, with some additions, from the Journal of Speculative Phil- 
osophy for 1869). Professor Abbot's plan is explained in a pamphlet 
printed and in use at Harvard College Library, also in his "Statement 
respecting the New Catalogue'' (part of the report of the examining 
committee of the library for LS63), and in the North American Review 
for January, 1SC9. The plan of Mr. Schwartz, libfarianof the Appren- 
tices' Library, New York , is partially set forth in the preface to his cata- 
logue; and a fuller explanation is preparing for publication. For an 
author-catalogue there are the famous 91 rules of the British Museum* 
(prefixed to the Catalogue of Printed Hooks, Vol. 1, 1841, or conveniently 
arranged in alphabetical order by Th. Nichols in his Handbook for 
Headers at the lhitisli Museum, 1800); Prof. Jewett's modification of 
them (Smithsonian Eeporl on Hie Construction of Catalogues, 18/W); Mr. 
F.B. Perkins's further mollification (in the American Publisher ['or 1.80!)], 
and a chapter in the second volume of Edwards. But for a dictionary 
catalogue as a whole, and for most of its parts, there is no manual 
whatever. Nor have any of the above-mentioned works attempted to 
set forth the rules in a systematic way or to investigate what might be 
called the first principles of cataloguing. It is to be expected that a 
lirst attempt will be incomplete, and I shall be obliged to librarians 
for criticisms, objections, or new problems, with or without solutions. 
With such assistance perhaps a second edition of these hints would 
deserve the title — Rules. 

"Corapili.'d by n comr.iittfie of iivis. Pani/M, Th. Wiitts, J. Whit it Jones. .7. H. V&rry, and 
E. UiLwiLi-ds, in suv ltii] months of liard labor. 
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BULBS 



DICTIONARY CATALOGUE. 



No code of cataloguing could be adopted in all points by everyone, 
because the libraries for study and the libraries for reading have differ- 
ent objects, and those which combine the two do so in different propor- 
tion 8. Again, the preparation of a catalogue must vary as it is to be 
manuscript or printed, and, if the latter, as it is to lie merely an index 
to the library, giving in the shortest possible compass clues by which 
ihe public can find books, or is to attempt to furnish more information 
on various points, or finally is to be made with a certain regard to what 
may be called style. Without, pretending to exactness we may divide dic- 
tionary catalogues into short-title, medio m -title, and full title or biblio- 
graphic; typical examples of the three being, 1", the Boston Mercantile 
(1869) or the Cincinnati Public (1871); 2°, the Boston Public (18(11 and 
1866} or the Boston Athenaeum (1872); 3°, the author-part of the Con- 
gress (1869) and the Surgeon General's (1872-74) or least abridged of 
any, Ihe present card catalogue of the Boston Public Library. To avoid 
the constant repetition of such phrases as " the full catalogue of a large 
library" and "a concise finding-list," I shall use the three words Short, 
Medium, and Full as proper names, with the preliminary caution that 
the Short family are not. all of the same size, that there is more than 
one Medium, and that Full may be Fuller and Fullest. Short, if single- 
columned, is generally a title-a-Iiner ; if printed in double columns, it 
allows the title occasionally to exceed one. liue^but not, if possible, two; 
Medium does not limit itself in this way, but it seldom exceeds four hues, 
and gets many titles into a single line. Full usually fills three or four 
lines and often takes six or seven for a title. 

The number of the following rules is not owing to any complexity of 
system, but to the number of cases to which a few simple principles have 
to be applied. They are especially designed lor Medium, but may easily 
be adapted to Short by excision and marginal notes. The almost univer- 
sal practice of printing the shelf- n umbers renders some of them unneces- 
sary for town and city libraries. 

(9) 
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10 Public Libraries in the United /States. 

OBJECTS. 

1. To enable a person to find a book of wbicb either 

(a) the author ~] 

(b) the title }•. is known. 
(0) the subject J 

2. To show what the library has 

(d) by a given author 
(b) on a given subject 

(p) in a given kind of literature. 

3. To assist in the choice of a book 

(e) as to its edition (bibliographically). 
(h) as to its character (literary or topical). 

MEANS. 

1. Author-entry with the necessary references (for A and D). 

2. Title-entry or title -re fere nee (for B). 

3. Subject-entry, cross-references, and classed subject, table (for c and E). 

4. Form-entry* (for p). 

5. Giving edition arid imprint, with notes when necessary (for G). 

6. Notes (for n). 

DEFINITIONS. 

Thorr. h c'.njb confusion in ihe. lisn ol' terms' in i,!hi ynrioiis. pim'sirrs lu cn.i.ilii^iip.a, — n confu- 
sion that, at on i>' upviti^-s I'l'om and load* :o coiil'iis.;on o: ibous\;ii: and piart:oo. — that il is worth 
whilo to propose m fystrnialn: niniienolatare. 

Analysis. See Reference, Analytical. 

Anony mints, published without the author's name. 

Strictly a book is isol. anonymous il' tho ^ulhor's name, appears anywhere in it, but it ia 
safest kj treat it us anonymous if tins i.uthor's name duos mil appear in the title. 

Asyndetic, without cross references. See Syndetic. 

Author, in the narrower sense, is the person who writes a book ; in a wider 
sense it may be applied to him who is the cause of the book's existence 
by putting together the writings of several ant liors (usually called the 
editor, more properly to be called (lie collector). Bodies of men (so- 
cieties, cities, legislative bodies, countries) arc to be considered the 
authors of their memoirs, transactions, journals, debates, reports, &c. 

Class, a collection of objects having characteristics in common. 

Hooks nvc oliKsifod by l:.r:i]«LiL>i; tuifiilln-]- Those v.diioh hayo trio snne ohiirucrenslics. - Ot 
oourse any (diurarlorb'lh.s miglji. be. lak'.'n, as size, or biudini;, or puhlishor. Ilui as nobody 
wants : o know what books i.liofo aro in i.ho library in folio, or what qi'.iu-fur;. or what books 
bound in russla or OM.li', or what published by del n Snii'di. or by J.'iowio Ju:h'>. and l.'obiuinn, 
Uieso bast's of oiussubeaiioi. ;iro loft to die booksellers and aur'uonoers and t i'oijo sales. Stiil, in 



entry. Kind-entry iwiulfi not. iiL^est "the right idea. 

i This noli! bus lironti our of juu:c L'[iLiluhiry ciailivversy. It 'ni lilUr tlis-M brsnin? on pvaisti™. tur. by il 
insertion here mme one intiiredtud :u l;ic liiaory of taudagabif; l; '.iy bu tsivod tbo u-i/iibb of jvnluj: over ill 
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case of certain umrs:i;:l or nolcd bindings, as human skin or (Iroiirr's, or early or famous 
publishers. ;lh Aldus slil(L Iflzevir, a partial class-list is. somodmcs very properly made. But 
books are most oommon'.y. brought together in catalogues because Lhcy have die samo authors, 
or the same subjects, or the i.1.1111: literary form, or are written in the same 1 any nag e, or were 
given by the sunlit donor, or are design. >il ibr the same class of realtors. Wiien 1it-.ii i;_-l 1 1 togedior 
because they are by the same author they are not usually thought of as c.lassiued; ill cy form 
.the author-eutulog:ie, and need no further mention here except in regard to arrangement. 
TJle classes, i. e. in this ease the nrlhors, niip.h'. of coarse be iiirthcr ci.'is-ilied according to 
their nation:*, or their pro ivs si oils (as I ho sucjecis are in ualioual or profession;;' hi: .empires) or 
by any other set of common characteristics, bat fir library pnrposes an alpii:. bedrid arraugc- 
raent aeeonlLng to the spelling of their names is universally acknowledged to be the best. . 

'['he ciassiikau inn f.y laeigmige is no:, generally used in tun. 'I'll ere arc catalogues in winch 
all the English bosks are separated from nil the foreign ; in others there arc separate lists of 
French books or Gorman books. The needs of each library must determine whedior it is 
worth while to prepare sue 1 : lists. Tl is undeniably useful in almost any library to make 
lists of the belies letr.iv.-i in :uc dilforcnl languages; which ■.bough nominally a class' licalion by 
langiiiige is really a. classification by literary firm, the object beau; to bring together all the 
works with a certain national Ha.vor, — the French thi.vor, the German flavor. Again, it is 
useful to give lists not of toe holies leitres alone but of ait the works la the rarer languages, 
as die liodloiau and the l!ri;isb Museum have publish.-:! soparam II- is of (heir Hebrew books. 
Here too the eircum-timees of e:;i:h library mu.t determine where it sliaii draw the line b-.au-- eon 
those literatures which it will put by themselves and those wliicii it will iur.lnde and hide in 
the mass of its general catalogue. Note, however, that some of the ilillieulti.es of transliterat- 
ing names of modern Cirr.-i, . I'ussl i hois, t\r.c. are remove:.! by pruling their original 

works in a scpnut:- ealalogae, Ibongh translations still reieaiu to puaale us. 

Tin: '-alaiciui" by donors or original owners is usual 1 ! 1 partial (as those of the Tloivso, Bar- 
ton, Prince, ami Tickmir libraries). The catalogue- by classes of reader- are also paitial. 
bnrdh extend':! :; aeyoml eiiirr.iiiLi Ii.-.r;r-t!iro ami S::j!d-y -nohcHil ".look:.,. • it roare. 
many subject clns-cs amount to the same thing, tin: class i'.iadioiua L.-':.;v-psei-..ly useful io 
medical r.um, TIi«olo»jy to die theologians, and so on. ■ 

Class! deal ion by sal.ject ami ch.s-ilicavimi by -'arm are the most com mom An ex an: pie will 
best show die uistir.diun between them. Theology, ubi-.h is iiseli' a- s i'.;ccr, is u'so a class, 
that is, it is ex I en si ve enough to have its parts, its. chapters, so to speak (as Future Life, 
Holy Spirit, .■■te/gaileiLV.ioii, Sic, Trill"./). ircnV.i ■■■■.-•■:■.: a.. ;y, each wdien so treated 
(whether in books or only in thought) being itself a sabj-ae: ; all these together, inasmuch as 
they possess ibis in common, tii at they have to do with some pin-' of .be relations of (tod to man. 
Ibnu the class of subjects Theology. Class, however, is applied to Poeviry in a dhTcrcut 
sense. It then si piuies not a collection of similar sabjeets but a collection of books rescinding 
one another in being composed in that form ami with that spirit, whatever il is. which is cade: I 
poetical. In the sained, -catalogue class is used in the first, sense, — coliection of similar sub- 
jecl s ; in t.he fa- a i catalogue it is used in the secimd. list of simi'.ar hoolts. 

Mas: system- of elas-ilical.iou nro mixed, as the I'oli owing analysis of one in aefua'. use in a 
small library will show : 

History Mia "biography. Subj. 



„,. (la-actMli 

stnto: 1. IltirllyaorM 

■ DoofeE having only this 
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Continue.; ourselves now to classification by subjects tile word can be used in throe senses : 
1. Bringing books iugt'thev which treat of the same subject specifically. 

Tbu-t is lit>i>]is ivljit.l. each treat of iheivlioleuniio stUyjec: ami not of a part only. 

3. Bringing books togol her which treat of similar subjects. 

Or, to express tins same tiling different] y : 
Wringing subjects together bo sis to form iiokiss, " 

3. Bringing cliipsis together so as te> form a system. 

A cablogaio so mode sbonlj bo called a systematic catalogue, 
riie three steps are then 

1. Classifying the ijo(.i];;i to make siu.iji't.t -lists, 
ii. Olassifyiiu; l!ic su'aicr; lists to make, classes. 
:!. Classifying the classes to make a systematic catalogue. 
The dictionary stops iii its entries at the I'vst stage, in its cross- ft to rut ices at the second. 
Tilt.' alphabetieo-classcd catalogue stops at the second Stage. 
The systematic a.ln:tt.' nUvaueos to the third. 

( : i>:.'IY.-il"iii- hi the first seusc, it- is plany is ike san-.e as "entry; " in tin 1 second sense it. is 
the same .Is " class-entry ; " and in the third sense i*. is the same as the " ).'>i.',: u;: 1 an trip cm it v 
of the table oil p. IS, under "Classed catalogue." 

ft is wo rib while in ascertain the relation o list to lee. ai:il ■ ■ I : i - ~ i-i ■ I :■ s-nbjir'-calaiogue. Sub- 
ject is the matter on which 1 Ihj anilior is scoring to give nr the reader '.o oolaiii information ; 
Cfr'si is. as si;itl above, :l grouping of subjects which have c! in rnctevi sties in common. A little 
rcllection will, show that the words so used pail-hilly overlap," ibc general suojeefs being 
ehissest and tile classes heing subjects.; but, the individual subjects* never being classes. 

Claxx-etttrg, registering a book under the name of its class; iii the sub- 
ject- catalog ue used in contradistinction to specific entry. 

E. <j. a book on repentance has class entry under Theology ; its specific entry would be 
under Repentance. 

Cluwnd c.atfdayues ate made by class-entry, whether the ('hisses so formed 
are arranged logically as: in tlie Systematic kind or alphabetically 
as in the Alnbabel.ico-elassed. 

A dictionary catalogue contains cluss-hoiaiiici.-. inasmuch as it contains the lu-ad'.i.:-.- of 
extensive subjects, but under them Iberc is no class entry, only speo.'i'io entry. Tho syn- 
uetic dictionary catalogue, bowevcr, recognizes their nature by its cross reiereitees, which 

eonstilui.c it in a. certain dt greo an n.lphabetic-j classed (uol a systc u.) eatalocuc. Moreover 

lite dictionary catalogue, without ceasing to be one, might, if it were thought worth while 
(winch it certainly is nol). uol neTrly give: 'illcS under speeilie ucudiugc fial repent them 
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more ovaleiii lo Hie eye it v.-n use llio terms Zoeio-y. II paolo^y, ltijtar.y. 
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The subdiiisieis el" Botany ; ml Zoology are obvious oaouirh ■ t.c- 5nl)tlici:!ii,i:s 
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JSotmorcl.vti-.cetcicreiooias-es Ha In sal hi story, i.l onei a;i! :y, IIiTpiiiolorr;-, 








Hi slot'.', Jchti'.yo oey, Mini iJlii.'V ha 'In- :;:«i-.:e ones Vilsiiieiaaiics, riiil- 








osctciy cr:- I'iain'.v >iili.:-c.-ra. 'liic i'.'ol taai j "in- 1 ■ u" sl:'.-ai u' tin? satjee' I'ae- 
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o-ii'-h\- a:. I e'li, ■:■:.,,:■:. .11:1, : .i.ii ■■ ' -ill;: il-. iii.L t'la' el. 1 : ris 'rial i:.a ;J.' 'i-i.e'ti- 


into the matter; mi. 


nsleB 


iatuplcs :nay lit; Imme/t.t up in wiiwili i: aeo:u- as : .f '.lie ..Itts^ilioi-.l .or exprcssultiiti 


form(Cres(aaoroVna 




1:- ieinct,uu~ v.-itic'-t it Ivioml calls- tlio "essence" of tlie lioofe aud not its siiCjcel. »> 


lliativoouglittnsiieal; 




'■•:-' -M:a'al':ey:e" ■'' ■■'■' a'clil i L ' L i[1i:rra..HL'r s;'Oe::l! t;..'Lltnu:a1 ; \r.\ .1 1 :.el.i,:. 


cannot bo maintained. 


Itm 


_lit !)ii said, lor csi-.rriyiTu, rl,:i' ■' firol«(fj- a i,i'r.(il'nf i;:voiaiina '' tv.eiiil iiavc for its 


subjecl-mallr.rQeolos 




■ i;ar,'n« Tl.coio;;y, — a!UiJ; istriay nor because e:a«san(l aali'iH.t av iaeeni-atlblo 












i-n :■ iiib-.livisioTi (jl'Tlmolorry. il <■ linnk lii-luiiKS under tin;: as a sa'yi of! -class. 




[lispMim 


OHgb. 


jatM 


1. Jeaerson, John Milton, the Warrior Iron-Clad arc act. classes. Counlrica, 
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under esvtnin rlnsss-s or under all classes in asi-eudiae- series, ''■ .'/■ no! merely have, such 
headings us Itoso, G cr a ilium. Fungi, LiliacecE, FliEenogamia, Cryptogam! a, bni also 
iituiee Botany iuelutle nil tlm titles which appeared unsler Hose, Geranium, eve. ; provided 
lbs' hiiiuli:i"B Botany, Cryptogamia, Fungi, etc., were arranged alphabetically. The 
matter iiiny be tnhukted thus: 

f Specific s'litiy. (Common (lint, catal.) ") 

j Speeilie entry find class reference (Host. 1 

| Lib., Boston Atln.maii.iiii.) 

[ Specific nnsl olaas entry. (No example.) 

WLl.b specific or class subentry. 1 



Alphabetical i 






(Koyi 



Clas 



chiefly class 



inbuilt 



| A!phabetics>-dnss- 

ed catuiniiuc. 



s!|> ec '.lis' lnlieuiie^ 


C» D ',lpha- 




A 


B 


D 


C 


nllytaofiuMs. 


Clausen in logical 



(Abbot.) J 

Class entry. (Undivided classed calni.) j g ¥S teinatic cata- 

Class entry and subentry and finally specific i i m U , 
siiboiitiy. (Subdivided sdnssed sur.al.) j 

irsiiipnt. A, Specific dictionary. 

]!, Specific diet, by its cross-references and its 
form-entries. Aipludieticii-ciasss.ii calalsisjue. 

C, Classed cat.nl oir.ie wiilnnM. s-niidivisiiHiE. 

D, Classed catalogue with subdivisions. 
A. Ji are alphabetical. 
C, D are classed. 
A, iS, I) contain specific subjects. 
li, C, D contain classes. 

% '< The specific cnlries of A and the classes of B, 

though brought to^ellier in tin; same catalogues (the 

class -dictionary and tile alphnbctico classed) simply 

stand, side by side anudo mil. utiile. ei;c!i pivsurviuj its 

own nature, bs't'nuse Mm principle which brings tlieto 

together- — the alphabet — is external, uieelcitiica!. 

But in D tbe speciiis: entries ami tins classes beeoiue iiitimute'y united to form a lionmL'-eoeous 

whole, bwsnise 1'. ii' principle which brings them together — the relations of ihe subjects to one 

anotlicr — is hitei-ual. chemical, so to speak. 

(Jollcetor. See Author. 

CrotiH-rffertm-fl. See Reference,. 

Dictionary catalogue, so called because tbe beading's (author, title, sub- 
ject, and form) are arranged, like 1be words in :i dictionary, in alpha 
betieal order. 

Dictionary and other alphabetical catalogues. Tbese are differentiated not, 
as is often said, by tbe dictionary having specific entry, but (1) by 
its giving apeciliy entries in all eases nisei (2) by its individual entry. 

Even 'lis-: classed catalogue? often liavn speciliocniry. Whenever a book treats of the wlio'.e 
subject of a class it '!:■ speciiically entered under thai sdass. A :bco!(i;'.k:al onryclopioaia is 
spsioiiically entered under Tllsology, and theology is 1.111 uusubordinaled e.lass in ninny systems. 
Tlie a'plmbelleo-classs'd cut; dog ue;-* nave snt-cilic entry in ninny more s-nses, because lliey have 
many more classes. Prof. Abbot, has sueb headings as Ink, Jute, Laco, Leather, Life- 
savera, Locks, Mortars, Perfumery, Gafr;s, Dart, D-110I11:, Dii3OT, Varnish, Vitriol. 
Mi:. Seven hi. s scores sf similar headings, fb.it. ueilber of tbeui pen nils individual entry, which 
the slic'.ionaev caTaloguo requires. Tlio aipbi.hcLeti-oiusseiiciualoirue en'ers r li!o of IVupoleou 
and n history 0:' lh inland undei- Biography nnd History; tbe dictionary outers them under 
Napaleon ami England. This i 



■iaV.e and clref dis'.biciio: 
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Editor. See Author. 

Ijntry, the registry of a book in the catalogue with the title and im- 
print. 
Author-entry, such registry with the author's name for a heading. 
TMe-cuiry. registry under some word of the title. 
Firxt-word-enlnj, such entry made from the first word of the title not 

an article. 
Important-word, or catch-word- entry, such entry made from some word 
of the title other than the first word and not indicative of the sub- 
ject, but likely to be remembered and used by borrowers in asking 
for the book. ■ 
Subject-word-erth'ij, such entry made under a word of the title which iu- 
3 the subject of the book. 
t-entry, registry under the name selected by the cataloguer to in- 
dicate the subject. 

■A eiurrndgr.er who should put '''Tho insiioL," by Mi..: holer, under Entomology, would bo 
mukiV'i; ii siii-jfft-c-iit,-;/ ; Dm loan's " Inlroduol.ioi: to ontoiiiolouy " euro red nr.dor rho sumo ho;id 
would hu at one" » sidjrri-aiini ;ni'l :l snhjo-i-wrd-ent'ry. 

Form-entry, registry under the name of the kind of literature to which 
the book belongs. 

Form, applied to a variety of classification founded on the form of the 
book classified, which may be either Practical, as in Almanacs, Dic- 
tionaries, Encyclopedias, Gazetteers, Indexes, Tallies' (the form in these 
being for the most part alphabetical), or lAtnrary, as Fiction, Plays, 
Cometlies, Farce3, Tragedies, Poetry, Letters, Orations, Sermons (the 
latter with the subdivisions Charity, Election, Funeral, Installation, 
Ordination, Thanksgiving, etc.). There are certain headings which 
belong both to the Subject and the Form family. "Encyclopaedias," 
inasmuch as the books treat of all knowledge, is the most inclusive 
of all the subject-classes; inasmuch as (with few exceptions) they 
are in alphabetic form, it is a form-class. 

', the word by which the alphabetical place of an entry in. the 
e is determined, usually the name of the author, of the sub- 
ject, or of the literary or practical form, or a word of the title. 

Imprint, the indication of the place, date, and form of printing. 

Piilyyritphic, written by several authors. 

Polytopical, treating of several topics. 

Wid the eonveuionco of [his word e.\en^; tho hvisL idvt'ii 1.0 I 'In; juuiim;;; of ~,',aii; in its 
formation? I'olyjiTiiphic might si'ryo, ;.s tho T'rcmih i;so polygrapLo fur a n.WcolhiiOous wi'itur; 

but it will bo woll to biivo lioth ;(..:-if .■■■.■..■.■■■.■.■'- d j"i:i;i (:ij< :uiiv} rohoiaions of several 

works by one or :n;my : i- 1 r 1 1 . :■ - ■-. ,.■■..■■..■■'.■.■,,.'■■ ■..■.■' I. ot"i ;:; y, orks on :u:i.ny subjects. 

Reference, partial registry of a book [ omitting the imprint) under author, 
title, subject, or kind, referring to a more full entry under some other 
heading; occasionally used to denote merely eutries without im- 
prints, in which the reference is implied. The distinction of entry 
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and reference is almost without meaning lor Short, as a i itle-a-liner 

saves nothing by referring unless there arc several references. 
A'lii'ij/ic-fil-n/hreiir.c. or, simply, an analytical, the registry of some part 

of a hook or of some work continued in a collection, referring to the 

heading under which the hook or collection is entered. 
Oros.s-rcferciwe, reference from one subject to another. 
IJcailiiiti-ri.thraice, from one form of a Leading to another. 
First-word-rcferettce. catch i.cord-nfcrcitcc. tml/jeci-tiiord -reference, same 

as first-word-entry, etc., omitting the imprint, and referring. 
Specific cnirii. registering a book under a. heading which expresses its 

special subject as distinguished from entering it in a class which 

includes that subject. 

E. ij., Tfifisti-vhiji ''Tin; avt of panitbia;" under Painting, or a description of the cactus 
under Cactus. Putting them under Pine arts and Bo-any won".:! bo duss-eiitry. "Spe- 
cific entry/' by the way, b;is inithiiig to do with "species." 

Sulijoct, the tliein-e or themes of tbe book, whether stated in the title or not. 

It is worth not.hu; that subjects are of two sorts: (1) individnal, ;is Cost ho, Shnlzv.sp uxic, 
England, the Middle Ages, Hie abip Alexandra, the dog Tray, the French Revolu- 
tion, all uf which are concrete; run! (:J) genera], :w Man, History, Horse, Philosophy, 

which may bo eiiher concrete or abstract. Every -onc:al siuiicct in n class more or less iw 
tensive. (See note on (.Vm-ss.) Smrr iijistsiltCo have also ari-.on JVoui not noting that, certain. 
\v<ivr!iJ, Poetry, Fiction, Drama, tic, are snbjooi beiiilidfis I'm 1 tin' books written about 
Poetry, Fiction, etc.. and lorm-l loadings ihr poems, novels, plays, otc. 

Subject entry, tiubject-word-eniry. See Entry. 

Sijmlctic, connective, applied to that kind of dielionary catalogue which 
binds its entries together by means of cross-references so as to form 
a whole, the references being made from the most comprehensive 
subject to those of the next lower degree of comprehensiveness, and 
from each of these to their subordinate subjects, and so on. These 
cross-references correspond to and are an imperfect substitute for 
tbe arrangement in a systematic catalogue. Ileferences are also 
made in the syndel ic catalogue to illustrative and co-ordinate sub- 
jects. 

Title in the broader sense includes heading, title proper, and imprint; 
in the narrower (in which it is hereinafter used) it is the name of the 
book given by tbe author on the title-page, emitting the imprint, 
but including names of editors, translators, etc. The name of the 
book put on tbe leaf preceding the title-page is called the half-title; 
and the same term is applied to lines indicating subdivisions of the 
book and following the, title; the name given at the head of the first 
page of text is the caption. Thai, given on the buck of the book .(the 
binder's title) should never be used in a catalogue which makes the 
slightest pretensions to carefulness, 

A title may be either the book's name (as "&.C.") or its description (as "A coileeton of 
occasional sermons"), or it, may st.ii.tfi its subject (as, "Synonyms of tin; New Testament'') Of 
it may be any two or all three of these combined (jis, description and subject, "' Iir'ef account 
of a journey tbroue-b Europe;"' name, and description, "Happy thoughts;" name and subject, 
"Men's wives ;" all three, "Index of dales.") 
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liilii'.:: '.: Iiphers bilYO established a iV.llt lit' !.1]0 tit t('-])i , .i:i. 1 its s! i;. St e-t jH ■!.■;. ! il.li'ii.'S HIV [Kited; 

il is I'd] Unveil religiously, ■.villi dots lb" i : . I - -i ■ ■ i ~. '.!■: .-U.r'~ 'br ios ( :rl'r, r! s, ar.il iipnqbls Id mark 
the end of lines: it is even imilatcd by Iac-simi!e type orptiotdgrapbic eonyhig. 'J'kcse. tbi!i;_'s 
may ffJlieci-n tln> (-at.;il oi;iht of tin' Lnxix Library or the l*ii;K;i' eoiloetiom Tln> ordinary 
librarian Inss in (tenora] nethim; to do ivitb tbom : but it dues net follow sbat even bo is to lose 
all rospeet for tlm title. It is the book's name ami ,-!iou!d not \h: emailed bill by nc! "i '. ■:.'':-'.;. ■ 
lure. Out- neccssi'ics oblige as tn abbreviate it, bill notkin;; obliges 11/ to make ficlclii ions to it 
or !o elnmtve i* r.bboot iiiviuir notice lo the reiLfior that, wn have done so. Moreover it mast 
bilUictioe tin- entry of 11 book more or less; it deteririir.es the Title-entry entirely ; it affects i.lio 
aiitbor-entry (see * 1*) mid tbe sub:ecl-e:i*ry fsoe \) lit)). J>.;t to lot it. kn.vo more povvor tkan 
In in is I;i 1 i;iy il a siLper,ti;iijiis veneration. (§ 43, 6) 

Volume, a book distinguished from other books or other volumes of the 
saine work by having its own title, paging, and register, 
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I. AUTHOR-EJTTRY. 
a. Authors: 
1. Personal. 
a. Under whom ax author. 
Joint authors, 2, 3. Theses, 4. Pseudonyms, 5. Illustrators, 6. Musi- 
cal works, 1. Booksellers and auctioneers, S. Commentaries, 9. Contin- 
uations and indexes, 10. Concordances, 11. Reporters, translators, and 
editors, 12. 

b. Under what pari of the name. 

Christian name, 13. Surname, 14. hanged names, 15. Compound 
names, 16, Prefixes, 17. Latin names, 18. Capes, lakes, etc., 19. 

c. Under what form of the name. 

Vernacular, 20. Various spellings, 21. Places, 22-24. Translitera- 
tion, 25. 

2. Corporate. 

General principle, 26. Places, 27. Governmental bodies, 28. Laws, 2Q. 
Works written officially, 30. Articles to be inquired alter, 31. Reports, 
32. Congresses, 33. Treaties, 34. Parties, denominations, orders, 35. 
Their conventions, conferences, etc., 36. Ecclesiastical councils, 37. 
Reports of committees, 38. Classes of citizens, 39. Societies, 40. 

b. Substitutes. 

Parts of the author's name, 41. Pseudonyms, 42. Collectors, 43. 

C. JJEFEBEMOES, 44, 45. 

d. Economies, 46-51. 

AUTHORS. 
1. Make the author-entry under (A) the name of the author whether 
personal or corporate, or (is] some substitute for it. 

Anonymous books art: to b<j eoterud mtdor l.ho nsi.mo of I lie sj.ithor whonover it is known. 

hi reganl so [lie author out ry it uius: Ik; rosueioborod thai t!nj objort is not nn'ivly to sacili- 
tate "hi; fiiulinjv of ii u.ivcii boo!: by an smlhor's u;i:iie. If this novo nil, if- ;r.i;i,ht have been 
Lic>i1.cr to make l.ho oniiy inula- tlio ;;■■■« I i sM'd -i:i ■:!■■ : psoadoLiyin). or under I in; I'osni of nsimo 
mentioned in the title (Bulwer in one book", Lytton in smother, Bnlwer Lytton in si 
third; Sherlock, Th., in tli.it di vino's earlier works; B-.ngcr, Tii. [Hsoiloek], lip. of, iu 
later onea; Salisbury, Th. [Sherlock], Up. of, in the next issues ; London, Tli. [Sherlock], 
lip. of, in Ins Isist works; Milne;;, Ii. Monekton, for "Good night anil good morning" and 
the nine other works ^-inblif-iicitL belore kio.i, siod Elc-jglitoi:, Rich. M. M., Boron, for the 1R70 
edit ion of "liood nisi; it s~ul good ii:<jr:i : .iii±- '' rod lor oilier hooks published since his ennoble- 
ment), or under iho name of (jailor or translator whei: the authors nsnno is not given, as 
proposed ;iy 31r. t.'iostador'o. Tins might have boi;n host v. ii)i object a ; b-i". wo liavo also 
object. Ii lo provide for, ■■ 'dio lindi'ig of ;d! 'ho boohs <>:' si given author, — and this csm most 
" " e done if they sire all collected in one place. 
2 — D, c. 
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1. Personal. 

a. Under whom as author. 

2. Enter works written conjointly by several authors under the name of 
theonefirst mentioned on the title-page, will i references from the others. 

Ex. ScMlier, Job. Christ oph hYicd. i-.,««i,'3un;boldt, K, IV., Fiv.iherr v. Uriefivechscl. 
Stur.tg., 1630. 10". 

Humboldt, Karl WiThelm, Fnikerr v. Brief wechsel. fe Schiller, J, C. F. 7., and 
Humboldt, K. W. v. 

When rtiiijiti ii'H are joint, uu'.hors jr. is bc:ter to make in".", entries mulfi- onel: mid arrange 
them ns if rh.i country limit;: 1 consideration ihtp tilt only one. V.-M-h country puts its own 
name lirst in its own edition of a joint work : and the arrangement propound avoids an addi- 
tional complexity under countries, which are confusing enough at the beat. 

Whether the joint authorship appears in the title or not. should make no diiicrouce hi the 
mode of entry; if one name appears on "ho title, that, should be chosen for the entry; if none, 
take the most, important. 

3. Distinguish between joint authors of one work and two authors of 
separate works joined in one volume. In the latter case, if there is uo 
collective title, the heading should be the name of the first author 
alone and an analytical reference should be made from the second. 

Ex. "The works of Shelley and Keats''' would he entered in full under Sllelley (both names 
lining moot: on eit in the title hut Sho'.loy a'.ono in the heading;, ;i:ni aim! ytically {i 'XI) under 
Keats. In such cases a duaaio heading would of: en mislead. 

4. Consider the respondent or defendant, of a thesis as its author, except 
when it unequivocally appears to be the work of the jtrsesos. 

5. Enter pseudonymous works under the authors real name, when it is 
known, with a referent* from the pseudonym. 

One is strongly ti'iuptod to deviate from Ibis rule i:i the ease of writers like (loorgc h.liol: 
and George Sand. Gitvanii and. Grumiville. who appear in lilerature only under their pseu- 
donyms. It would apparently be ranch more convenient lo enter ilieir works under the name 
by wlueh alone they are known and under which everybody but. a professed cataloguer would 
.issureiLy look lirst. b'or an author- csta!o:r:ie this might tin rim best ] il n.: i, "out, in :; oiclionary 
catalogue, we In.ve to deal with such people not ineruly as writers uf bt:ok>. but us subjects of 
biographies or parlies in trials, and in such cases it sivus prepec to use their leg:;i names. 
Resides, if one attempts to eieiupt ;i lew noted writers from the rule giver: above, where is the 
line to he drawn ? iVn uelmllo principle ot e\,i.|ilioii c: i. be laid down u birh will guide eh iiei 
tin' eat :. I oj' i it or the reader ; and |iri:b:ibly the coo i'ns i en would in tin; cud produce greater 
ineonveiueiicr thai; the present vu'.e. Moreover, the enlries made by using the osoudo'iyui as a 
heading woifd often have to be altered. For u. long time it wou!d have been proper to eutevlhe 
works of 1 lie'., ens under Eoz ; I be Ir.r.ch a'urial blbfugr.ipliy iiiiii'eeiuli use.- lie/- Dickens as 
a heading. No one would think of iook'ug under Bo?, now. "Mark Twain is in a transition 
state. The public mind is divided between Twain and Clemens: The tendency is always 
toward the use of *be real muni; ; and that tendency wiii lie inucli helped in the re: i;: ; a [ . i : I i i 
if the real name is always | .referred in catalogues, isotuc pseudonyms per.-is:cuUy adopicd 
hy authors luivc tome to be considered as the only names, as Voltaire; (see ii 14, lb), mid the 
translation Melituchtlion (see ii 19). Perhaps (ieorgo Gatid and Geeige Eliot will in time 
be adjudged in I. .long to the same company. It would lie weli if ralalogurrs eouhl appoint some 
permanent, eon iiniit.ee with u.iihorily m decide I i us and siuiila!' points us from time (o time they 
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6. When the illustrations form a very important part of a work, consider 

both the author of Llie text and the designer — or in certain caws I. lie 
engraver — of the plates to he author, nod make a fail entry under 
each. Under the author mention the designer's name in the title and 
vice versa. 

Sneli worlis lire' Wal ton's Welsh secuoiy, ivil.!i 1.«xt by Bonnoy; Wolfs " Willi animals," 
with text by Elliot. Which shall Iw tal;en as author in tin? subject- or form-entry depends 
upon tin.' work i.uul the subject. Under W.iter-c^-ot- di.rwin;;s )t would be Walton ; under 
Wo (tch 3;]^; Livings, Wolf ; under Wales ami Zoology, tin? cataloguer must decide ivliieii 
illustrates the subject most, the writer or the artist. E. >j., under Gothic Architecture 
Pugm is undoubtedly to be considered the ;,i;liii)- of his ''■"I , jvnm!>?i-s' ! iimiigli "tin-? literary 
part" is by K. J. Willson; for tin; idustrato?' was rea.Uy tin? author and the text was subsidiary 
io the plates. It was to carry out . l-a^in's ideas -.air. Wlilsou's thai, this wind; was puUisucd. 

OJ. The designer or painter copied is the author of engravings; the car- 
tographer is the author of maps ; the engraver in general is to be con- 
sidered as no more the author than the printer. But in a special cat- 
alogue of engravings the engraver would lit: considered as author; ia 
any full catalogue references should be made from the names of famous 
engravers as Eaimoudi, Midler, Rtcinla, Wolle. 

7. Enter musical works doubly, under the author of the words and also 
the composer of the music. 

kShort and Medium will (iTtn'riiMy ante?' or.ly under the composer; Hon Ciovanni, lor- ex- 
ample, only lnidei' Mozart mid not- under Da Ponto. This economy especially upinies to 

8. Booksellers and auctioneers are to be considered as the authors of 
their catalogues, unless the contrary is expressly asserted. 

Entering these only under the fori 11-i leading Catalogues belongs to the dark agca of 
cataloguing. Put the catalogue of si libi-ai-v mulct tin? library's name. (5 40.) 

9. Enter commentaries with the text complete under the author of 
the text and also under the author of the commentary, provided 
that is entitled "Commentary on * * *" and not "* * K with a 
commentary." 

In :i ninjoriiy of case:.; ibis dbTcrenoe hi the title will cm -respond to a diilVrence in the char- 
acter of 'lie works and in tiie expectation of Pic public; if in any particular ease I he commen- 
tary preponderates in a tide of tlie second of the forms aliove, a reference can be made from 
the oo?inne it tutor's name. 

10. Enter a continuation or an index, when not written by the author of 
tlie original wink hut printed with it, under the same heading, with 
an analytical reference from its own author; when printed separately, 
enter it under each author. An epitome should be entered under the 
original author, with a reference from the epitomator. 

11. Enter concordances both under their own author and the author con- 
corded. The latter entry however is to be regarded as a subject-entry. 

Ex. Cleveland's Concordance to the poetic.;,, works of Miltoii, Brig lit well's Concord- 
ance to Tennyson, Mrs. Fnrness's Concordance "o Shakespeare's poems. 
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12. Eeporters are usually treated as authors of reports of trials, etc? 
Translators and editors are not to be considered as authors. 8 (But 
see References, §44.) 

' A stenographic i't|wr'.«' is hardly more an author than the printer is; bat it is not well 
to attempt to make fine distinctions. 

S A collection of works should be entered under I lie translator if lie is also the collector (see 
{ 4:i); b:it agpin if lie li-LiusLsLLuo another man's col tact i 0:1 it should he put. under the name 
of the original collector; as TJ.isent.'s "Tales from tile. North" is really a version of part of 
<\;tb u ij >":;., e 1 e .■!!■■' Mos's " -Vuv-kr Tolkev en'. yr' ami belongs -.mdor Iheir names as joint 
collector*, with a reference train Dasetit. . 

b. Under irlmt purl of the name. 

13. Put under the Christian or first name: 

«. Sovereigns or princes of sovereign houses. Use the English form 
of the name. 

The direction " Use the "Knglisli form of the name" was a concession to ignorance; when 
it was given, that fern-, was almost alone employed in English books; since then the tone of 
literature has changed; the desire for local coloring lias led to the use of foreign forms and 
wo have become familiarized with .Louis, Henri, Marguerite, Carlos. Karl. Wilhokn, Gustid'. 
If the present tendency continues we shall be able to treat princes' names like any other 
foreign name;'; perhaps the next generation of cataloguers will no more tolerate the head- 
ings William Khifi'.rnr nf ( t e.rmany , Lewis XIV than they will tolerate Virgil, Horace, 
Pliny. The change, to be sure, would give rise to some dillicnlt fpicsl ions of nationality, but it 
ivould diminish the unmoor of the titles now accumulated under tin; more common royal names. 

h. Persons canonized. 
Ex. Tiiomai [a Becket], Saint. 

c. Friars who by the constitution of their order, drop their surname. 
Add the name of the family in parentheses and refer from it. 

Ex. Fao'.iuo da G. Bartolomeo [J. P. Wesdin]. 

d. Persons known under their first name only, whether or not they 
add that of their native place or profession or rank. 

Ex. Paulua DiacoMts, Thomas Ileisterlacends. 

e. Oriental authors, including Jewish rabbis whose works were pub- 
lished before 1700. 

Ex. Abu 3ekr ion Bedr. This role has exceptions. Some Oriental writers are known 
and should be entered under other parts of their name than the first, as " Abtt-l-TIaf^iii, Ivbalat 
ibn Abbas," or under some appellation as "al-Masudi," "at-Tabari." Grusse's "Lehybuch 
einer aligenieiucn T.itiaargo.-ehk-hte" is a convenient guiilc in this matter; he prints that pari 
of the name by which Arabic writers arc common', y known in a heavier lypc than the rest. 

14. Put under the surname: 

a. In general, all persous not included under §13. 

b. In particular, British noblemen and ecclesiastical, dignitaries; all 
other noblemen under their highest titles. Eei'er. 

/;..-. Qtasiliopa, 1'liiiip Dormer, \IJ< T'.mi of CltKti.rjidtt. Kaye, John. HUl-oy of l.bicvla. 
SaJnt-"iraon, Louis de Rouvroi, due de. 

This is the Iti'itish Museum rule and Mr. Jcwctt's; Mr. Perkins prefers entry under titles 
for British nookuueu siImi, in which I sliouiu agree v.ilh li.ini if the opposite practice were not 
so well established. The- reasons liir en'iy unirr the tille are thai I'fili.d, noblemen are always 
so spokon of; always sign by their titles only, and seldom put the family name upon the 
title-pages of I heir oooks, to that nme"y-iuno in a hundred readers' must look under the title 
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ns njKiinst. it are t!i;i'. this founders of noble families ale otl.en as well known 
n better — by their family mime iis Li v l] n:'.i- liiies (a.s CluirlesJenkinson itfler- 
wards Lord .Liverpool, ! ; ir Yvohert Will polo afterwards l'.\\-.\ el' Orford) ; lliat the saute man 
bears different titles in difiorcnr. parLs of his life (ilius ]"', Stanhope published Lis "History of 
llngkr.id frunt l.hc peaee of Circe I. ■[,'■' us l.ot-d Ma I inn mid his '■'lieijoi of IJuoou Anno" as Eirrl 
Slankopo); that is. separates members of the same fatuity (Lord Chmieedor Hidon would he 
under JJlklOLA midliis father a in! •:,]'. bis beolhors ami ;«:'i , i- under the iamily mane Cco'.tl. raid 
brings Lo^uthc:- members of dUI'eront 1'imii ios (lima the SLi-Klum of Dalit has been held by 
members of tin: families oI'Mba.r.iulo, ISouroliicr, liram-ille, and Pulloney, and the family name 
of thu present Marojtis of Rath is Thynmo), which las: argument wouid be mure to tLo point 
in platinum; a family history. The same objoe-ions apply to '.tie entry of tVeuob noblemen 
minor their lilies, about which shore can bo no hesitation. The strtiugesi. nrgument in furor of 
the Museum rule is that it is weil-es&ahlisliod :md that it is desirable that 'here sboirkl be some 
uuifonti ride. Ecclesiastical dignitaries stand on at: entirely different footing;. There is much 
more use of the family name and miieii more change of title. 

e. Married women, using the surname of the last husband, or, if di- 
vorced, the name then resumed. Refer. 

1 should Inj inclined to make an exception 'n iliet.Aso of (hose wives who e< ml tunc wri'iug, .end 
are known in literature, orly under '.boh maiden names (us Miss Freer i>r fanny LewaJd), 
were we sure of dealing with tlieen only as authors. In it they may In; subjoins; we may have 
lives of them, jot- instance, which ought to he entered under their present nainoH. 

15. Put the works of authors who change their name under the latest 
form, provided the new name be legally and permanently adopted. 

If tin' charge consist i:i the addition of a mime the new name is lo be treated by the next rule. 

16. Put compound names: 

a. If English, under the last part of the name, when the first has not 
been used alone by the author. 

This rule requires no investtigtithm and secures uniform! ly ; hut like all rules, it sometimes 
leads to entries under headings where nobody would look for them, liefer. 

b. If foreign, under the first part. 

Loth such compound names as Geiriil-Cei nui'tf and such as Genii! do C'havagnao. 
There are various exceptions, as .peaeloi?, not Ga':i:;:i".c C.e Lamoille FSneioa, Vol- 
taiie, in.; Aroutt tie: V ok:, ire. Moreover Ii. is no', always easy lo !.leieiau:ne what is a. com- 
pound surname in French. A eon veil ion I rule would he '.» follow lac aul.horily of Hoofer 
(L'iog. you.) and (Jnerttrd. in such oases, if they always agreed; unfoflmitilely lltey often differ. 
Be BrenceB su e necuBBarp whichei er way one decidi s each ease. 

17. Put surname* preceded by prefixes: 

a. In French, under the prefix when it is or contains an article, Le, La, 
L', Du, Des; under the word following when the prefix is a preposi- 
tion, de, d'. 

b. In English, under the prefix, as De Gnuic^y, Van Buren, with refer- 
ences when necessary. 

o. In all other languages under the, name following the prefix, as Gama, 
Vaseo da, with references whenever the name has been commonly 
used in English with the prefix, as Del Rio, Vandyck, Van Ess. 

t'i'i'uNes a to (V. tie, tie l.ai (the mime goes under l.'t nut tie), hies. I In, .1 .'. La, ).o, .1 ,es, St., 
Ste. (to be arranged as if written Saint, Sainte), Van, A', Ap, 0', Fits, Mac (which is to U 
printed ns il is in the Lille, w-heLiier 11', or Me. or Jliiu, but io be arrimgud :;s if writ;™ Mac). 

IS, Put names of Latin authors under that part of the name chosen in 
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'Smith's Dictionary of Greek and Eoinan biography, unless there is 
some good reason lor not doing so. 

19. Tut names of rapes, lakes, mountains, rivers, forts, etc., beginning 
with Gape, Lake, Mt., etc., under the word following the prefix, but 
when the name is itself used as a prefix', do not transpose Cape, etc. 

Ex-. Cod, Cape; George, Lake; WimhiiiJ-fou, Mt.; Moultrie, Fort; bat Cape 
Breton Island. When the name of a fort becomes the name of :i city of course the inversion 
must be abandoned, us Fort Wayne. 

c. Under wkal- form of the name. 

20. Give the names, both family and Christian, in the vernacular form, 1 

if any instance occurs of the use of that form in the printed publica- 
tions of the author. 2 

'The vermicular form oi most Clir:Bti:ui names may be found in Michuelis's '■ Wo'rlcrbuch 
ilcr ' 1 ' ri, u I ': [ : i : : 1 1. 1 ii " ' (Iterkii, 1H0G). Thorn are also ii:m:;rre lists in foreign dictionaries. {On 
the mimes of sovereigns, see p J.:J; in the J. alio names of Creek authors, see (i Jb; on the 
names of Greek gods, see \\ TO.) 

•This is *bo ltritish '.Museum ride. It wiil obviously be sometimes ii.iaossdde ami often 
dimcidt fu determine this point, in ;; library of loss cm cut :bau the Mumtuii, und the cuta.- 
logucr must make nji his mind Id some inconsistency in Lis -bcalment of nicie.ievai names, and 
be consoled by the knowledge t.ha* if proper releronces ere made no hurin will be done. Against 
ii toe meat preference of (he vcrnaeular l'rof. Ue Morgan writes in the preface to his "Arith- 
metical books ; :; " I have not attempted to tronslu'o the names of those who wrote in Latin at 
a time when that lanio.iuge was :he imivi'i'si:" niedium of comi:niuioa:ioii. I consider that the 
Latin name is that which the author has left, to posterity, and that the prnciieo of retaining it 
is convenient, as marking, to a. certain extent, the epoch of his writings, am! as being '.he 
:i|i|iell:i.'ioi: by which liis contemporaries ana successors cite him. It is well to know 1 hut 
Copernicus, l)ii.yoo;;i:is. Xy'undor. Lr.cioinnn.lnnus, mid Cliivi is wee Zepe-uik, lia.ioht.iss. 
Holtzmann, Mii'der, and Scmibsel. Bnt as the batchers' bills o; these emincu'. men are ail 
lest, and their writings only remain, it is best to designate -.kera by the name they hear on the 
latter, rrJlic]' than the former." 

The same may be said of Camerarins (Kammeror), Hapito (Kopilein), Mereator (Kramer), 
CEcolamjmdiuB ( i ia iBSchein,) ffbare it mould be uaeleaBto emploj the vet use; ear name; if both 
forms are in use, as in die case of Torn era inns — lhigeuhageu, lie- veniacular slioidd have the 
preference. Kc.ichkn is much mere coin mon thai: Its equivalent, Cupoio. — lieforellie Ketbrnin- 
tion l.iie presumption is in facer of the Latin foi'ni; after it in ii.vor of the vemacuhu■. 

21. When an author's name is variously spelled, select the best author- 
ized form as heading, add the variants in pareutheses, and make 
references from them to the form adopted. 

Of course i-accl- 'are uuist tie taken ma to cul ■ ■ i- sroai a'.oiy works in whiel an aiitlior s|,eils 
his name dill'cri.-nr'ly, as Lrir.nl. and l.iryan*. Caslcrm-nokcs mid. Csta brook, Krtlnianii (Hill 
Errltmaim. On the other hand different people who spoil their names dhferently should lie 
separated, as 1 iofmami a.) id Koimimm, Mnior, Mule. M::j, r, Slayer, Mayr, Meier, Moir, M.cjer, 
Mover, Jloyr, i-'.clmdd. >clm.id'. tsidimii'd. f-iciiniiodr, delimit., SJthiijiM, .Smith, ijmyib, iimylbe. 

In German Christiuu names there is a want of uml'oruciy in the use of C and K (Carl, 
Conrad, Karl, Kern-ad) and £ and ph (Adolf, Adolp.h), Occasioimlly an author uses both 
form;; in different books, or writing only in Latin (Caro'.as, Kmio'iahns) does not show which 
form he prefers. Where the author thus leaves (lie point undecided K am! f should be pre- 
[erred, to C and ph. 

22. Give name of places in lite English form. 
Munich not Muenchen, Vienna not Wien. 
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23. But if both the English and the foreign form are- used by English 
writers prefer the foreign form. 

24. Use the modern name of a city and refer to it from the ancient, 
provided their existence has been continuous and there is no doubt as 
to the identity. 

25. In transliteration of names from alphabets of differently formed 
letters, use the vowels according to their German sounds. 

I. e.,. a (not ah) for the sound 01" a in fntlifi-. o (not a) for i.hs; sound of e in heir or of o in 
hate, i (not e) for the sound of i in Mini, a (not oo nor on,) for the sound of u in (ni£ or of no 

ill ■jiiim-ii, Tiiis practice makes Iran sii ..orations dial art lihely to be pronounced in Urn nniin 
cocrecrly by anyone who know.' any iangmigc but h:s own (who would ti am rally ;;:vi! f.ircign 
vowel sounds to foreign nannis), and whi give tinnsif.cratinus ;e:Tceiiig at ioastjii part with 
llioso of other Minions. Tn some tioki's, however, wc 11:11s!, Sic careful noi to be n'.i.sled l>y tin: 
practice of foreigners, mid when we take a name from liussiaii, for instance, through tin; 
French or German, must see to it thai, tin: necessities of Llit'ir alphabet have not led them to 
use letters that do not suit oar .system. A Frenchman writes for Turgcuicf Totirr/iiertej'. and 
for Gnlovm Colosui-:. A German for Dersha.vin vviitcs 1)f,rsc.hav:iii, and, worse tiian (hat, 
is obliged to use the (^u;nsy <Uck where an KngUslunsn cat! usoj, as Dschdlalakl'iri, for Jalnl- 
ad-Din. . (See lite "nitorcsliic" piviaoo and inlrodueLiou of,!, Thomas's 1 hot. of 111. ■.:.:., I 'I :';:.. 
Lippincott, 1870, where, however, a very didercul orthography is recommended. ) 

In Arabic names t :i:n :i 1 vised l.y i : ;oud ^bodies to uuhbrmly wrile ii whsire our ordinary 
Anglicize;! oaines have e, except I'or Fhu and I ism which heroine Ibn and llin ; also i for ce, 
and 11 where o has lieea eouinior.ly used; in u'bsir words to unimrm'.y voprosent. the vowel 
Bitha b j a, kasra by i, and dhanima by u. Tints iMohaiunied becomes Muhammad, 
Abou edOesa becu ui's Von nd-'luii. 01' cm use relet ■etna's ions', lie mads; from the corrupt 
forms under which various Aranie audioes have become known in the West unless it is 
thought that the altered form lias been so commonly used 'hat it must be taken for the entry, 
as perhaps Aviss.ina I'roisi H>:i Sunt, Avorrosa from Ibn Roshd. 

In IkiMsti iiauios if tin; type a. is tie', to ho had, u»u its oilier cipiiva'eut nil: in a uiaiiuser'pl 
cataLogue' the modem orthography, 5, shouUl "its' employed. Whichever is chosen should he 
uni tii rally used, howovsw i!a; luuues niay appear in the books. The diphthong eb should 11 00 he 
written ae, nor should 6 be written oe : 0, no! C3, sliould be used for 0. 

In D-ttch iiiunes write y fa- the modern ij and arrange so. 

In German riaaii-s used an licaab;:;s, tor id, 6, ii, write ae, OS, UC, and arrange m :l:i ;: ly. 

her anckU Creel: mimes use the Latinized form, as D.emocritus not Deiitoltritos, 
Longinua not Ii0g£itiO3. This holds gaod oflrauslar.jd works as well as o L ' tin: originals. 
It will not do to enter an ltaiiau version of r.he Gilyssey inislor Omero, or of the Euterpe under 
Brodoto, or a French yerfiionof the Nock's Attica; under Atllu-Gelle. 

1'in' itUilcrn f.'i'tr;,; uaiues l'i'ol'. Abbot proposes the thllowii!.'; plan. Vr<;rh> in Ronaiie to be 
entered in a supplement, '.he names no', t.ra-islke rated Inn. printed in the Gi.H'k type. Trans- 
lations of works of modern Gi'eek authors to bo put. uiuier tkeir ( J reek names in the supplement, 
with references in the main catalogue under the toi-uis (wbateeer tiicy may be) which their 
names assumi; in the translation. Original works wrUteii in French. Gei'iuan, liiiivlisb, etc., 
by modern Greek authors may be Ireatee in the same wr-.y if their authors liavo not become 
I'Vench. Gerimm. or English by residence and 'horary labors, in which ease they sliould he 
eiuered under the l'roneb, German, or Ktadisb forms which they have chosen for their names, 
with cross references, if necessary, from the Gre.sd; supplement t... these names. If, however, 
Iran si ir.cn it; 011 is nttsaupteti the foihiwing table of einiivalents may he used; 

ai m ij i fi v - x after-/ g 

M el 01 ce y before « i an n 
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In Hungarian names writu 6, ii, with the diicmsis (not Oe, ue), anil arrange like: the Eug- 

jn i\j,ii'i,h]i names use ilii' modern orthography i and j ruthur than the nnoiont y and x. 
In A'-Mrfi's/tnamusii, a, 6, should be so written (not. ae, oe). nml arranged as tin 1 Vmidish a, o. 
Bullhorn's Grammalogriiphy (.London, ISUI.) will be found very useful on such points. 

2. Corporate. 

Gi .■■■■ .■■■■■■■■' principle. 

26. Bodies of men are to be considered as authors of works published 
in their name or by their authority. 

I'lio chirr ddliridly w'.lii regard to bodies of mini is to determine (1) wha.l their names ore 
urid (ii) wie'thi I'ihi.' naaic or sonic other vnrd shr.ll he *hol:er.dr.ig. In regard ;... (ii) the oa.ta.- 
logucs liilhcrio published may he regarded ns a ssii us of ux-periiuents. No satisfactory linage 
has as yet been established. Lncal names have always very strong claims ti 
but to outer the |>n Munitions of all hod i us of men under the places with which the bodie; 
connected would push a convenient praeiiuc so fur that if becomes inconvenient and lea 
many rules unliruly out. of harmony witli the rest of tin- catalogue.. 



27. Enter under places (countries, or parts of countries, cities, towns, 
ecclesiastical, military, or judicial districts) the works published offi- 
cially by their rulers (kings, 1 governors, mayors, prelates, generals 
commanding, courts, 2 etc.). 

1 0!' toil i*!.! Ibis dots no-i ; J'icl works written r- ■;■,■: -ely l:y 1; ' j ■ £_■■;._. ore, as K. James's " (]u:m- 
terblasf." 

a The relation of courts to judicial districts is a little different from tlie others, but it is con- 
venient to front thorn alike. 

28. Similarly Congress. Parliament, and other governmental bodies are 
authors of their journals, acts, minutes, laws, etc.; and other depart- 
ments of government of their reports, and of the works published by 
them or under their auspices. 

These are to bo entered miller the name of the country, city, or town, and not in the main 
alphabet under the word CoAigresa, Parliament, City Council, or tha like. 

29. Laws ou one or more particular subjects whether digested or merely 
collected must have an thor-en tries both under the name of the country 
and under the name of the collector or digester. 

Re. Tilery's "Digest of "be sra.mp nets" would appear bo'.h under Great Britain and 

Tilsley. 

30. Works written officially are to be entered under the name of the 
deportment of government or ecclesiastical district or society (see § 10) 
with a- reference from the name of the official if it is thought worth 
making. 

iHo'.in.' librarm* may refer always: most ivi!! refer only when the rtoorl lias ex coo. ion a' 
iinportauto (1) from its subject, (2) from the treatment of its subjoc-., (ii) from its literary 
merits, (■■;) from tlio fame of its luitimr, or (.">) from iu.vmg bcci si ! par: l:d_\ o i disbud. Horace 
Mann's reports, j'ov example, should bo ur.tr, loguoil under Massachusetts. JJoard of Educa- 
tion, to which boim'mg a refcrenuu should bo made iiinii Maim. President's messages sboulil 
appear imdor United State;;. I'reddoit. Proclamations and nil other otlicird writings of 
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kings should i . p p ^ ■ a . ■ under I ho name of the country (division Jui.7 or '..'.■■., ; ,: .ij. arranged by 
reigns, as, 

Great Britain. King. United States. President. 

Charles I. Buchanan. 

Charles n. Lincoln. 

James II. Johnson, 

William and Mary. Grant. 

31. "Articles to he inquired of" in ecclesiastical districts should go under 
the name of the district; hut episcopal charges are not to go under the 
name of the bishopric unless they relate especially to its affairs, in 
which case they will have a subjeet-entry. 

Ex. York, Archdeaconry of. Articles to be enquired of within (bo A. of Y. 

32. Reports made to a department hut not by an official arc to be entered 
under the department with either an entry, reference, or analytical, 
under the author, as circumstances require. 

Gould's "Molbisca and shckV' and Cussin';; "Mammalogy aid orei; being) of the Utdtod 
Rt.u!«s Imploring ]L_\pcdi!i'm under Wilkes" ore of d]ismi:urc; sn is "Memorial ceremonies at 
the graves of our soldiers, collected under auihnrliy of Congress by i'runk Moore." 

33. Enter congresses of several nations under the name of the place of 
meeting(as that usually gives them their name), with references from 
the nations taking part in them and from any name by which they arc 
popularly known. 

Ex. The Congress of London, of Paris, of Verona. 

3d. Enter treaties under the name of each of the contracting parties, 
with a reference from the name of the place, when the treaty is com- 
monly called by that name, and from any other usual appellation. 
Ex. Treaty of Versailles, Barrier treaty, Jay's treaty. 

35. Enter the official publications of any political party 1 or religions 
dcnoi ni nation or order, 3 or military order, under the name of the 
party, or denomination, or order. 3 

L I' kit forms, n lanilcslocs. addresses ,'•('.:, muler Democratic Party, Republican Party, etc, 
'Confessions of faith, rs Beds, catechisms, : i argiee, breviaries, miesttto, honrsj offices, prayer 

hooks, etc., under Baptists, Benedictines, Catholic Church, Church of England, etc. 

3 That pari of a body' which indues (o any plate should be entered under llie name of the 

body not the place; e. ;/., Congregationalistsin Hew England, Ccngregatiocalists in 

Massachusetts, not Hew England Congregationalista, Massachuaet s Congrega- 

tioualists. I Jul references in us: In: made iri.ivi the place; (indeed in oases like i'-jassachusetii. 
Convention, Essex Conference, it may be doubted whether those well known onus should 
not be the headings). It is to be noticed this rule is just the reverse of [he one given under 
Subjccls, j OS. Single churches hove usually been entered under the place; n practice which 

arose in American catalogues from our way of naming churches "The first Chnreh hi ," 

'■The Second Church in ," etc., and applies \-<<.ry well to a majority of English churches, 

whose name generally includes the nmne of the parish. It would be mare, in accordance 
with dictionary principles to limit llie loc;d culry of churches to 1st church, etc., and. those 

which Ian' ii' ■';,■ J •:■ ; ::mi .:■ of :1 ■■ 'o ■■.■,■ n .a- pmisl . :.:d '■■ :■.!..■.-(:• lit. Sepulchres, 

St. Mary Aldeimanobury) under their names, :ls they rend, and to treat convents and 
monasteries in the same way, (But see $ 40, Rule 2.) Of course the parishes of IjfmrJjn. (as 
Kensington, Marylebone, Southwark) like the parts of Boston (Parches toe, Li ox bury, etc.), or 
of any ether composite city, will be put under their own names, not under "J;e name of'liie oily. 
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36. Eater reports, journals, minutes, etc., of conventions, ■ 
etc., 'under the names of the bodies holding the conferences, etc'. 
When the body has no exact name 1 enter under the name of the 
place of meeting. 8 

L Some conventions are lieVt by bodies which have :u) existence beyond the convention. If, 
however, they have a definite name use that; ra, 4th National Quarantine and Sanitary 
Convention. Often tlie name is given in ditt'erent fuiiiis. .Select Unit which appears to be 
the most antlontir and mn.ko rotori-nee-, from the others. 

-in any case it is well to refer from the name of the place, ami in the case of Presidential 
conventions it. is indispensable. 

Put the con vontioj) of a county or other named district under tlie name of ill' 1 district, will) 
a reference li out the town hi v.-hich it in in hi, when it is named ill llio til e-pngo. 

37. Enter ecclesiastical councils, both general and special, under the 
name of the place of meeting. (The Vatican Council under Vatican 
not Rome.) liefer from the name of the ecclesiastical body. 

38. Enter reports of committees under the name of the body to which 
they belong; but reports of "a committee of citizens," etc, not be- 
longing to any named body should be put under the name of the 
writer, if known, If not, of the chairman, or if that is not given, of 
the first signer, or if not signed, under the name of the place. 

39. Put the anonymous publications of any class (not organized) of 
citizens of a pi ace under the place. 

Ex. " Application to Parliament :>y tin: morchmits of London," should go under London. 

Merchants, 

10. Societies tire authors of their journals, memoirs, proceedings, trans- 
actions, publications. (On publishing-societies, see n. Substitutes, 
§ 43, (7.) 

The ciiicf practices in regard to societies have been to elite: 1 thcni ( I, J Saltish Museum) 
innlcr a special heading — Academies — .with age..- : , :|'!.:c.;l a: 1 : .ingcmoui ; (:>. .l.'os'on Public. 
Library, printed catalogue) under die nam.: of '.he place '.vbere they h;;.ve their headquarters; 
(3. Harvard College Library iind Post. Pub. Lib., oreseel system) under the name of the 
place, if it c;i.!.a-s i,iij; Uic Iri/i.d i.jaiw of tin wk'u:, olhorwiso i.indev Pic lirst word of that name 
iiot an article; (■!. Poslon Al.hem.rum) Li ml is It socio"! c:, under f!je lirsl. won; o: (lie society's 
name, not an article, foreign societies under the name of the place. Both 3 and '.1 put under tlie 
plaee all purely local societies, those whose membership or objects ace confined to the place. 
The 1st does nor. deserve a moment's consideration; such a heading is out of place in an author- 
catalogue, anil the freottra pineal arrangement oidy serves to complicate matters and vender 
il marc difficult, to find any p.irth.Mlar acaiieiay. Tlie 2d is utterly uus.ui1.ed l.o American and. 
English societies. The 3d practice is simple; lmt.it. is difficult to see the advantage of the 
exception wYch :L makes to ils general ride of entry under ihe society's mime; the exception 
docs not belli the oidaioguec, for it is just as fined to determine v.holner the place enters mtn 
the h'jtd name as it is to ascertain ihe name; it does not help the loader, lor iie 1ms no means 
of knowing whether the place is part of the legal name or not. The P.h is simple and intel- 
ligible; it is usually easy far both cataloguer and reader to determine whether a society ia 
English or foreign. T shall mention two other possible mans, well tiw'arc that there are strong 
objections tu both, bat believing that plan S is on tin; whole the beat. 

JTlll'j.A.N. Ru.lt: 1. Enter academics, iis.-ocititioiis. institutes, universities, sociclios, libraries, 
galleries, imisenms. coliegos, and all similar bodies, hot!; L'u.glish and foreign, according to 
their corporate uarac, negloethig an initial article when there is one. 

./:.'.'■■■■ .■■■-.■' >,i 1. Muter tile royal academics of ISerliu, (.loningen, Leipzig. Lisbon, JVadrhl, 
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Munich, Sr, Petersburj!, Vienna, eld., and tke "Instiri.it." of Paris, under those titles. An excep- 
tion Is an civil ; this one is ai.ojitcd brer, use. I'm ; i cli ■. 1 ■. ■ l l . L ■. : k ere almost universally known by 
tke )iaaie of the cities. lukI are hardly ever referral to liy the mane Kimialickes, .Real, etc. 

/i'.rjY]>tl.<ni. H. loiter Loudon guilds uiulci- the name of the trade; c.j7., "Stationers' Com- 
pany," nor ''.Master ;:m! Keepers or Wardens and Commonalty of I lie Mi slery ami Art oi 
Slatiuners of rlio City of London. 1 ' uhich is the corporate firlc. Thin oxeepfiori is adopted 
beeanse ( I ) it ;:i\ os a 1 ding easier in line and (:i) it v, oald be difficult in many cases r.o as- 
certain this l'Ciil names of the LoEmon companies. 

Exception 3. Enter American sta.to histi.i-ical socic;ios under the name of the state. 
I.'ufe '2. Enter churehes and all local benevolo] il or moral or similar Siitiolies under ike name 
of tin.' place. Young inon's Christian associations. Moieauuk; iibra.ry a.ssornrtious, and the 
like arc to he considered loci. kkuducs.s linn* or corporations, liiuaries. gk.ilrries, museums, 
are not to be considered inoi.k nor are private siehcols local, but go u]iilcr their corpora I r name, 
or. if they lire nor .'(■ipu;;:lo. umier l.liu name of iho proprietor. Public schools and libraries 
anxl g&Heriea instituted or supported by aoitygo under ike name of the rky. If college Booieties 
are considered iociii they would in: entered not under llie name of tile place but of ike college; 
if they arc treated ay lick: I, reference {(>) must be made. 
Jlefer (1) from all the varying forms of the society's name. 

{<',) from important '.voni.i ki L ho sueicly's name, v.lieu tlic ,'ivsl v.on.1 is unlikely to be 
thought of. 
. (3) from the iismo of ike eil.y where :be society is situated; 
(1) from the motto in the names of Dutch societies. 
(f>) from tlic n in ues ol' '.be royal soeie'les of lierliu, &c. 
(i!) from eolleges to college societies. 

(7) from such ivords as G.i'laiy, Miiseuas, etc.. to ak (be galleries, museums, etc., 
contained in the catalog no. 
The plan might be tubulated thus 



Under place. 

Academies of the European Continent and 

Kouth America. 
Municipal colleges, libraries, galleries. . 
Public schools. 
Municipal corporations. 
State historical societies (name of state). 



Under name. 
Societies not local. 

English anil American academies. 
Colleges, libraries, galleries, 

municipal. 
Private schools. 

Business llrais ami eo -\:iy . r : ! ■ ■ ■ i ~. 
London guilds (name of trade). 

Builhlingsare for rue most narl prov'lueil'i'or ih -be above rule:- as museums, gaiierics. libraries, 
churches, cte. Any others skoukl be entered under their names with a reiorence ii'oin the city. 

'ike ti'rn Plan lias tbo sr.mc rules as tke lirst and no exceptions, ft may be preferred by 
those ivho think the advantage oi' having askigie uniform rule greater Ihan the inconvenience 
of unusual headings. 

b. Substitutes. 

Substitutes for the author's mime (to be chosen in the following 
order) are; 
41. Part of the author's name when only a part is fcnown. 

Ex. For a hook "'by J. B. Ear - - -," or "by L. M. P.," the entry is to bo made under 
Far - - -, J. B., P., L. Kl. If the last initials are evidently, from the style of printing, those 
of a title, (he entry will be. under tke initial preceding tkeiu; tons. Tor books "by IS. P., D.D., r 
or "by M. P. E., Gent.," or "by X. Y. Z., D.D.," the entry is to be made under P., B., D.D., 
and R., M. P., Gent., and Z„ X. Y., D.D. In such case it is safest to have also a reference 
from the last initial to tha one chosen; aa D„ X. Y. Z. J>. See %., X. Y. ; D.D. It is often 
well to make a reference from I he His,: word (tkl e-roforon'cc). 
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42. A pseudonym, that is, si false name, as John Phenix, Mark Twain. 

If the author's real name is kii'uvn make the mirv under that with a reference IWmi the 
pseudonym. 

A plinise — "One ivlio loves Ills country/' "A i"i 1 n- it] to peace " — or even :i shorter appellation 

— "A lawyer" — is not a nam';. Kofereucos uiigl ! I.u In from tins.' !.n tin; mini is ml ei' winch 

tlic? book is entered, bar. tiny wimli! svcol! f.ho catalogue and rarely be of use. Latin phrases, 
like "Anialor fiatvia;/" should bo treated as names and llits entry made under the last- word, 
a? Patriaj, Annitor. But it should not be maiie under patronymic adjeclivi's, or etn-taiu 
words like junior, senior, ■■-. iil.'i itiy intended to .polity ihe mime, not to be taken, as the name; 
i. /:., the heading for a book "by I'hilcbiuihenis T.ipsieiss's" would no" bn LipEie;:air, I'hilohsu- 
therus, but FMleleutherus TApdrnxls; Vanity Yv'w u'.lmm by Ji'lm Junior would goundei' 
Jehu jit.7iinr, not. Junior, Jehu. In fsqc'i ciisns ;i tii1'i.-i-i-ih;i i from tin, win, I which is not taken 
as the heading will bo an additional safeguard. 

This won't Ani.iiyiiuis may be oonsldisred as a pseudonym when used ass follows, "Aiiunymi 
iiitroduoiio in," etc. 

43. Collector. 

Thai is. tin.: one who is nsspimsil.de lor [he existence of a collection, A 1: t .1 1 1 ■■ ■- i o: i is loado 
by putting together, with a collective title, tbrisis or move works by I'idijrcu:. authors so us to 
make one work. Examples: Rossif-cr's "].ittks classics," Bueiiois's "eollcetiou diss niihnoiros." 

a. Tbis rule does not apply to the collector (editor} of a periodical. 

b. Several works published together without a, collective title are to 
be pat under that; authors-name which appears, first on the title- pa ^e, 
even though the collector's name is also there; in other words he is 
then to be considered merely as the editor. 

Thus "Tin; fivir.cHih.ye of vaoabonitiss, by J. Awdeley: A cuueat for cummer, oursisfors, by 
T. Haniiau; A sermon in praise of ihiovos, by Parson Hubcn or llybisnlyiso; those parts of 
The groundworks: of ronny-catrlhng thai diilor from l-lnmeui's (. 'a neat; ed. iiy E. Tiles and 
I". J. Furnivall," should be entered not undo:' Viles, E., and Fumivall, F. J., but under 
Awdeley; hut if it had been entitled "Early tracts on vagabonds and beggars; edited by 
E. Viios ami F, J. Furnivall, '■' it would properly be put. under tins editors. 

c. It the collector's name is known the collection is to lie pat under it, 
whether it occurs on the title-page or not. If his name is not known 
enter the collection like any anonymous work, under the first word of 
the collective title. In either case the separate works forming the 
collection must be entered under their respective authors. (See V. 
Analysis.) Title- references are also often necessary. (See IK. Titles.) 

d. Societies like the Camden, Chetham. Haklnyt ar"e collectors of the 
series of works published by them, of which a list should bo given 
under their names. 

But every such work lilhii:; one or more vidimus; should bo entered separately under lis 
author or li;ln as if it were pi.: Wish mi! iiiucpr'idcu'ilv. and should ban; 'be same subject -entry. 
(See § 01.) Works that fill part of a, volume ore W be entered analytically. (See § 92. ) Of 

course any volume cousisiiug of three or more In alises. put fogedior wilii :-. co'.leelivo title by 
the society, should bis entered under ir as collector, it no coi lector's name is given. 

For anonymous works, see Title-en fry, § 53. For trials, see § 48. 

, o. References. 

44. Make references 

(2.) From joint authors (after the first) to the first. 

(4.) From the prases to the respondent or defendant of a thesis or 
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(5.) Prom pseudonyms, initials, and part of names. 

(6.) From important illustrators when not important enough for an 
i;n try. 

(!>.) From commentators who are not entitled to an entry, if the com- 
mentary preponderates or for any reason is likely to be looked for 
under the commentator's name. Where the line of omission shall be 
drawn depends on the fullness of the catalogue. 

(10.) From the authors of continuations, indexes, and of introductions 
of some length. 

(12.) From the names of reporters, translators, and editors of anony- 
mous works and of works not anonymous which are commonly known 
by the name of their editors or translators. 

Ex. Some rjTii'juUiiiijtiS I'von; 1 1 ! ■_■ Gtriiiaii l>v ills. Winter an' wrong ]y kHij-Lid, v,a if »!ic wave 
-he author, mill are thorefuro iiH\-i:i] tor hy her name. 

(13 a.) From the foreign form of names of sovereigns, whenever they 
are likely to be looked for under that form. 
(13 b, c.) From the family name of persons canonized, aud^>f friars 
who drop the family name on entering their order. 
(13 e.) From such parts of Oriental names as require it. 
(14 6.) From the titles of British noblemen to the family name, or vice 
versa if the entry is made under the title. 
From the family names of foreign noblemen, when they are known 
by them wholly or in part. 
From the names of English sees and deaneries. 
From any other title by which a man may be better known than by 
his real name. 

As "Claimant, The." The Diary of Ihu Shall offY'i'sia. entfilogacd under NasBr-ad-Din, 

requires a reference from Shah. 

(14c.) From the maiden names or first married names of wives to the 
last, provided they have written under the earlier names or for any 
other reason are likely to be looked for under them. 

(15.) From the earlier forms of names that are changed. 

(16.) From the first part of English compound names and the last part 
of foreign ones, whenever it seems necessary. 

(1.7.) From the prefixes of foreign names when they have been com- 
monly used in combination with the last part. 

Ex. From Vandyck to Dyck, A. van, from Deserando to Gerando, and De Caiidolle 
to Caiidolle. 

(IS.) From the alternative part of Latin names. 

(19-25.) From all forms of a name varying either by spelling, transla- 
tion, or transliteration that do not come into immediate .juxtaposition 
with the one chosen. 

(30, 32.) From the anthers of official writings (with discretion), 

(33.) From nations taking part in a congress to the place of meeting. 

(30.) From the places where conventions are held to the names of 
the bodies holding them. 
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(31*) From the name of an ecclesiastical body to the headings under 
which the councils of the body are entered. 
(40.) A list of references is given in the note. 

(41.) Prom part of the author's name appearing on the title-page to 
the whole name if discovered. 

From the last, initial given on a title-page to the one chosen for the 
entry. 

(42.) From a pseudonym to the real name when discovered. 
From some phraseological pseudonyms, especially if brief. 

Ex. From Lawyer when an anonymous work issaitl lo lie "by a lawyer." For Full only. 

From editors and translators. 

If il is '.lioiiLji'.i worth while, to give :i complete view of '.l.e lira.- ivy and artistic, ueiivity of 
every author so fur as it is represented in "lie liurnry, of course references from editors, trans- 
lators, iilust.ru -.ore, iirti-togh-fi]iiii;rs, engravers, etc., must be made, liut tills completeness, is 
not usually s.< n ; •;} l r- even in iargc libraries. Such volerourcs are also undeniably a iioip in 
finding bonks. But they increase tin; bulk mul the cost of a oatuiogu.s so mueli, anil are com- 
paratively of so little us'.', (I;at onliiiary libraries must i--.oiit.eiit, themselves with a selection, 
though 'be best-made selection Is curlu'ii to oeoesiou complaints that the really useful ones 
have been omitted and I he icest important made. 'I' be chief classes ol' necessary references of 
this sort are : 

(1.) From the editors of periodicals to ibe lille-culry, when the perndical .is commonly 
Ci:lleil by the editor's mime, us 1'oLe.icndorirs Annalon. ^illimau's -Journal. 

(2.) From tbe names of ediroes and ! ran si: iters whirl, arc habitually men tinned in connection 
with a wovli, an that it is us likely to lie looked for under the editor's us umler the author's 
name. When the fnnr. is a combination of aniline's and editor's, lumiej us Hoync's "N" Iiy; 1.. 
Lcverrtl's Cicero, tie reference, though convenient, is certainly U"t nrrrssar; , inusmiieh as :i 
person of ordinary iiiii'lligoi-rc could hardly Tall, nor. fieiiu.".- what, be wn.n-ed inn lor one nnnie, 
to try the other. 

(:t.) Froin '.bo names of those who have made poetical versions, on the g»rumid that then 1 
work is something more than mere translation. 

It may be thought that an excessive mimher of references is recommended, but it is plain 
that, -wherever there onn be a reasonable doub*. au.om..; eat a.l owners tinner wie.t head a hook 

ought to be entered, it should have at least si .■efereueo under ,:h head. The object, of an 

an tbot'-Ci; miotic ; s to citable one Jo due tbe book; i ; .' ihui object is not attained the book 
might as well not. ho catalogued at all. 

45. Make explanatory notes under such words as Congress, Parliament, 
Academies, Societies, and others in regard to whose entry there is a 
diverse usage, stating what is the rule of the catalogue, 

d. Economies. 

4G. In the title-a liners references are net an economy; they occupy as 
much room as an entry, and therefore the imprint may as well be given 
whenever the reference docs not take the place of several titles. 

47. Mr. Perkins would catalogue directories, state registers, and local 
gazetteers under the name of the place, omitting the author-entry. 
This is for .Short alone, and should never be done by Full or Medium. 

48. Trials may be- entered only under the name of the defendant in a 
criminal suit and the plaintiff in a civil suit, aud trials relating to 
vessels under the name of the. vessel (subject-entries of course). But 
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Full and perhaps Median] should make author-entries under tlib re- 
porter. It may be doubted, however, whether a. stenographic reporter 
is eiii.ti.Ied lo be considered an author, any more than a 'type-setter, 

49. Often in analysis it may be worth while to make a subject-entry and 
not an author-entry. 

50. An economical device in some favor is to omit the entry under the 
author's name when the library ooma.ins only one work by him; so 
that many fatuous authors of whom no small library is likely to contain 
more than one. work (such as Boswell, Dante, Gibbon, Lamb, Macaulay, 
Milton, indeed almost any of the English poets) will not appear in the 
catalogue; while the man who has written both a First class reader and 
a Second class reader, or a Mental arithmetic and a Written arithmetic, 
or two Sunday-school books, must be included. It is not necessary 
to say more to show the absurdity of the rule. If some authors must 
be omitted let it be those who ihe librarian knows are never called 
for, whether they have written one or fifty works. 

51. Another objectionable economy is to put biographies under the name 
of the subject alone, omitting author-entry, so that there is no means 
of ascertaining whether the library possesses all the works of a given 
author. 
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H. TITLE-EIiTRY. . ■ 

First-word entry. (Anonymous works, 52,53; Periodicals, 54; Fic- 
tion, 55; What is a, first word, 56-58.) 
First-word refer once. (Plays and poems, 59; other works, (10.) 
Catch- word reference. (Anonymous works, 01 «; other works, CI b.) 
Subject-word entry. (Anonymous biographies, 62.) 
Subject- word rcfereuee. (Anonymous works, 03 a; other works, 03/*.) 
Ti tie- reft' re rices to corporate entries, 04. 
Double title- pages, 05. 

TITLE-ENTRY. 

52. Make a first- word entry for all 1 anonymous works, 2 except anony- 
mous biographies, which are to be entered under the name of the 
subject of the life. a (If the author's name can be ascertained insert 
it within brackets.) 

'Of filial: llit'i-. ■ ;iri.i exceptions to J his ciiln. There are work-, whleii :ir>' always known by 
certain names, armor which they s:uii:Ii.I !ic H-nti'1-i.nl al'houidi tin.' '.ill'. 1 pai;es of diU'crem editions 
may not begin with this iinnif, or may not oven eontnin it.. Tin- most noteworthy example is 
Bible, which is this best heading — in an English catalogue — for the Bible and for any of its 
parts in whatever language written and under wbalover title published. 

In cataloguing tin? anonymous books of the .Middle Ages. "Tiidpit" or '-'Hero begyns/' or 
''Bool; tlus first of," and similar phrases are not to be considered as first, words. Thus the 
fusion- of the S. 'v i'ii -Sages appears under '.ho. following variety of titlts : 

1. Iiioipit histniia. soptem sapicnta Koine. [Cir. 1475.] 

2. In hoc opuscule sun", s.i-ui iv-Mi-s scp r- su|'":-riiu :■;.- valde ;:.-■■:■! ilik-s, [Later.] 

!!. llistoria scplcm saprenti.lrn lioma;. 1490. 

1. llistoria calamine noiiereal:- :|.ic se|>-;-ra s.-ipientii inscribimr. J 49-0, 
5. Lucius eep tern sapientum. [Cir. 16G0.] 
And the title of the versions are equally various: 

1. Li remans des sept sages. 

2. Li romaiis de Dolopathos. 

3. Les sept sages de Rome. 

4. I. os supr saigas ilu romnie. 

5. Los siute sanies de Roma. 

li. II: ■■:■'■ i i'o !\-;-l eiri gar si hone Cnsiiirk vii hysrori auss iloun Gescbi filled d'.'r 1'omcrn. 

7. Die bystorio inui dio seueu wise miLi.nen van Eomen. 

B. Hyslory of the scuen rmiysters of Eome. 

9. The Hystoi-ie of the seven wise roaisters of Rome. 

10. The sevin seages. 

11. De siu sive meatere. 

Of O'i'rsi: it iv ill ina do to catalogue these Severally under Im-:pil. .Hue, His"oi'la. Lmhis. 
Romans. Wept. ,Siole. ilicmich. Hysteric. iLystory. Sevin. a.nd Sin. In this and oilier prose 
and pnetical romances of tin; Middle A La's "be I leaning must bo l.ikan in general from the 
subject of (be romance; the name appearing of course in lln.' ormioa.1 language, with all 
necessary references from other Ibrni.s. In the presenr.ca.se ail 1 1 e ediiin-is would be collected 
under Septera sapientes.* with references from T.utl'.is. Sept sages, Siete sables, Hicnaeh, 
and Seven, provided i.hc library has so many editions. 

Sir now Inst simMavly co'.iecrioiis of papers known by I be name of a. pi-inuipa". contributor or a 
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previous owner or of the houea where tiny • 

or, if they in list bo entered under the name 
name; ™. Dudley papers, Winthrop papers, etc. 

: A catalogue itl" : ( i. if njv» alone iinds llm entry oi' it* anonymous hooiis a source of iiici:n;;t:iiiv. 
Tlio dictionary catalogue lids no such trouble. It does not attempt to enter them In tie 
-iiillior catalogue i:i:i : i Ibe author's name is known. 

3 For n smaller catalogue this may read "except anonymous works relating to a person, 
city, or other subject distinctly mentioned in the title, which, sire to he put. under the name of 
. thu person, city, or subject." In the catalogue of a larger library -where more exactness ("red- 
tape," "pedantry") is indispensable, biography should lie the only e.xc.'piion, the place of 
i : i:ti-y under -cibjects : :jd n.ulci' 1 ui-ifi; cilios In lug too doubtful. Arm in pi; 1:11:111; a man 11- 
seript catalogue, it should lie rem r?n bored that a small library may grow into a large one, and 
that, if the catalogue is made in the bust- way at first, there will be no need of alteration. 

If a book's title-page is lost, and il.is impossible to used, tain what, it was, use the hall-title or 
the running title, slating ike tact; it' it has neither, nianufaeinre 11 title, within brackets. 

53. Translations oi' anonymous works should be enteral under tbe same 
beading as the original, whether the library possesses the original 
or not. 

Ex, Gisli's saga. Story of (lisii the outlaw, from the Icelandic, by G. W. Dasent, 

So Perron's (rnuslntiou. caked by hi 111 " Gin in; des ruuroniies," would appear and. r fjuif-;d- 
Tidjan ;, ii.ru! the Aiabhin night's entertainments under Alif Lai' a. Criticisms of anonymous, 
works must he put under the keadiug of the work criticised. 

54. Periodicals are to be treated as anonymous and entered under the 
first word. 

Ex. Popular science montkly, Littcll's living age. 

When a periodica] changes its title the whole rnny tie catalogued under the original title, 
. with an explanatory note there mid a reference iVoui the now title to the old; or each part 
may he catalogued under its own title, with references, 'Tor a continuation, tor, ," "For 
tin.! previous volumes, gee ." 

Trent, almanacs and other annuals as periodicals. J.lo not confound periedicnl;.; with serials. 
The lour characteristics of a |ici-iodical arc : (1) that if be published at intervals usually but 

not necessarily regular: (:.') in general llial, 'he publication be ir.tendeil 1 outiuue indefinitely ; 

(;.!) thai, it t>e writ: en by a number of contributors under tin; supeic'sion of one or more editors: 
(4) that it consist of articles on various subjects, so that a set of the wort does not form an 
organic whole. The 2d, 3d, and 'ltd criteria exclude works i ike Troll ope's "The way we 
live now, 1 ' and tbe "biacyolopaViia Britaunica," There are some exceptions to ibe 3d. as 
" Brown son's qnai 'oily review." 

Make a. retvrence IVur.i the uair.o of Ike editor when the uoriodien! is commonly caked hv 
his name, as in tin: case of Sillimtin.'s Journal of science. 

The Memoirs. Proceedings, Transactions of a soeie'y are periodicals in |ioint- of (1.) occa- 
sional pnblicalion, (■!) iodctinite continuance, ami — so [in* as they contain anything beyond 
Ike record of Ibe society's meetings — o:' (■■!) variety of suVeot; i: it- lime lad; f:ie :!d el ::i.r:n.:f cr- 
itic, variety of authorship, inasmuch as the Tuer.ioirs or otlicr papers given in addition to 
"proceedings" proper may be con side red: is tin: work of die socie'y acting lliroutdi its members; 
the society, therefore, is tbe author and the Transactions, etc., need not have title-entry. 
There are, however, some "Journals" puhlisk.ed by or "under the auspices of" societies 
wdiicll are really periodicals, and should ho so treated in entry, the society being not. [.he- 
author but the editor. Again, there are work's which occupy a borderland between the live 
classes, in regard to wliicli the pulled caln'ogner should remember that it is not of much 
importance which -.vay be deckles, provided be is careful to make :dl necessary references. 
IJvaraii'es of such doubtful cases are " A'r.i'l 11 c journal : a record oi' raoiiutnin ::d venture and 
scicuiilic (ihsci'vatior.. By members of Inc. Alpine Club;'' which contains nothing of or about 
3-D. G. 
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the Club itself; — '''Journal of tins American !li:a'i'.uto. a monthly publication devo-.ed to tlin 
interests of agrioultiu'o, comiue'rc, elv. Taiited by a. committee, uiciiLbcrs of the Lisntiitcy' 
and ''Journal of The Soeiety of Acts and of '.I'll'' lustiial-ous in Liuou," bo'.h of which are 
journals botli in the .-cute of ircoid of procirdiugs a:nl of period'ea! publication. 

55. Make a fhst-woi'd entry for- all works of prose, fiction. (Include tile 

author's name.) 

Ex. Daughter of Hetli; novel, by W, Black. London, 1874. 3v,8». 

If ;l |i]-(Hj)f:]- inline outers into (he title llie entry should bo made uinier that ; (v. Davie! 
Coppertield, Life and ad vet it! ires of, by (J. Dickens. 

50. Wkeu it title begins with an article the heading of a first- word entry 
or reference is the word following the article. 

/-..'■. Centaur, 'I'll'.', uel la' n do. is. nut Tile ( ■ ■: 1 1 1 : 1 1 1 i ■ not fabulous. I'iio entry ban com- 
monly been made under the first word "not, an article or preposition.;' But it is found to 
work badly to except, Ibo preposition in the titles of novels anil plays, anil it is awkward 
to omit of transpose it. ia any case. One reason for except ha; the iii'tif'.o — that, there would 
he an iiniiiui-.su uuciuiuialiou of til I us li'iilur tin.' mi important, muds A, The, T.c, Del', Ulio, 
etc. — is not. so strong in i he case of prepositions; die ot.lier — that it is d if licr.lt. to remember 
with what article a given tii.lu begins — hardly applies at. all to prepositions. The preposi- 
tion is full as likely to fallen itself iu ihe memory as (he word that, follows i:. T'iiu strongest 
argument in favor of conlhiing preiiosition-eulry ;<> holiou and the drama is lliai iu other 
casus the word lie lowing :.Ik! proposition will prohah^y be n sohjeoi- word, so that one entry 
will do the wort; of two. This will occasionally he ti ue, hut. not often enough. I tbink, to 
make much di 



57. When a title begins with a word expressive of the number which 
the work holds in a series the first-word entry or reference, is to he 
made under the next word. 

Ex. ColIeCtio:i of papers, 8th, not Eighth collection. Letter, 1st and '2d, to the Ministry, 
■not. First loiter, etc., under P, and Second letter undue S. Similarly J'lvcniug, Morning, 
Daily, si m1 Weekly si i mi Id be di -regarded in Lilies of newspapers, otherwise we should have the 
morning edition at one end of the oatn'ogie: suid (lie uveniag a( I uu other. So ''Appendix" to." 
"Continuation of" are to be disregarded when t.bey are followed by (he title of tile work con- 
tinned. 

58. When the first-word of a title is spelled unusually all the editions 
should bo entered under the word spelled in the modern or correct 
way, with a reference front the form adopted in the title. 

59. Make a first-word reference to the author for all plays, and for poems 
of some length or importance or notoriety. 

Ex. All's well that ends well. See Shakespeare, W. 
Nothing to wear. See Butler, W. A. 

Of course entries are belter than references far the reader; the latter are recommended here 
merely for economy, which will be found to he considerable when there are many editions of 
a play. It is much belter (o distribute these like any other tit'e-ielorenoos, through the alpha- 
bet than, as some luive done, to collect the tides of novels together in one place am! of plays 
in another. A man not unfrcijiierlly wishes to iind a book whose (hie be litis liesi.nl of without, 
learning whclhee it was a novel, a play, a poem, or a book of travels. 

If the catch- word of the title of a 1 novel, poem, or play is the name of a real person who is 
Its subject, it is optional to make a reference as in \U ; .ti, or a biogva.pbieal entry under the 
family name, or both. 

Ex. Paul iievcre's ride. Sec Longfellow, II. W. 
or Revere, Paul. Losgfellow, II. W. (Zii his Tales of a way-side inn.) 
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60. Make a first- word reference to the- author for other works which Lire 
likely to be inquired for under the first word of the title, whether 
because the title does not indicate the subject, 1 or because it is of a 
Striking form, 5 or because the book is commonly known by its title, 3 
or for any other good reason. 

/■...:. ' ! '■; ppe's ' : I leacen open In all men" needs :i. tills reference, because Kir ils sv.lj:d it 
would be pnl. i.iiidcr IT jiivci'aal salvation (.■.■Fii*.ii'.-epi'-nialimt::!l;. Dnni-i-m of. Hutton's 
"Plays :ii ill phiy.is" is mi". v'.y an account of the Xuw i'ork stage. Kenny's "'^al.io-.is si-round" 
does in): suggest. ;;m- subiect lit all. •' Border and bastille. ;! ).li vina com media. 

In a majority of eases, when n subject-word entry is nii.uk', :io IJrstword reference is 
needed ; 1ml., if the I.Lt.I <! is striking, there sliouh! be first-word reference, or a reference from 
that part of the title which is striking. Title- references should uol generally lie made from 
oortniu common lilies, as "Sermons on various subjects." ''Essay;;, historical and literary, " 
and sliould ho minlo from less common collective words, as "Century of psi.i liters," "Cen- 
tury of praise," etc. fiofereiices should bo liberally made (o (1m works of such authors as 
Brown, Jones, Schmidt, Smith, Wilson ; if one ln;s forgotten The C!ii'!siiau name it is a work 
of too much time to ihnl t!ie hook under the author, and one looks ;;t o:ieo for a subject- or n 
title-entry or rci'cecDCc. A nil 11 reference will facilitate tin; (ioi.Ui.g of many collodions entereil 
properly ruder the editor; for it is easy to forget an cdicor's mure, and of.en ditlicu):. to de- 
termine the subject.- entry of a collection. 

To stun up, then, make n title -reference when the author's name is common, the title 
memorable, or the subject obscure. 

61. Make a catch-word reference or references 

a. For all anonymous works which admit of it, if their subject does 
not appear distinctly from the title. To be made to the author if 
known, otherwise, to the first word. 

Ex. Scarlet gowns, True and exact account of the. Sec True. Here Cardinal.'! .is the 
subject, but the word does mil occur :o the title; True is tin. (irsl-word and is therefore taki'ii 
ibr t.he heading ; but Scarlet gowns is a | 'lease very likely to venue r. in the memory of any- 
one, who hud seen i.b;i title, and i.hereibre ' L1 ie reference is made. Hooks eublisbed under a 
eom pa natively unknown psousbuiym should luivo either a Jirsl- word or a catch- word referenec, 
unless their subject-entry can be easily inferred from the title. 

i. For other works which are likely to be inquired for not under the first 
word but under the catch- word of the title. To be made to the author. 

It is not ous.y I.e. decide when to make such entries nor how many to make. "An account 
of the baronial mansions of England in the olden time" lr.ny be asked for sis "Baronial balls" 
or as "English baronial hi,'; Is" or peril ups as ■'■ Mansions of iho old en time." If references are 
made from all possible. bending;, which might occur to mi innci.Mrate memory, there will he in; 
end to the catalogue. 

G'i. Make a subject-word entry for all anonymous biogitiplnes and works 
of a biographical character. (See § 52, note 3.) 
Ex. Cromwell, Oliver. Perfect politician, The; life of Cromwell. London, 1681. 8°. 

— Treason's i oa.^k-i piece : or, Uunleicice between Oiivci- and a eoi mini tee of Par- 
liament. London, 1080. 8°. 

For groatoi- security i.his la;ler ought to have also a firs'-word reference. 

63. Make a subject-word reference: 
a. For all anonymous works which admit of it. to the author, if known, 
otherwise to the first word. 

When the subject -word is the same as the beiidbo? ig' the snlijccr-ctitry this refoi-i.-noe need 
not be made ; but it will not do to omit an impori.au: '.itle-eutry when there r.ro many titles 
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under the s lib; eel beading or thoy are much seibdb. irled, so thsrt ir. woiM bo diuicnk to find the 
title-entry there. Thus an anonymous book '' Vi am:i' and rl:<: Pope" would no doubt have 
:i subject-entry under soon; subd'visioi: 'ifFrnnce. but as Ibis in a huge catalogue would bo 
little hoip loivanis liitiliug tl;e IjohN . it should also ha.vo a reverence an ion;; the tries wbiob fol- 
low I no subject Prance. Of course if there «ito only u diwcii liiics iimier 1'rance one entry 
would bo enough. 

b. For other works, when the subject- word is not the same as the name 
of the subject selected by tbe cataloguer. 

ill this crisis, however. :: cross- role re nee, which will answer for all titles, is to bo preferred 
to a (.-oi loci ion of Mibjet t-w-urd references, being more economical and nearly as convenient io 
ihu inquire]'. Suppose, lb:' instance, i hat I;:sscts is preiiarcd as :■ subject- name to Ento- 
mology. It will Lo bolter and more sparing of space to say on eo fur all "Entomology. Sea 
Insects," referring a man to a part of the entsilogne whore bo will find no' only the book he 
seeks but many similar ni:i> taan to make a. number of references like these : 

Entomologie, Coins do. See Latreille, P. A. 

Bntomclcgiqtie, Uibliogruphle. .vc Perclieron, A. 

Entomology, Dialogues on. Sec Dialogues. 

Entomology, "El «i n ents of. See Dallas, W. S-; Rttscliooberger, W. S. W, 

Entomology, Introduction to. Ace Dtmcan, J.; Kirby, W. 
wiiieh will servo his mil', only for the particular book lie. bus in mind, and serve it very little 
belter tlui.ii the general reference. 

61. Make title references (lira t -word, catcb-word, or subject-word) for 
works which are enteral under the names of societies or of govern- 
ments. 

The reason On- this is that the inquirer might not fbink of lookin" for such works under Ibose 
! leadings or might bo unable to inni tboni hi the mass of til lea under vlie larger com: trios. Franco, 
Great, Itritain, United States. But in view of the room winch such references would fill, if 
made from a.11 governments.! titles, it, seems best to state the rule for the entry of governmental 
and sociely iii: b'i.-sl !,ni -. vny disfnr.o.ly in the preface coil then to reijuire and presuppose :■ 
certain sioquain lance with the plan of I he catalogue on the pari of ibose wbo use ii, and omit 
all reference for ordinary ollieial reports, making them oiiiv for works which have become purl 
of literature, and are likely to be much inquired for; as tbo "Astronomical exploring oxpedi- 
tion," "Comiaissance Aim temps," "Description de 1'f.gyptc," "Documents i:i6di!s," "Philo- 
soTaT.erd transactions/' etc. Of eour.so absolute uniformity eanno' bo sooueod in Ibis way, hut 
absolute uuiforuhly is no' very important, liven if occasionally a reicreuce of tins kind fails 
to be made wliicl: mighl reasonably be required, those which are ris'.de will bo useful. It is 
easy to add tbo reference wanted i:i a manuscript catalogue, or in tin; kievilablo suppioinen'. 
or" a printed catalogue. 

G5. If a book has several title-]) ages use tbe most general, giving: tbe 
others, if necessary, in a note or as contents. 

Ties occurs especially in Oermai: books. The rnio above shorihl bo followed oven when 
the library Las only one of 1:1 ie parrs. Hal. aniLer 'in: siilaoot-houiang the si. oil lie wliicli cor- 
responds lo lb:;t sulfccl. may be- nseii, tlie .general title being qivon in a parenthesis sifter tbe 
imprint, so as to preserve the connection of flic hi lb; ■■■!;',- am; iiilo- onirics. Ex. VllTrsi:, K. 
(lescbichte eier Uofc eics Hruises Ssi.cbson. Hamburg, 1854, 7 v. 8°. (Vol. 33-IM of im 
Gescn. d. deut. Hofe.) 

Title-refereiines must someiimes bo made from subtitles, 
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in. SUBJECTS. 

A. ENTRIES CONSIDERED SEPARATELY. 

X. Choice between different subjects. 
Between general ami specific, (Hi; Between person and country, 67; 
Between subject and country, 68 ; Between subjects that overlap, 69. 

2. Choice between different names. 

Language, 70 ; Synonyms, 71-73; Subject- word and subject, 74; Homo- 
nyiris, 75; Compound heading's, 76; Double entry, 77-79; Vessels, SO ; 
Civil actions, 81 ; Reviews, comments, etc., 82. 

B. Ehthies considered as parts op a whole. 
!, 85, 86; Synoptical table, 87. 



A. EXTTJIES CONtsTDe.R.Ki) SEPARATELY. 

e questions in regard to ilio plaee of c:i J ry arc common to tin; author- and the subject- 
_ .if; because individuals (pei'Suus, places, ships, irfii.) may bo r.t once authors and sub- 
ject, i'or these riLcsl.i.oiis eons ill. l.'ii it .1, miil also * 70 of the preMin:, pari. 

In ;i dictionary catalogue some boohs earniot profitably have snleect-eiitry. because thoy i.ol 
only have no one subject but do not even belong to any class of subjects. 

A collection is to be entered under the word which expresses i'.s subject or its general tend- 
ency. The memoirs, li'ausinilious, proceedings, etc.. of a society should be entered uviuev the 
name of the nbjooL f.u- which I he soeiely is founded. When [here are many societies under one 
head it is economical to refer merely: as from A gr;'. cult live or Agriculture'. societies :o 
the various names. 

The imporiimoo of deciding aright whore any given subiccl shall be entered is in inverse 
proportion to the dilficuhy of decision. If there is no obvious principle Lu guide Hie cataloguer, 
it is plain there will lie.no reason why the public should expect to find the entry under one 
heading rather than anodicr, and I horoiore in it; ■.aril "io the palilir i:. ma 10.es not which is chosen. 
3 J Lit- it is belter thai such decision;; should be made to ■ uniform when possible l.o sei c gcuciai 
system, as there is then more likelihood that, they will be dooideu alike oy diil'ercrt cataloguers, 
:u;d that a usage will <mnv u]> ■,vhich the public, will finally learn and profit by: as a usage 
lias grown up in regard to the author-entry of i'rencb names containing Do, Du, La, etc. 

1. Choice between different subjects. 

a. Between i/enind and speciji':. 

66. Enter a work under its subject heading, not under the heading of a 
class which includes that subject. 

Ji'sc. Put Lady Gust's book on ''The cat'' under Cat, not under Zoology or Mammals 
or Domestic a:iini?.Ia; and put. Gartner's "Le iter" under Iron,, not under Metals or 

Metallurgy. 

This rule of '■'spociiie entry'' is the main distinction be* ween the dicriomuy c;: in log C and 
the alpha bctico-elassed. 

>'■ .!■■ :■ ibjoets'have no name; they arc spoken of only by a phrase or 'ay several phrases 
no;, definite enough to be used as a heading. A hook may be written on the movements of 
fluids in plants, ;'. very dcliulle object of I lives! iga. 1 . ion. bin. as yet nameless; it must he put 
under Botany (Physiological), Hut if several works were written on is, and it was called, 
let us say, Pllyt hydraulics, it would be seen that, under this rule, it no more ought to be 
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under Botany limn Circulation of the blood under Zoology. Thirty years ago, "Fer- 
tilization ol' llowers" could liariuy have been nsoil as ;i bending ; but. Inn! writings have rained 
it to the status of a subject. There are thousands of possible mutters of hives lis?;; ill on. some 
of whit: ii lire fitoiu time to time discussed. I j 1 1 1 before 'he cii'aloguo eim profitably follow its 
"specilic ;: rule in i-i.-.livmiI Id thorn timy must altain a eerlaii: indivuhinlity as objects of inquiry, 
inn! be given some sin 1 *, ol'y;/i.;ic, othecw-iso wo nnial assign them class-entry. 

And it Is nol always easy to decide what is a. distinct subject. V.-.iwy catalogues have a haul- 
ing Prctic'ling. Is K.\ tempore preaching a b- ■ i : 1 i i; i u : 1 T 1 v disi.ind :j!;it Loi- to have a heading of 
its own ? There urn :.i number of books or I his branch of Lin; subject. In this particular case 
the dillicnlty can be avoided by making the heading "Preaching without notes." 'Many 
such questions muy lie similarly solved, with perhaps move satisfaction to the maker of '.he 
eiLtaiogiio I.Illi.ii i.h its users ; bed m any questions will remain. 

Tli en, mixoe with this, and sons limes bin dly dislng nisi i able IVoin i I, is the ease of subjects 
whose tumies begin with an unimportant, adjective or noun, — Are of the. meridian, Capture of 
property at. son, .Segment of a circle. Quadrature of tlie (tir-cks, 'AH tbut can he said in sueh 
cases is that, if the subject lie commonly recognised and 'lie name aeeepteii or likely to be ac- 
cepted by usage, the entry must be made under it. For tlie fuller discussion of compound 
headings, see S 76. 

On tlie oil; ei' 1 1 a: ul dillicti'ay arises from tlie public, or a pari, of it, ncbi::' accustomed to think 
of coi'tain subjects in connection with their iiK-liuling elnsso, which especially lnip|iens to those 
persons who have used classed catalog ies nv (be dictionary ontniogues in w-l iob speeilioation 
is only partially carried on*,; so that there is a leiuptation to eulor ceKaiu iiooks doubly, once 
under tlie specific bending io sntisfy the rule, mid once under the class to satisfy the public. 
The dictionary principle docs not fin-hid this. If room car be spared (he cataloguer may put 
what be pleases under an extensive subject (a rhiss) provided he pa's the lo.s* comprehensive 
works also under their respective spec i lie headings. 'Die objection to this is tha.l, if all the 
specifics are thus entered, the bmk of the catalogue is eiiu'nuniisly inei.-ii.~ed ; i.r.d that, if a 
selection is mace, it must depend entirely upon the "judgment," 1. e., (he prepossessions ami 
accidental associations ol'ti'ic cataloguer, and there wiii be an end to all uniformity, and prob- 
ably the public will not be better satisfied, i-.nl audi ■islanding cyuy they (io not: find class-out cy 
in all cases. 

J>. Choice betwtt .-■ ;- ,--.',■■ raid country. 

(57. Put under the name of a king or other ruler ii.ll his biographies, and 
works purporting to be histories of his reign ; bat enter under the 
country all histories which include more than his reign and accounts 
of events which hn-ppcited during the reign, and till political pamphlets 
not directly criticising his conduct. 

'flic hist part of liiis ra'.e is analogous Io that by which I'm works of a king of a- private 
na'ure are put under bis name, raid a.ll bis p in die- v. ritiugs under flu- country ; putting luslories 
of the reign under the king is partly subject and partly (i lie-entry. Iiooks of this sort ln;ve 
really two subjects and ought to be entered twice (e y.. liouluiie's "La t'ranee sous rbiiippe 
le hop) : flic rale above is si a; ply an economical device to save room at. the expense of con- 
venience. I'crliaiis a better practice would be to enter all lives of kings its well as histories 
of flush 1 reigns under the country only, vritti a reference from tlie king;. 

Similarly there are sonic biographies anil act obi ograp 1 . lies which have sroh a very inige pro- 
portion of history that they ought to npurar both under ihe man and the country. In genera] 
we merely refer from Ihe country, hut occasioning- nothing but donole entry will suffice. 
Whether they sha.ll appear by way of entry or merely he mentioned in a note, must be deter- 

c. Chvv:L 'i-.itK'fc.i- ere:.-; and country. 

G7£. Events 1 or periods 3 in the history of a country which have a proper 
name may be entered under that name with a reference from the 
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country; those whose 11:1100 is common to many countries 3 should be 
entered under the country. 

' >.\. Bartholomew's J;-, y. -Fronde. :; Revolution : Restoration ; Civil war. 
d. Clioki. Lt!tii:cen aAU:-:t ( u:- furm) and country. 

Tin' mill' sn.tistiietmy i!i.!i!i.!i] i B double emw i-j,i.L^r- the hx.al a.ad lite scientific subject. — to 
put, for instance, r. work on liii.' j ;eo I o;v cf Caliibruia under 1 s ■: 1 1 1 1 California snid Goology, 
jind to carry out this practice lb ough the catalogue, so tluLf. tins jll>.'h 'l- v:i [ :1 .ii-;ii stmlctit shall not 
be (ililig.nl to search t'ov works on California tinder Botany, Geology, ITattual history, 
Fu.hnoiiitc!oey, Ih.'tilo^y, j . i r ■: 1 a <;oy.r-i similar headings, and the scientist shall not bo sent 
to California, England, liTtiszia, and a score of other places to find the various treatises on 
geology. IJut, as this proft.ision of entry would im.ko tlio catalogue very long, \vi.' are generally 
obliged to choose between cu.niLi-y ami scierlilie stilijaot. 

o'S. A work treating' of a general subject, with special reference to a place 
is to be entered under the place, with merely a reference from the sub- 
ject. 

Ex. Put Fhigg's " I'iros n.:u! seasons of New Ihglann" 1 1 :i (Ji-j- Hew England, and under 
Ornithology say S»c aha, ITew England. As Hew England omi'.hclegy and Orni- 
thology cf ITc-.v H::£land arc merely did'erca: names of the same specific subject it may 
he asked why wo prefer the first. liecauso entry under Ornithology cf Hew England, 
though liy itself speci-ic entry is, whoa t.aken iu connection with the entries that would he 
grouped nroui.d if. (Qr.tiththogy , Ornithology of America, Ornithology of !"J Gotland, 
i:ti-.) in cll'cct ehiss entry : whereas I ho similar 1411. ihng iindx'i- New i'.nglaud does not make 
that a class, inasmaoh as ITe-,v ilng-uncl bota:;y. ITew England history, Hew England 
ornithology are "not parts of hew 1'. upland out siuiph the hniivhhml "Now Kughmd con- 
sidered in various aspects. Of eourto the diclionary catalogue in choosing between a. class 
and an individual prefers the letter. Its object, is to show at one view all the sides of.' eaeh 
object; the classed c;\ta.lo: ; uo shows together the same side of many objects. 

There is not as vet iuneli miii'orr.iity in catalogues em- does any eany out (his p'uncipio so 
ubsohlte'.y as the more obvious ' 'speciuV' villi? is obeyed. Tim Boston Vuulie .Library iSnppio- 
iiieiLt of L.-bo, iiii- instance. I, us under [hcoonMry . !.-.'. .-,.- ■ ■ .■ ■ .■ ■ -^ . 1 '■■':, :-y . 1 yc.it ■.■■■',■..,■ .''■>.',■ ami 1'h.birit, 
Laiigiui/jc, IldkjliHt (subjects), and Literature and even lilocut'iou- and i'uclr:; (Ibrins), but not 
J.ki'lit'J.i nor i'crh/dkitU, wireh appear under I huso woriis. Yet, when Lallans Lire eel ltd Volks- 
lioder 1hoy appear under the country, Germany, — an instance of liie hidop cadence of the title 
produced by foreign languages, tho Knglish title being entered by form -word, the foreign 
works having national c'assilicaliou, regardless of Jim title. There are many other classes 
(hat in most eatalogues a' prcscaf,. instead of liekig outlined to general works, absorb books 
which should rallrer have local entry, as Vi:33, Goiter;, f_ic-,i!;;jtni'o, PahiLing, and other 
branches of the fine arts, Jj.lH.-tl ', I]:h;g.-ti::-iQ, Piayn, and other forms of literature. In 
catalogues of merely Muglisii libraries [his is 1 .1.: i;.-i 1 .7. :.-; ■-.-, ell [see i ;'■■)). hut the inuili|i'.iea!ion 
of books and the aceession of Lb-reign literal 11 res render more system necessary. 

To show tho procedure under this ruie, suppose we have a col lection of books on coins. 
Lot the general 'works go aailer JiT;iuyi.jrn"itic. r >; let works oa jrny parti tail a.r coin, as a Pine- 
tree shilling 0:' a Queen Anne's farthing go tuaier [he name of l.iieeoin; let works on the. coins 
of a eo antry be litit under lis name; re lev from the comihw to al! the partlor.lnr eoinn on which 
you have monographs, and from IJutilismaticu both to ail the separate coins and to all the 
countries on whose coinage you have treatises, 

■ c. Bct.ieccn sv.bjtcts that overlap. 

69. Among subjects that overlap choose the one that preponderates, 
with iL reference from the other. 

Ex.. Atiy eonnih:'..o treatise on ihnnesiic animals wis: cov 
veterhiary modichie; but it is nr.neeessti.ry lo enter all the w 
Veterinary medicine a note to this effect is stit'liciont. Astronomy and Geology o\ 
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lap in regard to the origin of 'Ik- earl . Geology and Physical geography in regard to 
its .present condition. Any parties liar bonk must be classified with one or tins ot.hi r si:l.iji-e. , l 
aeeordiii:; as t'ni' :;. olugic.;,l or geooTiiphioal trea.mio'it. pvovails. 

2. Choice between different names. 

(jouerai rales, alw ;;;,--= ;i | i|)J l<.r;s [.■!■ , lor the choice of names of subjects can no more oe given 
tli an rules wit In an- oxrepiiou in grammar. Usage i:i In it'll eases is the supremo arbiter, — the 
usage, i i i lie present case, no" of the t-iln ioLriit-;.- In,. i of tin; paiilie in speaking ol'stdijeets. 

/. Language. 

70. When possible let the heading be in English, but a foreign word 
may be used when no English word expresses (be subject of a book. 

./■.'.-. EoQiclieurs, Emigres, Raskolnik. Many term*, of the lionia.:t or civil 'aw are no: 
exactly tramlm.uh.e; neither Va.ult nor Crime gives the idea. of'Cnlpii. "lie Debitor inops is not 
onr bankrupt or insolvent; lie would have been very glad to have the privileges of a bankrnpt. 
Sonic other -fvlii ileal terms and seine names of bodies, seers, events should be left in tke original 
[anguage. The r.se of the La: in names of (/reek deil'e.-; (Jimkei . IS'eptaue, Venus, in phi.ee of 
■Z-eus, l.'oscii'iou, Aphrodite) is a manifest inaeenraey. Vet it may be defended on (he plea : 
(J ) that the T.alin t nam's are at iiresenl more fain: liar to the majority of readers; (2) that, it 
would be diirieillt to divide the literature, or if it were done, many books nmst be put both under 
Zeus and Japiier, Vosridon and Xopt.imo. eh-.. Jiliine- considerable room will) no practical ad- 
vantage. 

g. Syiwrn/ms. 

71. Of two exi.id.1y synonymous names choose one :ind make a reference 
from the other. 

A'.ia Poisoiis and Toxicology; Antiquities and Archeology ; Insictr; and Elite- 
molofyy; Waiming and Heatinfj; Pacific Ocean :md South Sea. There are some 

eases iti which separate hcad'r.o-s (Hydraulics am! Mechanics of Fluids), which cannot 
be combined, cover books a i most identical in character, so tiia* the he pi iter must look tmdi r 
both. This is an evil ; bat there is l.o reason for increasing the evil by separating hei; ail Los 
thai are really synonymous, certainly not foe dividing a. subject in this way for verbal causes 
ami lowing no hint. ilia', it has been divided. 

[t aometii ■ i ens that a different name is given to the same uubjeel a* difierei I periods 

of its history. When the method of study of lite subject, or its objects, or the ideas connected 
"with it, arevervdiflereut.it those two periods (as in the ease of Alchemy and Chemistry) 
of course there iiiust be two headings. There is not so much reason for separating fluxions 
:u id Uiilorculial caieakis, v.hk h (hlicr only in oetat.ion. And there is no reason at all for 
separating ITm. urul rhiloi.-cjjhy ■■'■■ ■! Physic.'-!. I am told tout medic:. 1 nomenclature has 
changed largely three times within the present century. How is the cataloguer, unless he 
ha.ppens to be a. mediea.l man, to escape occasionally palling weeks on nue disease under three 
different 1 leads? 

To arrive -a.t a decision in any case one must, balance the advantages on the one hand of 
having all thai re laics to a so bice*, together, ami on the o- her of making 1:1 i;: I economical con- 
June: ion of title-entry and of subject-oaky which comes lima following iho titles of the boohs io 
selecting names for their subjects, 

l:t choosing between synonymous headings prefer the one that 

(a) is most rami liar to that class of people who consult the library ; a natural history society 
will of course use '.lie scientific name, a t.owm library would equally of course use (be popular 
naW — Butterflies rather than Lspicloptera, Horse rather than Equus caballus. But 
the scientific may be preferable when the common name is nmbiguoas or of ill defined extent. 

(6) is most used in other catalogues. . 

(c) has fewest meanings other than the sense in which it is to be employed. 

{il) ootnes first hi the a'.pha'aet, so that t lie reference from the other can be made Lo :ir- i\;u-: 
page of the catalogue. 
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!'-•) brings tin 1 subject i:i:.i tin; i:o;g'iboi liooel of ■: ■ I J 1 1 l ■ ]-i'!;iU(L siTjects. U is. lb: 1 ins lime:', 
of Win nn advantage to Unvo iienr 1 i'.tiy art or science ilm lives .if those who have been iuaious in 
it, as Alt, Artitrts; Painters, Painting; Historiaiss, "iiytery. If out were hesitating 
between Conjurjuiv, .7u:i;;lin;;, Li^cj: domain, Picfstidigit;:L:o.!i, ami Sleight of hand, 
It would be iii favor of Ca-vjuri no, or Prestidigitation ilii.t one could enter by their side 
Conjurors or Prestidigitatoi s. 

■Soniciiines one and sometimes anodier ol' these reasons mast, previa!. Kach ease is lo be 
decided on its own merits. 

72. In choosing between two names not exactly synonymous, consider 
whether there, is difference enough to require separate entry; if not 
treat ttiera as synonymous. 

Ex. Culture and Civilization, Culture and Education. 

73. Of two sub jeers exactly opposite ehooseone and refer f corn the other. 
Ex. Temperance and Intemperance, Free Trade and Protection, Authority (in 

religion) ami Private judgment, Reasons tor choice tin: sitmo us between synonyms. 

To II lis ride there may lie exception*. Il may lie besl. to at works oil I lie mm mid atheism 
should lie put togetlmr, povhaps miller the heading G;)d ; but. Theisis a.nd Atheists as bodies 
of religious believers oi;;;l.t certainly to go under those two hcituings, and therefore It is 
npproprinte lo i nit works in iliKoutr of rheislic doctrines and those in .i.Jcuoe of atheistic 
doctrines 1 1 1 1 ■■ i • ■ i ■ Tlic.ium :.i..l Atlieism, 

k. Svbject-wurd'wnd subject. 

74. Enter hooks under the word which best expresses their subject, 
whether it occurs in the title or not. 

]', is strung;: : li;iL iim delusion cut silo ilii have arisen that " a catalogue m:i.-t oi' iiooessity 
conline itself to titles only of books." [fit does, it cannot enter that very considerable num- 
ber of boo.;sw : hose titles make no mention or ouh" on obscure or a defeolive men 1:011 of their sub- 
jects IJ (>()}, and it in at the mercy of dceop'-ivc lilies (c. ;/., Cbaur.mg's sermon ''On a future 
iile,'' which treats of i Leave a 00 ly, Irvings i iisioiy oi' i\ev. York, (b.llit er's Travels). A man 
who is looking up lie: history oi the Cbri'slin:) eluiriai lines not care in the ieas! whether the 
books on it were called by their uuthors church histories or ccoiosiastieu! histories.; and the 
cataiogimr t.Iso slioiiVi not care if lie can avoid it. The title rales tin: titlo-ejitalogno; lei it 
oonhne itself to thai province. 

i. Uomonymx, 

75. Carefully separate the, entries on different subjects bearing the same 
name, or take some other beading in place of one of the homonyms. 

Ji. ;/., it will not do lo confound works on the vcgelaljlc kingdom ivitli works on vegetables, 
in the sense of kitchen garden plants; the first would be properly entered under Botany. 
Special care is oi' .-nurse needed with foreign titles ; the culniotruev may easily he misled by 
the sound if he is not on his guard. 1 have semi i ,:,neelor."s ", bird in des racincs :uce...,r," 
classed with works on Gardening, Stephanas IJyuaiii.inns "Ik- Doilone [iiroc Mnlo-.-ioi-J '■ 
put under Dodo with a reference from Ornithology, andtiarnicr "t-iur l'au!orile palmnclie" 
among the works on the Christian Fathers. 

j. Compound sittyxtK. 

Tim name of a snhjeot may be 

(a) A single word as Botany, Ethics, or several words taken together, either 

(?>) A none preceded by ::.r. adjective, as Ancient history, Chipit.nl pari"- 1 intent, Moral 

philosophy, 

(e) A noun preceded by another noun used 1'ue an iul;ec;ifc, us Death penalty. Flower 
fertilization, 
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(if) A noun connect!*! (villi another !iy n proposition, :;s Penalty of dcfiili, Feri.iiiz...i;i;n-. 
of flowers, 

[e) A noun connect!'!! ivitl) another hy "ami," as Ancients and moderns, 

(/) A sentence, as in the titles '''Sur la regie Paterna paterniri materna maternis" 
and"De usu paroeiniao 'uris Germntiici, DerLctsto tliut die Thiire su;" where tin: whole 
phrase woiiUl be the si;l;;c(!r. of the dissert at inn. 

There are three uiiur. omu-si-s open: 

(1) We can consider- tin; subject to l>u llie phrase us it vancls, ;:s Agricultural chemistry, 
Survival i.f t':e fitteri'-, widen is :be only possible method in O) uml lindo-.ijtodly l.ho best 
method in (c), (c), ami (/), mid in most cases of proper names, as Democratic Party, 
White aio:iir.aini:, KTisaonri River (but soe § 18). 

{$) Wc can make o:u' entry in (o), ('■)■ anil {<!■) under what we consider the most ^ 1 y. i ; I i i i ■ : : 1 1 T. 
word of the phrase, inverting liic order of the words if necessary; us P re "Liabilities -, ins lead 
of Theory of pro'nabili lies): Earth, Figure ofl.hr; Species, Origin of ihe, the word Origin 
here being by itself of no account; Alimentary canal, Cacr,'. ht-iicj by itself of no account; 
Po.i'LiCL'Ll .vie .my. I'o.iiicai ming 1 1 cjl- I Lie- main word and economy ay usolfharing a mean- 
ing entire y drflerenl from that which it hits in tins connection. 

(3) We can lake Hie phrase as il reads in (c), (it), (<;), and (/), 'ant nial;e a special rale for 
a noun preceded uy an adin-l '■■. e :. ■■'. '-. ■■■■-■', i -in- .all such '.ilj eases sha'i w'.icii possible lie reduced 
'm their equivalent nouns, as Moral philosophy to Ethics or to Morals, Intellectual or 
Mental philosophy to Intellect or Mind, Natural philosophy lu Fhysiics, Sanitaiy 
science to Hygiene, Scientific men to Scientists, Social Science to Sociology ; 
and ■•-roiidli/ that in all cases where v.icli rednelion !s imysissihle tin- words shall be inverted 
and the noun taken as the beading, as Chemistry, Agri'-ullucu.l ; Ch-.mistry, Organic; 
Anatomy, Comparative; History, Ancient, History, 1 -1 s. - . - 1 . m:hI',c:i': ; History, Modern: 
History, Natural; History, Sacred.* 

The oojection to (.1) is thai, i! may bo pnslied to an absurd extent in the case (J). A man 
might plnusibiy assort that Anc'ie-d l.igypt is a distinct subject from Menem Ivrypl , having a 

recognized name of its own, as much bo as Ancient history, ami might therefore i\ 

: 1 - j 1 1" tin: one should be put. .cider A ( Ancient ) ii:ni ilio "liirr under M ( j:niiorii):t inn I srui ai 
claims migh:. ho made in ; bo case of all suhjeoi names to wbieii an adjectice is ever prefixed, 
which would result in idling the catalogue with a hos! of u:ie .spec-led and thcrca :■■■ rsi'los:- 
b endings, fsovoi-theiess '.be rule seems to ine iho besr. if due discrimination be used i:i choosing 
subject names. 

The objection to {'i) is ;bat there world often he ilisagceoinrn: as fo wf.al. is "tho most im- 
portant word of the phrase,-" so that the rule would be no guide to tin' reader. Hut in con- 
nection with (1) and as a guard against its oxeessos (2) has i's value. The combined rule 
might, road 

7(i. Enter a compound subject-name by its first word, in verting tlie plirase 
only when some other word is decidedly more significant or is often 
used atone with the same meaning as the whole name. 

Ex. Special providences and Providence, Proper names and Names. 
T - . must lie oinifosscd that this rule is soaiesi lull, vague and Ilia;- i". wo ill be of- or o: doubtful 
application, iiiid tliut on I in; other baud (;>) is clear and easy t" follow, i.iut Ibeeo arc objec- 
tions to (:i). It would pui a great iiifiny s-.uijoe'.s under words wbei-e nobody a-iacciai.hited 
with the rule would ox-peel; '..<.> find tliem. 
Works on the would hardly bo looked lie- under 

Alimentary canal Canal. 

Dangerous classes Classes. 
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VVorKs on tlie Would hardly be looted for under 

I) is pe using poweT Power. 

Domestic economy Economy. 

Ece.'.osiustieul polity Polity, 

Pinal causes. Causes. 

Gastrin juice Juice. 

Laboring classes Classes. 

Military art Art. 

Parliamentary practice Practice. 

Politics] economy Economy. 

Solar system System. 

Suspended animation Animation. 

Zodiacal light Light. 

Another objeclion "is that i:i most oases I lie noun expresses a class, ike mbY-enve limits the 
noun, and makes tile name that of a subclass (us I.iiterinit.ioiiiLl law, lieniLttout diseases, Secret 
societies, Sumptuary juw:', 'i'vi.iiii.itl f.rvi.T, Venomous insects, \V'lii;» jinrty, WaiV.i manufac- 
tures), and to adopt the noi.ui (the class) as the heading is ro violate the fundament ml principle 
of .ho diclinamy oiLl.mogue. '.i'lie r:.rc .is ingcd, however, ant on the gro.md of propriety or 
congrnity with the rest of the system but simply us convenient, as a purely .arbitrary 1'iile 
which o-tuteun'l&'Stocid will be a certain guide for the vender. "If lie is lend that lie shall always 
Ibid a subject arranged under its substantive form and never under an adjective lie can hardly 
fiiil to find it. If, on the other hiLiid, be is loiii that Comparative anatomy is under C sincl 
Morbid aiui.'.oiny under A, that I'iiysii;::.! ;;ei>;;Timliy is under P and MnTliemi ideal ye ug-.-a pin- 
under G-, be ivil". only In- bewkaercu, and accuse [be ciLlahtgner of limbing distinctions Unit 
it n>; pi ires loo in nek sluiiy io apprccuue. 'riieoreliieilly l.ie ui s'.nn:: ions inay be j;ks'.ilied, bar 
priie'iciilly ibe :-jii | ■ I ■. i - ■■.v.iy "i i r-iLir.: the noun only is more easily grasped by the common mind. 
And ibe system iii'ohii.siiyiiig lirsmes under "bo surname is precise'.',- analogous ;* tin is 
Smith, John, 
Smith, Joseph, 
Smith, "William, 

History, Ancient, 
History, Ecclesiastical, 
History. Modern, 
History, Sacred."! 

This is piaiisihle. II' tl'.e pi.ibiic could ever get :',s accustomed !.o the inversion of sahjecr- 
iiriinos as they nee to the inversion of persona! iiiLmes I lie ride would undoubtedly be very 
convenient; b:ii it might be (iillieull. to teach the rule. The catalogue front incut of personal 
mimes is iainiliur ;o every one because it, is used in nil cmnlngncs. diitio-mries, directories, 
and indexes, I'm there are less than three burnlred siibjeeSiiiLines consisi.ing of adjective 
and noun in a catalogue which has proaably over SO. till!) names of persons. The use of the 
rale would be so infrequent tluit it would not remain i:i the memory. And it should he ob- 
served tiuit the eonfusioii caused ay ibe dufcronl. i.realiueiit of Jiorind miiitomv mid Coitionm- 
tive anatomy would only occur to a man who was e\-airmring the system of the catalogue, and 
not to the ordinary user. A mart looks in 'be calaiogue for treatises on Comparative 
anatomy; be iinds it, where ho first looks, under C. .He tines not know nnylbing iibont 
the disposition of works on Morbid anatomy. ;nid is not eonf.iseu by it. Another man looks 
for works o'l Morbid anatomy inn! mider M iie is rei-env-a ro Anatomy, l/urAM.f He finds 
there wdm: he mints imd does ma stma to noiice that Compa: at'vo tuiat nray is not there, 
but. under C, consequently be is not puziied by that. And even those who ; kin:: n 

" lii.i ii' amnesic;; ;uv ir, hive any v™i(!]l. : u-liy ilumlil we fuUow lliataf :in.u:(=s iif r.i'Kiias. ivbiirli.n.: Luv.i-ieil, 
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general survey of sill t-V.rv the library pussesscs mi anatomy would probably be loo intent upon 
their cbjoci. lo pause ar.d ci iiir'.sc Ihe arrnnger.icni, provided the ivfi'j'etic-!: from Anatomy to 
Comparative Anatomy were pcrieclly clear, so tha*. they ran no risk of overlooking i; and 
hail no difficulty in limling i-litr subject referred to. 

Tin.' s|H'fi:iu-i!i:1vy rule in ov.c which the reader of a dictionary catalogue must la.'.rn if lip 
is to use it with any facility ; it Is much better iii;r. lie should i;oi; be burdened with learning 
an exception In I ! i i -i . which (he noun rule certainly is. 

II ought also tu be nciieoil thn.'. this plan does urn escape a'.i the diliicultios of t!ie others. 
in reducing, for instance, Tritclloctiia.l philosophy or Moral philosophy, will you say Mind or 
hitcHcc'., Morals or llliiics" And tin: reader will not always know what- the cq n ! v;il o nt noun 
is, — that Physics : Mature '. Philosophy, for example, a:nt Hygiene - l-anilary science. Nor 
doe? it help us at all to decide whether to prefer Botanical morphology or Morphological 
bulimy. Tursc duieuh.ics. which hoscl any ruh;, are only nior.lr.mcc here h-.r ton much si, o a hi 
he expected from a plan which at lirsi sight seems to solve all problems. 

The practice of reducing a name to the substance .form is often a good one; bal should not 
he insisted upon a.s an invariable rule, as it might lead lo Hie n.doiitioii of some very out-of-the- 
way names. As a. mere mailer of form IS : ehula> is to he. sn'elerrrd for a heading to Mclndar 
hypothesis, Pantheism lo Pantheistic theory. Lyceums to Lyceum system, etc, 
In (6), (c), and {(I) the saaie subject can often he named in different ways, as 
(lj) Capital punishment. Floral fortilisction. 

{a) Death penalty. Flower fertilization. 

{/.() Penalty of death. Fertilisation of flowers. 

Is there n.uy principle upon which the choice oelweeu llieso duve can be imrde, so '.hat 'he 
eiitnloguer shall always enter hooks on (ho same subjen', under the simie be., din; 1 ? Iseo none. 
When Iberii is aey decided usage (,'. /■., custom of the pumic tinio.-i:;u:itr.ihe -■ rijeci.i by one of 
the names rather than by the others) let it- he hollowed; thai is to say, i.f, in the examples 
given above, the more customary phrases are Capital punishment. Fertilization of 
Co wo; a, lucu we must use those n runes, preferring hi 'he lirsl. case the name which begins 

Mi' djeetive to i:s equivalent begi lining- with a Hour., and in lim o.ber the name 'beginning 

with a noun to its equivalent, beginning with an adjective. As is often the ease in language 
usage will he lound no!, lo follow any uniform course. 

If usage manifests no prcl'erencc. for cither nimie. we em mo' employ the two indifferently; 
we must choose one; and some slight nmdo to choice in ceriain cisscs may perhaps he lonnd. 
On oxa.n-.imitiou of 7 bo phrases above it a.oiiimcs that they are not all of the sr.iuo co : i j > . ■ - " i " . . i ^ . 

In Corupr.rafivro ii:iai:;;niy, L.tipital ;; lit; kill m cnt i'h" in Is the minus of a, general sah- 

ject, one of whose subdivisions is indicate!! by the adjective. And Capital. Comparative 
have only this limiting: power, they do not imply any general subject. Bui Ancient 
history, r.CotVc3val hisiory, etc., may ho viewed not only in this way (History ihe class, 
Ancle; i:. history mid Mud i nival history the subdivisions) or. I also as er.uivalerl lo Antiquity: 
iihu-ify. .Kiddle Ages: HlMonj (as we nay Europe: llirtory). in winch oa"e the adjectives 
(Ancient, Medirecal) imply n.sniijecr and the noun (History! indicates the aspect in which Ihe 
subject is viewed. Ho're then we choose Ancisnt and Mcditeval as (he heading on the 

[irmcio'cof « 'j. : . So in (o) and {-.:) each i>. tl oins in turn maybe considered as ox pressing 

the more general idea and the other as limiting it; c. tj., we can have various headings for 
Death cansidorod iu dlilercut liidits, ail'iong olliei's as a. penalty; and we can have headings 
of various sons ot' pen allies, among olh'.'rs death. II I., evident that thi ■■ '-oil e:.io:i of penal lies 
taken tagetliev makes li]) a class, and l.heroforo Ibis belongs lo a style of entry which the dic- 
tionary catalogue is expected lo avoid : but the scries of healings heiiuihig with the word 
Death would ma make a class, being me"ely iliilbrrnl aspects of llu.' same tiling, not different 
suhordinate paits of the same subject. 

When an adjective implies the name of a place, as in French lite -.T.turc, German phi- 
losophy, GreeS art, it is most conveuieu:. on the whole to make the ■.adiject a division um.iei 
the country. In' this way all that relates lo n. country is In, night rogether nod arranged in one 
alphabetical series of subjects under its name (see « 201). 11 is noL of ihe slightest import- 
ance that tills introduces the ap-iLitrana' of an aiphahcilco-classed catalogue, so long as ihe 
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main oujccl of a dictionary, ready reference, is fi-Tt i-i:nt-<l. 01' course Hebrew language, 
Latin langUEtgu, Latin li'ca:-. Lit. Lire, ami Punic !ai?gnai;o cs.miot he so treated; it is tlie 
custom and is urobnbly best not. to pat JJnglisli l,7ii'_u-ge and i-ngiiHli literature under 

EiislLilld, us u,ey Insve extended far beyond tin' |ilace n:' their origin; hunks oti the log; go 

sj.ioken in 'lie linked til.utes go will: Lhosc rjii flic biegiisl i laug.u ;■(! (!xi'0[it the few on Ameri- 
canisms, wliMi are scp;ir,i«':l. like acounuis of a.uy other dialect. Our literature cannot bo 
treated sntislac'orily. it is never called finked i-lates i'.huatm o .1.1 id no one would expect to 
lilid it under United States. On the utlii-i- bund tin: name .American properly should include 
Canudian literature and all the Spanish literature of South America. It is however the best 

h. Double entry. 

It is plain that almost, every book ivill lippear several times in the catalogue ; 

1,'inlov author, if 1 1 ii is known. 

Under first word of title, ii' the hook is anonymous or the title is memorable. 

Under eacli distinct subject. 

Under form -heading in ninny cases. 

Under ninny oliicr headings by way of (toss- reference. 
And lliis is necessary iC the various objects enumerated on p. 1.(1 are to be attained (juicily. 
But inasmuch as the extent and therefore the cost of the catalogue increases in direct propor- 
tion witli the multiplication of entries it, becomes worth wiiifc 1o inquire whether some of these 
cannot Lie dispensed with by devices which will suit, the inquirer as well or nearly as well. 
Such economies itre mentioned in if (17, C8, SO, 81. 

77. Enter a polytopies^ book under each distinct subject. 

Ex. "An art journey in Italy and Qreeoe;" "The history of France and England 
compared ;" "Handbook of drawing and engraving. " 

But some of the subjects may he omitted if their treatment is so slight that it is not worth 
while to take any noliee of Liuun, which is occasionally the case even whet; rimy are mentioned 
on I lie title- page. j>.) me times an analytical can lake the place uf a. fall cutty fur the less ini- 
jjoimut Ionics. The | minis to be enusidoroil are: ( 1 ) Would til's book be of a.ny lino to one 
who is looking :ij) this suh;ccl.; ('J) Is the entry "r reference noeessn.ry a.s a subject-word 
entry or reference (thnt is, to one who is ".00 king for Ibis book)? 

Suu.o books are | iolyto|iicii: which du not. appear to lie so at first sight. A collection of por- 
traits of Germans, for wtampiti. has the subject Germans, and so far as it has any artistic 
value might be quoted us one of [he illustrative works under the subject Portrait painting 
or Portrait engraving." If the biographical interest, were nil. the general collections would 
be put under Portraits ami the nation a collections (as "Aniorieun ooiliuit gallery," "Zwei 
Uninfect Bihln>se dcultchcr fdmmor.") under counlries, witli references bum (lie general 
heading to the various countries, a.s direcled in j I.H. if tlie artistic interest were alone con- 
sidered, the general titles would lie put under Portraits, and collections by painters or 
engravers of pai'icular schools would he pot under ihc iia.ir.es of tlie schools : wdiic.b would 
amount to nearly tlie same ariungoincnt as the pretrjpus. 

fto in regard to Hymns ; there are three sources of interest, the devotional, the literary 
[which would lend to ua.'.ionu! subdivision), and the dcnuiuiiiiiiiomil ; 11 similar treatment 
would jiiace c/onurul cnllec.l.ioas iinuicllynr.';;, col lee I ions in any lrmeaui'i/o imuer the national 
bending, with either double entry under the name of the (leiiieiiinaliou or a reference from that 
10 the national b.ea.ding, specifying which of the colieetious there eiu 1111 oral ed belong to the 
denomination. But the devotional interest so decidedly jirojioude rates that it may be best to 
collect everything under tlie form -hi-a.di in; Hymna, which also has the advantage uf being 
tho usual one. 

In Full, almanacs will have form -entry under Almanacs and subject-entry muter the 
district about which they g.h e information. 

Some' hues if iiu ordi.uuy reference bo made fiom one subject to 1,1. other die title rci'ei'red to 

""llal.'o Ldtimfvs Id i:ic ('l;:s.! PortiaitEi, hut that '., in lae I'oiin.cP.aihtei:-, 11.17 ll'.n Subjccfcaaili^ne. 
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cannot easily be found. A reference from Architecture to Spain: Air.hUrc'uire, b conven- 
ient, but a reference to tlie same heading from Gothic architect me is not, because it 
obliges the inquirer to lool; through the whole list of Spanish architecture lo lind perhaps one 
title tin the Gothic. Jn like manner there would be few entries of weeks oil vnses under 
most countries, so tliat no division Vttxr.s would bo made, end the i ii ■ p l! ^^-l- must, search fir his 
book among a number of [illes on ,-!:■;. And if tin: reference were ncidoiho other way — from 
the eo.imt.ry ro Vases — tlie iiiouii'er would be in the same plight. Them i:i no need however 
of double entry. If merely l.iie name, of iko paitioa'ar author or authors roterccd to under 
any subject lie inserted in tlie reference, the whole diliicuily vanishes. 

Ex. Gothic architecture. [Various titles,] ,SV;t :t!n:> Spirit;: ArrhiLrture (Street). 

It is to be noted that herein Short, has a nrcat. advantage ; it does not lose so much by double 
entry and enn afford to make it- in many cases where ilcdiun mi .si for economy put the reader 
to some trouble. Tlie notes, too. In snob catalogues as llieQuim-y or the I'loslou I'm .lie l:i--l:;:;. ■■ 
list afford n eonvoniem:. way of br:o:ly inserting considerable double entry where it is thought 
expedient lvifhont, nay apparent inconsistency. 

78. If a book purports to trout of several subjects, which together make 
the whole or .1 great part of one more general, it may be put cither 
under each of the special subjects, or under the general subject, and 
in the latter ease it may or may not have analytical references from 
the specific subjects, according as the treatises are more or less dis- 
tinct and more or less important, 

E. ff; "A (realise on anatomy, phys'oloay. paThology. and therapeutics," which might h.- put 
uiider each of (hose four headings, ought rather to be entered under Medicine, in which 
ease, if the separate parts are liy dillereiit aiiliior.'. :caiy i'cal~ aimhl very we I". bo made under 
the font- headings ; and at any rale an analytical under the lirst would occasionally be useful 
as equivalent, to a subject-word reference. 

79. When a considerable number of books might till be entered under 
the same two or more headings, entry under one will be sufficient, with 
a reference from the others. 

(la the other hand, if in 1 muling it were noticed that m. dec any subject only one or two 
titles were covered by the cross-references to countries (as from Sculpture to Greece. 
Italy, Denmark), 't may bo Thought, that doable entry undo:' nation and subject would be 
preferable. A man is provoked if he turns to another pact of the catalogue to find there only 
one title. However it shomu be remembered that one or iwo titles repeated under each of 
many subjects will amount to a considerable number in the whole. The want of uniformity 
produeeo by this mixture, of reference and double entry is of less importance. 

7!) 1 . When there are many editions of a book it is allowable to merely 
refer under the subject to the author-entry. In a college library, for 
instance, tlio full entry of all the editions of the classics under their 
appropriate subjects (as of tlie Georgies under Agriculture, of Thu- 
cyditles under Greek history, and Poly bins under Eoman history), would 
be a waste of room ; it is enough to mention the best edition and refer 
for other editions and translations to the author's uame. 

I. Miser!!-'-.- rule* and iwampUs. 

80. Trials relating to a vessel should be put under its name; Short would 
make no other entry. Exploring expeditions or voyages in a named 
vessel should have at least a reference from the name. 

Ex. Jeune Eugenie. Mason, W. P. Report. Boston, 1822. 8". 
Herald, H. M. S , Voyage of the. See Seemami, E. 



, v Google 



Rules for a Dictionary Catalogue. 47 

81. A civil action is to be entered under that party to it who is first 
named on the title-page, with a rer'ereuee from the other. 

In Sliovi. (a:nl in Medium ami rnll, if thoreportis anonymous) thin will be trie only er.tvy.— 
unless the case illustrate some subject, in which case entry of rei'oeenec timier that will 
lit! needed. 1'aier.t cases tarnish the most oosuuion examples of subjcct-culiy of trial*, bat 
everyone ivill rem ember -.rials i:i w'lii.'i peinls of ecclesiastical law. <;■:' medical jurisprudence, 
etc., have been so fully discussed as to compel retereuce from Lhosc subjects. 

82. Enter "Review of," "Remarks on," "Comments on" under the au- 
thor reviewed (as it eouibiued subject and subject- word entry), and, if 
worth while, under the subjeet of the book reviewed. 

83. The distinction between Bibliography and Literary history is, with ref- 
erence to the books on those subjects, a distinction of more or less; the 
two classes of books run into each other and it is bard to draw tbe 
Hue between them. 

84. Any theological library will probably contain books which treat 

(1) of the four last things, death,, judgment, heaven, and hell. 

(2) of the nature of the life after death, a much more extensive ques- 
tion than (1). 

(3) whether there is any future life, without regard to its nature. 

(4) of the retribution after death for the good and for the evil deeds 
done ill this life. 

(5) whether there is any retribution for evil in a future life. 
(0) what is its nature. 

(7) bow long does it last. 

Here arc seven questions on marly (he same si-.bjeet-manor, and there are six names for (hern. 
(It will be found, by the way, that although there are some books treating of each separately, 
many of the works over 1 .!,]) as the subjects do, and tluit the titles are no guide whatever to the 
contents of the books.) Two main courses are open to the cataloguer: 

1st. To make one heading, as Future life, cover the whole, with subdivisions. In this 
way the catalogue becomes ele.ssed to a certain extent. Xo matter if that is. on the whole, the 
more convenient arrangement, 

3d. Mora consistently, to mate four headings: Escllatology (covering the 1st question, 
four last things, with references to each of them), Flit/tire life (lis natim, including retri- 
bution both for good and evil, ad and 4ih quest ion), Future punishment f exist pi see, nature, 
duration, and so including imivcrsdisii:, with references to Purgatory and Hell, covering the 
5th, Gth, and 7th questions), Immortality (is there any? 3d question). 

B. Bhteibs considered ah parts op a whole. 

The systematic catalogue undertakes to exhibit a scientific arrr. u:vement of the boohs in a 
library in luc belief ilia! it will thus best aid those who would pursue any extensive or thorough 
study. The dictionary catalogue sets out with another object and a dilfereui, method, but 
having attained that object faciliiy of reference — is a:, liberty to try to secure some of the 
te.v i . :; : s i-.j' class; [1c;; lion and system in i.ls own way. Its subject-entries, individual, gen- 
eral, limited, extensive, thrown iogclhcr without any logical arrangement, in most absurd 
proximity — Abscess followed by Absenteeism ami that bv Absolution, Club-foot next 
to Clubs, and Communion lo Communism, while Christianity and Theology, Bibli- 
ography ami Literary history are separated by half the length of ihe catidogne — are a mass 
of utterly uiseoiiaecTcd |ia.r.h:h:s without any rchr.io'i to one another, each useful in iiseil'but 
only by itself. .Bui by a ccll-deciscd network of cross references ihe uieli becomes an army 
of which each par; is capable of assisting many other par's. The eii'cetive force of i.ho eaia- 
ir.guc is immense" y increased. 
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85: Make references from general subjects to their various subordinate 
subjects and also to co-ordinate and illiislm.bH'e subjects. 

Cross references should be made by Full from CI ass est of persons (Merchants, Lawyers, 
Artists, Quakers, etc.) to iudivuh.mls belonging to those elaBses; from Cities to persona 
connected with them by birth or residence or at leisst. to those wdso have taken part in the 
municipal a II airs or rendered I'm; oiry illustrious ; from Countries <<> llieir colonies, prov- 
inces, comities, oilios, etc. (liiileiss l.iicir 1 1 . i l j 1 ! : s ■ i ■ is so great m- the divisions are »;o well known 
that reference is useless); also, under the division History to rniors and' statesmen, under 
Litn-nture to authors, nr.der .Ir,' to artists, and so 0:1 ; from other Sn bj litis to nd their pails. 
and to the names of persons disiiuguislioi] for discoveries in iln'ir: or knowledge of them, 
,Slioii. ..ml iModium will make such of these references as scorn most liki.'ly lo be useful. 

The cnuslrucl'iou ol' '.his system may bo carried on simidlaueoiis'.y with the ordinary r:r:i- 
lOL'ilin;; of tilt' library, each book as ;l goes through !!ie cataloguers hands not merely receiving 
its author- and subject-entries, h:i: also .-uggcsiiiu.; "be appropriate crus>-rrfcrem:e; lint when 

all: be books a it caialogiicd I he sy.-t will not la: euinpleie. li'ol'oronecs tie needed not. merely 

to On: spceiiie from i. 1 l ■ ■ gci ■;■■ a I b r. In :be inn crd from I he move general and to dial from the 

in. a : .- 1 - : 1 1 ; there nnist be a pyramid of references, and this cmi be made only by n Quel] 

revision after l.lie completion of the ealaiogiiiug. The best uudind : s to draw otf in a single 
oohunn n lis', of all ike subject-headings thai have ocen made, lo write opposite them llieir in- 
cluding oiussos in a second vol nam and I lie including classes of ihrso in a '.bird column; then 
to write these eiasscs as headings lo varus and under Iheni ;|je sub;ccls Ihiil stood ruspee lively 
(.■p!:es itc In iheni in the lis*, to nrrisugo 1 la- curds ;d;.ihabe:ic:illy, vilify tbo references*, and sup- 
plement then: by thin king of all I ike 1 1 r.;. iur:iia:re hc.mmus a hi :isci-i-"aiuiug whether they 
are in 'Jits catalogue, and also by considering w!u,l an inquire: 1 would like '.o be lold or reminded 
of if lie were looking .ip the snbjoci under consideration. In this way a lea "tin ably complete 
lisL may be made. 

1'. wif, however, uflen happen ihai there b no cnlry iimler the ineiutling s.ib/ecl. Take n 
simple instance. 'The catalogue, wc wiii suppose, contains twenty bisrorit s tit' towns belong- 
ing lo seven comities in Conncctiei.lt. In the revision described above references have been 
made belli from Connecticut fe> these counties and to tin; towns fir™ the counties, but only 
L.'iroo of (he eourlics have any lilies under ilieui. The ollicrs would mr. make llieir jl; "j jc:;ll-- 
ance in the catalogue at ali if there wei'e no cross-references. Ann ns lies will happen con- 
tinually it follows 'ha I. :lie system w.ill very greatly increase 'he uiiuiljer of headings and there- 
fore the, length of the catalogue. finch fullness may be nhownii'lo in regard to the state which 
con Lai ns this library, wdiic-h cf course should ue treaied with exceptional coniplel.cn ess ; it may 
possibly ho worth while for nil the stales of the 1,'nion and fin' England, lint to attempt to di) 
iho same tor ail countries and all subjects is too much. A mod intuition of the plan must, be 
inn™"' need, which will m.i.ke if much less, complete bo- s-!il! nseti:!. "With many subjeci s tile 
nc.vi. bending in lie.' ascending series must he shipped, and llm rei'crcnees massed under one 
s'ill higher ; in the supposes o;;sc. !',)■■ eisiiuplu, tiic ref-rences lo all the towns will be made 
under Cor.nee:icui and uniicr those eoiauic.-. iilone wiiic'i lisive •,;v.y othtsr entry untlcr Iheni. 

S6. Make references occasionally from specific to general subjects. 

Of course much in form alien annul limited topics is lo be found in more general works; the 
very ')!>'.. dcst.-.i iiii'on el' a single |ihint or of :■ Ihtnily til" plums may jserluijis is,., contained in a 
botanieal encycltipjedia. This tact, bow-ever, nnisl lie impressed upon the inquirer in the 
preface of lists catalogue or in a printed card giving directions Jtsr ks use ; it is out of the tpms.- 

lioii to make nil possi'ale s'ei'eieimes of llm asc ) : u;i hi nth I'roiu rinthndrals, for c\ - aU:|ilo, 

one would natrrally refer r,.s Clttistian ait and to Eccls aia.ntic.il architecture, !:■- 
ca.ums works on tliose subjects will contain more or less on cathedrals, lh.il so wall histisrics 
sit' arciiifcelurc and lestories of I'luglisln l , 'reneli, Ch'rmar., or Spanish architecture; so will 
travels in IhigkniL Ttauce. flcrmany. Italy, Sjujiii. Aiul nnyosm v,lm ties! red to take an a'l- 
soluie.ly complete niirvey iy± the subject, or who was willing to spend u lib nil led lime in getting 
information en some de-tail, would have to consult such hooks. Yet the- cataloguer may very 
excusably not think of refer ring "o those subjects, or if he thinks of it may deem the conncc- 
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lion too remote to justify reference, and tlifitlit? silic>7ilel Ik; overloading the catalogue with what 
would be generally useless. 

There are many things that n.re seldom used, and then perhaps but for an instant, and yet 
their existence in justified because wln^i wanted ihoy are indispot; sable or becn'-iso they make 
useful what is otherwise useless: a policy of insurance, life preservers in a steamer, the 
index of a hook, largo parts of the catalogue of a library, among others tin; cross -references. 
Of such a nature, but. much less useful, more easily dispensed with, is a 

87. Synoptictil tabic oi' subjects. 

I mention its possibility here.; I do not iiilvLsi. 1 its const ruction, because there is little chance 
that the result would compensate for the immense labor. 



IV. FORM-EKTRY. 

National cin.ry has already been diseased uudor ^t:iuru;TS, (\U!>). 

88. Make it form-entry for col lections of works iu any form of litt'isitiiic. 

In 'he catalogues of libraries consisting chiefly of Kugiish books, if it is thought most con- 
venient to juak-e form-entrii'S -unlet' the headings Poetry, Drama, Fiction, it may be done, 
because for those libraries Poetry is synonymous with .English poetry, and so on; but if a 
library has any considerable number of books iu foreign iaugaages lie' naiional classification 
should be strictly followed; that is to say, entries should be made under English drama, 
English fiction, English poetry, Latin poetry, etc; only those collections of plays, 
novels, poems rhal. include :-.::-. ; ir-; so! so r;,l literatures being pa:, under Drama, Fiction, 
Poetry. Or the English plays, novels, poems, it:-., may be entered under I'lranm, Fiction, 
Poetry, tic., and die dramatic works, fix.., of foreign literatures under the names of the sev- 
eral literatures, 

'.i'li.' rule above conlinrs itself to collections. It would be convenient lo inive fall lists oft lie 
single works in ii'- i i 1 ■vary :.n an the \ acinus kinds of idem time, ami when space can iie af bird en 
ibev (High I. lo be given ; if there is no', room lor diem, references must be made under these 
heading to the names of all the single authors; an unsatisfactory substitute it is true, but 
better than entire omission. iS'oto, however, that Ihere is much less need of (heie lists in 
libraries which give iboir iVecii enters :n;cess Iu the shelves l.ium whore such access is dcuico. 
mo that borrowers must depend entirely on tin; catalogue. In the ca.se of English Motion n 
form- list is of such couslant- i:.^f that nearly all libraries have sejamate fiction catalogues. 

Tt lias been objected that, such lists of novels, plays, <'!:;., do not suit, the genius of the dic- 
tionary catalogue. The objection is of no importance if true; if such lists a.re useful they 
ought to be given. There :s nothing iu the dictionary plan which makes ; hem hard to use 
if inserted, lint the objection is not well founded, linden the names of certain subjects we 
' give lisls of the a.it.uois who have treated of those subjects; under I he in ones of certain kinds 
of literal uee ive give iis;s of the aethers v. ho have will ten book; in those forms; the cases are 
parallel. The divisions of fiction, it- in us i be understood, arc not, the authors who have written 
novels but the different kinds of noveis which (hey have writ ten;, they are cither such varieties 
as "Historical fiction," -''Sea stories," ''"Religions novels," or such as "English fiction." 
"Preach fiction." The first divisions we do not make toe single works because it. would be 
very difficult. ;o do so and of li'.lic use; but ili there we™ co! lectio us iu those classes u'c should 
certainly introduce such headings. The second division (by language) is made us it is in 
Poetry and Drama, both for single works and collections. 

There is no reason but want of room why only collections should be entered luaTer form ■ 
heajungs. The rirs;. cut lies of eo".ei;tions were merely liile-eurriesuud >]•: Urestaikn'o is the only 
person who has i bought that plays, etc.. deserve 'wo title-entries, one from the iiist word the 
other from what- we might call the form- word. It- is not uninteresting to watch tin; s'eps by 
which She fully organized quadruple syndetic dictionary catalogue is gradually developing 
from the simple subject word index. 
4— D. c. 
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89. Msike a foim-entry for single works in tlie rarer literatures, as 
Japanese, or Kaliuuc, or Cherokee. 

References eim bo sub^ti'.ul.ei'. if necessary. 

00. Make a form-entry of e u cyclop a; (lias, indexes, and works of similar 
practical form, the general ones under the headings Encyclopaedias, 
etc, the special ones in groups under their appropriate subjects. 

Thus ;::: ;■.:■■"■. M i"::l ■- i : i - 1 " ■ cue/, v. i ! :.'■: .■ en i .■-.■: . i,i ■!:■ ■ Dicticmikm, I. r i i .I. i- Aim- 
culture, in n little division D'idio;:</r'ns. _\oiv and then some one asks- fur "a grammar," "tin. 1 
dictionary. " It does not follow Ibid it would bo well to jumble together, under a form-h calling 
Giammars or Dictionaries, all grammars and lexicons in all languages. Those who 
inquire so vaguely must, be made lo slate their wishes more ueiiuitoly. The cataloged' (iocs 
his part if iic inserts a: nitc under snch heae'egs explanatory of tlie practice of I lie catalogue; as 

Grammar, [first a. list of works on general grammar, then] 

Xate, For grammars of any laugtiaga 1 sec t!ie name of file language. 

V. ANALYSIS. 

91. Enter in fall every work, forming part of a set, which fills a whole 
volume or several volumes. 

Ex. Colombo, C. Select letters re 1 ., to his four voyages to the "New World ; tr. and ed. 
by R. H. Major. London, 1847. 8°. (Vol. 3 of the Hakluyt Soc> 

92. Enter analytically, that is without imprint, 

a. every work, forming part of a set, which has a separate title-page 
and paging, but forms only part of a volume of the sot. 

Ex. Fairliolt, I*. W. Tile civic gai laud ; songs from 1 .ondou pageants, with im i-od. and 
note*. (In Percy Society, v. 19, 1845.) 

Full must ar.d Medium may make a full entry in this case also. That is to say.. Full will 
draw t.be Sine at- a separate t'tle-pagc, Short and pcrliaps Medium a I filling a volume. Those 
catalogues which give no im] nil its a I all and those which give no unprirts under subjects will 
of course etivo none for analytical. 

I>, Every work which, though not separately paged or not having a 
title-page, Las been published separately, whether before or since 
its publication in the work under treatment. 

Ex. Dickens, C. J. F. Little Dorrit. (In Harper's mag., v. 12-15, 1855-57.) 

c. Under author, (1) every separate article or treatise over 'pages 
in length; (2) treatises of noted authors; (3) noted works even if by 
authors otherwise obscure. 

1 This limit must, be determined by eaeb librai y for itself, with the understanding that there 
may be occasional exceptions. 

d. Under subject treatises important either (1) as containing the origin 
of a science or a controversy or developing new views, or (2) as treat- 
ing Jj^o subject ably or giving important information, or (.3) for length. 

A I solute uniformity is ltnallninnble ; probably no one will lie able to draw the line a' nays 
at the same height. Tt is most desirable — and fortunately easiest — to make analysis when, 
the subject is well marked, as of biographies or liislor.es of towns, or monographs on any sub- 
ject. General treatises or vague i-smivs are much harder to classify anil lunch less valuable 
for analysis. In anuly/hig collections of essays original articles should be brought out, in 
preference lo reviews, which are oontniomy not worth touching (CA'cepI in a very full cata- 
logue) either i. oner the antiiot' of the work reviewed or under its subjecl. (If course otteop- 
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tion may be made for f;Lnioi:s reviews, or for good vovir.ws (1 f famous- works. A work giving 
careful liter.uy estimate of an aiulier may he an exception to tins remark : reviews of llie 
" Works'' of hut a.nthor are 11:01= I likely |.ij conlaia sm-li an estimate. Many reviews, like 
Mn.fiiinta.yV. are buporiaul ibi 1 I linir fi-ratim-nt. of I lie surieel. and not wor:h iioI-iijliil;' antler tin; 
book reviewed, uhie'i is merely a. prclcxi. tor I lie ai'icle. 

Hake a-'iaiyiical lillii-rotbiv.uees for stories in a. codoel.bni ivh-.ai Uicv a it likely In Vt-. uiquirrd 
for separately. 

93. Make aiialyticala for the second and subsequent authors of a hook 
written [hut not conjointly) by several authors. (See § 3.) 

So-aetinn's it is iiotiov lo give fall entry under two headings than to make tor srr 1 

analytical Ex. A "Silun-I uoeount of the application to 1'arliamenl. uy the merchants of Lon- 
don, witli the substance of tlir ovidoueo as summed np by Mi: Glover," k to be entered under 
London. .l/fra la <;'.>■. as first author, tint as Glover', pari, is two- (.birds of the whole, it. sir.. aid 
also bo entered under iiitn, tlie lail.ry in each cas.r bring made ful cfiongu not to mislraii. 

In annlyimals it is well, though not necessary, to give l'ir dale of tie book referred l.o and 
tiie pages whieh contain the article. Many readers will not notice those details but they will, 
do no one any h_,v:r, and w'li ass:s\ tin; earefal sinduiit. 
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A. Headings. 

Type, 94-98. Italics, 95. Pseud., 99, 100. Ed., 101. Family name, 
102. Christian name, 103, 104. To distinguish authors of the same 
name, 103, 105. To distinguish subject headings, 100. Dashes, 107. 
References, 108. 

b. Titles. 

Order, 1011. Abridgement, 110-119. Articles, 110, 111. Unnecessary 
words, 112, 113. Dates, 114. Initials, 115. Abbreviations, 11(5. Num- 
bers, 11 T. Position, 118. " Same," 119. Words to be retained, 120-124. 
Aualytieals, 124. Exact copying', 125. Language, 120, 127. Transla- 
tions, 127, 128. Transposition of the article, 129. Anon., 130, 131. Lord, 
Gen., ed., 132. Transliteration, 133. 

0. Editions, 134, 135. 
d. Imprints. 
The parts of an imprint and their order, 136. Transliteration, 137. 
Abbreviations, 138. Two or more places, 139, 140. Publisher's name, 
141. Colophon, 142. Dates, 142-152. Number of volumes, 153. Typo- 
graphical form, 154. 

e. Contents, 155-157, and Notes, 158. 

e, Buekhencics, 159, 100. 

G. Capitals, 161, 162. 

n. Punctuation, Accents, Italics, eta., 163-168, 

i. Arrangement. 

Order of the English alphabet, 109. Headings, 170-185. Person, 
place", title, subject, form, 170. Christian names, 171, 172. M', etc., 173. 
Same names, 174, 175. Titles, Sees, 176. Possessive ease, 177. Greek 
and Latin names, 178. Compound names, 179-183. Pseudonyms, 184. 
Abbreviations, 185. Titles, 186-190. Under an author, 186-193. Edi- 
tions, 188. Numerals, 189. Translations, 190. Biographies, etc., 191. 
Criticisms, 192. Aualytieals, 193. Under countries, 194-196. Con- 
tents, 197. Subjects, 198-202. Homonyms, 198. Topical arrange- 
ment, 199. Chronological arrangement, 200. Cross-references, 201. 
Divisions, 202. 

j. Etc. 

Supplement, 203. An economy, 204. Incunabula and other rare 
books, 205. 
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Uniformity for its own sake is of very little account; fur the stiff of intell ip. Utility, to pre- 
viiMD perplexity and misundersUuidkig, it- is wortli soino:hin<r. And it is well to b a uniform 
merely to r.void tin; (pics'.ioii " Why vvoi'C you no;, r.onsislent?" 

A. Headings. 

94. Print headings in some marked type. 

Kithoi- heavy iacod (bust, ii' it can be bail suit, too bluek), sum'! eapi;aU {handsome), or 
italics (least pliMnii;^) ; never capita'..; (il;';ly ami hard to read), (.'hrisfmn 1111:110a should 'ue 
in orilinarv 'villi : In make them like -ho heading; is eoiibisin^, to lmve a special type for them, 
would be extravagant. 

95. Italicize titles of honor and similar distinguishing words. 

Karl. 4fi-.it., /'';<.'., of 1'iirii-, Airxaridrhiuf,, etc., also tbe naibu of a country or state following 
thenaina of a town, as Wilton, N. If., Cambrhip-e, I'.ivj. Ci?" Those, words are 10 lie italicized 
only in the headings arid not. in tlie title. They ai-o ibdiciaed in the headm™ to distinguish 
tbe name and brim: it out dourly : there is no need of sin 11 lustimi'.iou hi lilies. Do not. prini- 
3adeaii. '<'■'>. A. Life of Gen. Gran'., if the bending is itn'iici/ed, llio words Mrs., Karl., 
i&.c, must be dis'-biirmsliod from it in somo other way. 

5)6. Print the headings of all tbe four kinds of entry (author, title, sub- 
ject, form) iu the same kind of type. 

in some indexes ;>. distinction is niado be-.weoit persons and pbn.ics or between authors nnii 
subjects, bid in a ea'.a'oiruo varieties of typo must he reserved for move important, distil. e- 
tions. The Catalo;.'ne of tlie '1 .ilirary of the '.Interior Department uses a lioavy-i'neod title 
type for authors and a lr,h"-f.i.eod an thine tin- other onirics, nil !i very snlisl'nolory effect ; lad 
such typographical luxuries are no* within general reach. 

97. Print the whole of an author-, title-, or form-heading in tlie special 
type; also an alternative family name and the family name of the 
second of joint authors. 

/■!.i. C3:v.-'.nii:.';i 'Ji:;v:;'l;-.i, Vamliasan vo',1 'Pi'try-j. Caos of E-ood Hope, Bickiiell 
&. Goodtlus, A-.ii3:ic-in A-.riv.qunLki:. SosloLy, Com Jrarative ii.tafoiiiy, Political 
economy; Chastciiloi) (/'.at. Castalio or C.-.steflio;. S.; Crai'i, (J. 1 ... mr.f Knight, (J. 

9S. Print the first word of a title-entry in the speeial type. 

/■.'■■. Rniifji diamond, lint compound wolds, whether hyphened or nor, should In; printed 
wholly in the heailiiiir type, as Out of cloor amusements. London, 1884. H". This is merely 
for looks; the kind oi' -.vpn bun no'h'm;- In do with the arrangement. ■ 

99. Add pseud, to the heading for all sorts of false names of whatever 
origin. 

So lunch is neenssn.ry- to prevent niislakr the part of the public; hut it is a waste 0: time 

for '.he catalog. lor to raid; his brair.s to discover which of the ingenious names invented liy 
Piereuin do (icmblonx ( crypt ony 111. ncouyui, piirenonym, e'e) : s appbcr.ble to each ease; for 
Hie only result is that readers are puzzled. A list of -dicse terms may he found in the Notice 
of tjnorard by Olphar Hiimst [i.e., ft. Thomas], London, l*o7. The unauthorized assump- 
tion of airy name should he indicated by such phrases as iv'ir:'. :»■■'/■,■:■.: ■■;.■■'. d'lt. yii-diwid, 
sc dicenlc or eke si- din.. '{Uti ><• dice or ,« tVu-r :■<:'—■■ . ,/,-.■.■.(;., ,1, ./e.noemd, etc. 

100. When an author habttuidly uses a pseudonym add it to bis name; 
when the pseudonym is used only in one work, and different ones iu 
other works, include it in that title, followed by [pseud*]. 
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Ex. Clemens, S, G, (psnirl. Mark Twain). 

Godwin, Win. The looking-glass; by T. Mmclifl'o \_py«.:d.~\. 

1.01. Add ml. to ttie beading when it is needed to show that a book is 
merely put together not written by the author in hand. 

Tkii title usually shows Inis fact clearly enough without. i:d. Short would omit, to tioto the 
diet anil in Full, perhaps oven ii; Medium, il. is boiler Instate il in the tirk' thaii in tin.' heading. 
111'.' distinction, after ul'., is rarely (if pni.etieal value. 

102. Bepeat the family name for each person. 

Ex. Smith, Caleb. Sermon. \ ( Smith, Caleb. Sermon. 

Fjinitli, <.'!i:irlc^. Address. J. not ) ■ , Charles. Address. 

Smith, Conrad. Narrative. \ / , Conrad. Narrative. 

103. Distinguish authors whose;, family name is the same by giving the 
Christian name in full or by initials. 

In ii card eata'ogue lho names should always lie given in full, in printing initials nni often 
used to save room : but lliesa\ iug issmnil, ami 1 1 i ■_■ advantages ■ i l" i. "i : L ° iiai:n.:s arc su i ■■: ^ i ■ I ■ i : 1 1 :■ -.: 

llin',. any cataloguer who is rolioYoii from tin- neecssity of Inc. -roalc^. possible compression 
o iighl In give them. Under subjects koivevc'- it is ra.re that two rifi'Suiii of even the same iamily 
name conic together end initials. ace sulHc.ieut. An exception only well In: made in the case 
of in on always known hy a douliLe ii; >■ : i ■ ■ . -.:.- Sydney I-euu n or llnyard Taylor. 3Sobin.lv- *:il'„s 
of Smith or Tayiur. Taylor, B. (or in full J. ii.) conveys no idea v hale vet to mosl readers ; 
Taylor, J. Bayard, they know. "When ono nnnm alone is usual, as Gladstone. Shakespeare, 
oi- both forms in.i usei!, as llickens m id Claries Dick hi -.s. in it la Is will sutiioo. Of course I here 
can be no uniformity in such practice, but. there will be utility, whieh is better. 

104. Mark in someway those Christian names which are usually omitted 
by the author. 

Ex. Collins, (We.) Wilkin; Gerard, (Cecilo) Jules (Basile). This is of practical use. 
Tlio consult.ei- I'limrlng over the Golliuscs is pioi/loii by I lie unusual name unless sinuHgoiernlly 
iiccopted sign shows liim Ilia- it is unusual, lie does nut ipiiukly I'-cogub-e (Charles 1 lichen* 
in DickeiiG, Charles , I okn Ilumi.m: or Leigh Hunt in Hunt, J nines licnry Leigh; or Bayard 
Taylor in Taylor, James Hay aid. I'iosidos '.lie eye litids the well- known name more ipiickly 
if t.Lic-s others arc as 1'. were pushed aside. The most couiuion methods oi' distinct-ion lire 
inelosiire in pa ten '.hoses and spacing : Guiaot, ! l.'ra.uenis 1'ionv) Ooillnuir.e. or Guisot, 
FrariyOia Pierre Guillaume. The hitter is object iomtlile as unusual, as tailing too much 
room, ami as making emphatic the very part of ike name which one wants to kide. But in 
those catalogues in which all Gbrisllan names are enoioseu in parentheses, some otkor sign 
must of course lie used lo mark the .ess usual names. 

105. .Distinguish authors whose family and Christian names are the same 
by the dates of their birth and death, or, if these are not known, by 
some other label. 

Ex. Bp., C.E., Copt., Col., D.D., F.R.S., etc, always to be printed in italics. 

In a man i -.serin I catalogue, in pr.-pnri'ig -which of course one never knows how many new 
names may be mined, such titles should bo given to every name. In printing, if room is an 
object, they may be omitted except when needed for the distinction of synonymous authors. 
Note, however, tkn-. ma.ny persons are commonly known and spoken of by it title rather than 
by their first, mime, a.i-.d il is a convenience for the man v.-ko Is looking. fir instance, for the 
life of (leu. Greene, whose Gueistiaii name lie does not. km,w, to see a I mice, as lie rims his eye 
over trie list of l.ii-coucs. (vhich ate ge- meals, wilh out bavin;;- to read nil I lie lilies of books- 
wrlltcii by oe a b.- 1 1. .t the Uremics in uidm in "ueunly 1lj.ii . . T'or -lie sinne reason .t'-ir. s.inu'd 
always be given with the name of h i Harried wumuu, wdietbee the Chi si inn uauu- whicb fo! 
lows is her own or her husband's ; unless the following' form is adopted, " Hall, Anna Maria 
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{Fielding), u-ifv. e/S. (.'.,'" which is always So lie dull'' whin in Ik.': 1 tides sin 1 uses Iht husband's 
initials. In this case a rri'crcnee shouhl be made from Hall, Jire. 3. C. ; to Hall, A. M., and 
so in similar cases. If Christian names nro represented under suluocis by diem initials, it is 
woli (o ijive Miss Oi' Mrs. witk tins names of female authors. Tin; rcade; 1 who would like 'o 
read a book by Miss Cobbe on a certain subject may not :eel sure that Cobbe. V. P., is Miss 

Cobbe. 

I'.lisdnctive epithets to bo in English, as Ili'-hop ef Metewx. Ehijieror of G,.mv.t)iy, excepting 
j n.r :■:■!■ i n.ii's habitually joined with a. person's -in mi', as Clemens A '■■'.'■■■.■■. ■■(.' ■■■■'■.■ 

Vi-cUKes (■('. ('., titles which in speaking enriii' licl'oeo tan name), as Hon., ^frs., Rev., etc, 
should In: phe-ed l,clu:i. d.c ( l.:iu : .i:i i;..me (:,■ Sniir.li, On.-!. John), ana sulli^es, as Jr., '/)./>., 
LL.Ii.. ail pi- it (ns Chaiiiiulg, .Ian its i'lllcry. /'*. !>.). 1 lercditaiy titles ui'ucrn'.ly fellow- tlnj 
Christian 11111:10, as Stanley, Thomas. 1.«f K-irl of Jkeb,/ ; bin Ikidsli courtesy titles (i. <., 
diosc given lo -Jin younger sons of dukes and uiaripiesses) precede, us Welletiley, Lord diaries, 
(^d son of the Duke of Wellington). 1-Iil^IUIi pn.donyniio phrases, as of Dedhaia, follow, as 
do foreign olios ; but I hay must in; mediately follow tin: fin oily ua.ine when they ave always used 
in close coimccticu "with it, as Girault tie St. Fnrjeitit. I'hii-hbc ; shuihuly nine, jits, jciiiie. 
as Dumas ./us. \lr\a ri:v: 13 i dot fie. Aubroise. l.at'n anpe'luiivos should not i.ji ger.ei-al 
be separated from tlioiv nouns, by a comma, as Ccesav lleisteTbaeensis. 

lOli. Distinguish two subject-headings which are spelled alike by itsi.li- 
cizeil phrases in parentheses. 

Ex. Calculus (in mathematics). 
Calculus (in inedfcine). 

107. Medium avoids the repetition of the heading with all titles after 
the first by using a dash. Short usually employs indention. 

luilciiden lakes as much room as the dn.sh and is much '.ess clear. There should always 
lie at. least a hair- space between dm end of the dash and tlio next- loiter; indeed that is Die 
rule of all good printing. Under a. subject die repetition of the author's name is indicated by 
a second dash. 
Cobbett, Win. Emigrant's guide. I Atheism, BEECI1ER, 1".. "Lectures, el.e.. 

— Grammar of English. — Bbntlby, E. Confutation of A. 

— Porcupine's works. Volly of A. nnd deism. 

108. Print in the special type a heading' occurring in other parts of the 
catalogue, when a reference is intended. 

Afler jNV'.' or In, or whirl! in a note some hook contain,.:! in the ca-alogue is referred ;o, as 
"Tor a disuussinii of die authorship, see GraesseVi Lchrbuch." 

b. Titles. 
1. Order. 

109. Preserve the order of words of the title. 

Short will depart, from the order whenever it cannot otherwise abridge die dde: Medium 
and V11I] will do the same, Inn. lliey will bracket a I words iuti-od.iced out of their original 
place as much as if they did not oeear in the title at all. 

2. Abridgement. 

The more careful and studentlike the probable use of the library the 
fuller the title should be,— fuller, that is, of information not of words. 
Many a title a yard long does not convey as much meaning MS two 
well chosen words. No precise rule can be given for abridgement. The 
title Biiust not be so much shorUTied that the book shall be confounded. 
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with iiuy other hook of the same author or any other edition of the same 
book, or that it Khali fail to be recognized by those who know it or have 
been referred to it by title, or that it shall convey a false or insufficient 
idea of the nature of the work and (under the subject) of its theine arid 
its method of treating its theme.' On the other hand it must not retain 
anything which could reasonably be inferred from the rest of the title 
or from its position under a given heading. 2 , 

: 'I'll is clause must fv.' very i"! 1 : 1 "■ ■ i ■ i : - 1 - ly i : i T . ■ i | j l ■ ■ ■ : -: 1 1 i;eoordii;:.; to the character <>:' lie. or,:-, '.■.:■■:■.■. 
It e.-:!>i -esses rather the ob;ect io be aimed at 1 Ilii 1 1 the p<>in: which an ordinary catalogue can 

.vxiiPi'.i to reach. To fuhy describe a.i id ekaiaclci-i/eecei-y k isuiiaossib!cfoi'>iiOr.i cataloguers. 

Still by a little ii'.a.ici<<ou:eii; much cany he hrieily done. Tin: winds di'alaa. play, novel, 
historical novel, poem, retained from or inserted in the Lido tell a ^rca-, doai i:i a little space. 

'It must naiko lliosc omissions nut Im.-rely that liiei-nrnluir.ie may bo short bur. t.hsi: eousulthi:: 
it may be ea.sy. Otliei' tilings being *i: i l: i.l thai tiilo is host wlrch can lio taken ii: at a glanee. 
What, lias been said in defense of full lilies may to true, that '■'ii takes longer to abridge a 
title tbai! to copy it in s'.ill," but it is also u-.ie that i- hikes longer i'ov tie in: liter to set the un- 
aiiridged title, and longer for the reader to ascertain its meaning, ana a lung-lIUu catalogue 
hesbh-.s being rno:i! expensive is more bulky Mid tuorclbrc less convenient. 

LIO. Omit the preliminary article when it can be done without altering 
the sense or too much offending the ear. 

It will no", do even for .Shell. 1o ca I a login- '-'On lie 1 ten.-, tin? beaut-iiii! and tin- good " llins : 
Cousin, V. True, beautiful, good ; 
but a list of Ituo'ksloue's pl;:ys may its well be printed 

— Breach of promise, comedy. I — Dream at sea. 

— Christening, feree. — Kiss in the dark, farce. 

— Dead shot, farce. I — Lesson for ladies, com. 

llioigb tin: tneuliiug et' "Cbai.-tenina" and ■ 'T'lio clu-i storing" is slightly ililiorcu;, and '''Kiss in 
the dark" might bo tab on for an in;:m:.i:.inn, whereas "A kks in l.ne da.rk '" is nviiiftir.lv only a 
title. St-il) neither Snort nor Medium shiv.iid besi'.ale to omit orci: in tbese cases. Besides 
-be economy, tbo !ii|il.ial:oiii.:n! older is brought out iii(v , ,i clca.rly iiy this o miss ion. That can 
also bo done awkwardly by transposing the article, as 

— Breach of promise, The ; com. I — Dead shot, The ; farce. 

— Christening, The ; farce. | — Dream at sea, Tile. 

111. Short omits articles iu the title. 

Ex. ''Observations upon an alteration o: the charter of tbo liankot iOngiaud," is abridged- 
'■'Alteration of charier of Bank of linghuul," which is eerUiinly mil. euphonious, but Is as in- 
telligible m, if it were. .Medium usually indulges in tbo luvnry of good l-higltsh. Perhaps iu 
time a enta.loguo style will in: ndoplod in which ihnse elisions shall be nol merely allowed, nut 
required. Tt. may be possible ro inerenso tbe number "f cataloguing signs. We have now ii° 
where we once bad octavo, then Svo. Why not insist upon X Y. for New York, L. for Lon- 
don, P. for Paris, etc., as a few adventurous libraries have done. Why no! make lVee siib- 
siitntio'ii ot' e.iviimas for worns, and leave out articles and pi-opo-i:io:is iu tillos wherever llic 
souse will -still ret 



112. Omit puffs' and many descriptive words which are implied either 
by the rest of the title 2 or by the custom of books of the class under 
treatment, 3 and those descriptive phrases which though they add to 
the significance of the title do not give enough information to pay for 
their retention. 4 

'■Ex., a (plain) treatise on; an (exact and full) account. 

■In "Compel, dions pocket vow binary," either compendious or pocket is supevtluons. 
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s Ex. Nekr<)logJ700-lH(H)(c;i[l,h^lt('iidNiMlirichtmvondemLebenmerf™urdigeriiidieBem 

.Tnhro versLorbcmin Porsonen). 

11 'by an American, not by hirth but by the love of liberty. " 

1.13. Omit all other unnecessary words. 

Til the following (ixniiip'.ep I iif-c flio don bin (( )) to uuh'enie ivlnii ovoiy catalogue e>-it^ji t to 
omit, the single ( ) to indicate whet -n si. v woll be omitted, 

Ed. :;ll. ([iriore enieiuiatior). 

:2c R(!. (n.ugmentGe). 

Ai ell. (ivith additions at:d improvements). 

with ({an appendix containing}) problems. 

{{'j, collection ol.')) ija]n.'!'s relating to the war in India. 

[(a series of)) letters. 

{(On the)) brick nrehh.eorure of the north of Italy. 

(debate) on ((tl'.o subject, of)) the impressment bill, 

on ((Urn question ol')} a linaiicbi! agent. 

((being some)) account of his travels. 
' in ((tlie year)) 1875. 

Sermons ((on various sahiei.:!s)}. A'. '11. Must occasionally lu> retained to <'.'*■'.: ^uha dif 
feeont collections of sermons by (be same author. 

The grounds of infant diuiu union ((cou-'dcccd in}; (a) si ■■■nam ((nreaobi'il!) JS'cv. 5, (171.7). 
Boston, 1717. &>. 

Sermon (tlie Lord's day after the) interment of. 

Ojiera. ((quie ox I. at it.)) (omnia). 

'.iunkisry ((of cbe StiU'c)) of Maine. 

Tunics for (('bo use of)) civil engineers. 

iveileol.ions ((siijvgestod liy is perusal of))'' ,1. II. 1*1. liner's ((pamphlet on tile); ■'Cause.'-', 
(and consequences) of the ivar." 

Occa.siniu.'d by bis ((boot c.i;i led)) '■'True narrative." 

■ 1 ■ ■ l'i ■ -: i ■ L i ■ ■ L ayaaisi ((i lie cavils o.i')) G. Martin. 

iiiiue daring his coinuiaiid (of the Kick's : roups) in Nnnli America. 

So n "Discourse in Albany, I'cb. 'Si, J.S4i.i, neons: on cd by the ue.'.ib ef .John ebii.uey Afian-.H, 
etc. Albany, 1848. 8"," would become Disc., Albany, Feb. 27, death of J. Q. Adjims. Albany, 
1848. 8°, in Medium, and Short would probably omit '''Albany, Feb. 27." 

114. For chronological phrases use dates. 

Ex, For "from the accession of Edward III, to the death of Henry TO.," say [1397-1547]. 

115. Ill Short and Medium use initials for all Christian names intro- 
duced iu lilies, notes, and contents; and omit the initials til together for 
famous men unless there are two of the same name. 

Ex. Write "Life of li.V.'Bcl],""od. by F. J. Furmvall, "but "Lives of Cicero, Milton, Toll, 
Wnsbi listen ;'' ami distinguish lo initii.'s ll n- 1 hi el is, tii-minif., 1 Imnhohiis, Allege Is. Short 
may an wen omit the mil in Is ol' editors, translators, etc. 

E. g., Dante. Divine comedy ; tv. by Ci.yley. London, IBnl -;>■!. 4 v. 16".. 

— Same. Tr. by Wright. London, Bohn, 1854. 8°. 

— Same. Tr. by Longfellow. _ Boston, 1867. 3 v. 8". 

116. Abbreviate certain common words always, and less common words 
in a long title which cannot he shortened in any other way. 

Abiuevi nth >i:s should: suggest the ivord for which Ibey iu'e used, and should no:, if it can be 
.'\ o\lc,|. -. .— v : 'Sf in. y older. When one abbreviation is used tor two words, if the context, does 
not del ermine the sense the abbreviation must be lengthened. The. most common and useful 
are Abp. (Archbishop), a. d. La.t. (aus dein Lnleoiisoheuj, ndd. (aihiirioiis), Amur, or Am. 

'SnbBtttutu [en]. 
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(Auiurican), in ni' i. (anonymous), iii'i[i. (eppendin), A.uh. Ausg.. or even A. (Auifrge, Ausgalio), 
bil'l. (nihiiou', hihlingiiiphicah 1 . 1. 1 j I "i -: . l a, Ac.), hir.--. (liiugi^piue.il. niogmphy), Bp. (Bish- 
op), IS. S. L., Ale. (liuh-i's scicuklie liinii.rv. ifcc,). L'liv. (Chiistiiiii), class, (chissieid), sol. 
or coll. i'coii.Tli'i'i.5. college), coin, (eommcrcc, commitlcu), I 1 '-.] Li ji. (compiled, CO II I pi 1 1 !!■}, yijiju. 
(concerning), dupt. (department), (loin. (domestic), eii. (edited, edition, editor), enevo. (uucy- 
clo|i.'ed:ii), it". (J'olius or leaves). ;;eog.. gcol.. geom. (guo'ng;,-. geogvqiby. geometry). g<-s. 
(gesaninicJle), (its. or (.instil. (Gcsehichte), (if. (Great. Greek), il. J 1 '. J.... (T.larpcr's iaiuilv 
library), krsg. (licrii.iis.gcgobcn), imp. (hnpuvfoc;.), inel. (including), Jul. (iiitoruo), lib. (library), 
nuen. (memoir), mi*, nv miscel. (tuihccl bunions), mit, (mitiunl), n. u. (no liale of puhlicutii'i;). 
n. p. (no piaoc). ti. s. (iii:« series), ii, t. p. (;io title, page), nouv, (uouYOJhi). obh (oolong), p.. pp. 
(p;;uc. pngc.i), pseud, (pscnuonyni. pseudonymous), jit. (parl>, p:iii. (published), res:, (reoen- 
suit), l'ci. (relating, rtklivi-), rept. (report), iv\ . (reviow, revised), s. or scr. (soaic:.). sjniim. 
(si'inmitlieh!, sm. (small), soc. (society), t.-p. mut., t.-p. w. (tillc-puge mutilated, wanting), 
tr. (Irnnslnted, iraikul. trjulollo. etc.), Irans. (-rucsacluiiis), ,i. (mid), tibcrs. (ii horse Lut), v. (vol- 
ume), V. (von, but give van in full), w. (wanting). Tor others see the lists in various dic- 
tionaries end cyclopedias. 

117. Express numbers by Arabic figures instead of words. 

Ex. With 30000 (net thirty thousand } men; but Charles II., not King Charles the Second. 

1J8. In Short omit all that etui be expressed by position. 

lis-.. In :i title -entry 

How to observe; by I.I. Martinean - ^9287 

mid in ii. subject-entry 

Horse. Carver, J. Ago of the. Phila., 1818. 12" 907? 

Murray, W. H. Thcperfect. Best., 1973. 8" - 1694 

If this is thought luo disugnjeahlc. use iin iniiial for the heading when it is ivpujii.nl in the 
title ; as : 

Horse. Carter, J. Age of the H.- Phila., 1818. .19= - 9077 

Murray, W. H. TheperfectH. Boat., 1873. 8° .- 1694 

Simpson, H. II. portraiture. N. Y., 1868. 12" - 7407 

119. In cataloguing different editions of a book avoid the repetition of 
the title by using "Same.'" 

Ex. Chaucer, G. Canterbury tales; [ed.Jby T. Tyrwhiit. London, 1822. 5 v. 8°. 
— Sams. Ed. by T. Wright. London, 1847-51. 3 v. 8". 

The word follow;, g >S/-ct should gejicridiy begin with a capital. 

120. lietaiu under the author only what is necessary to distinguish the 
work from other works of the same writer, but under the subject what 
is needed to state the subject and show how it is treated. 

The urefrue ofi.ti uxivUci.r cm'ulugiii' romnrks thiif ''the primary ouiect "f <ubji.ei-entricH 
is to inform the reader who have written upon a given topic rather than what Ins been written." 
This is a mistake. The inquirer wishes to know both ; in fret, he wji.nts to know who have 
written about it bec.iusc iheir charj-c'uv will suggrst to him what tiny have written. 

121. Retain both of alternative titles. 

E>:. Knights and Sea- Kings; or, The Middle Ages. 

The rciis.uu in ihe hook may oc referred in l:y either title. 

122. Kctain in the author-entry the first words of the title; let the 

abridgement he made farther on. 

Because ( i ) it. FaoilitflteB Ii ry wort, by reudei iug the identinnatLon of the book quicker 

and surer ; (2) if there is no par' of the title ivoioii must be given, hvo persons may abridge 
so did'oruiily I lifit mil. u. single word shall he [lie same in the two abridged '.i'des, so that live 
works will be made out of one (I have often known this to hnppeii); ('■)) hooks are frequently 
referred to by the first word of the title (Grassi's "Xoti/ie sidle stalo presume degli Stati 
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Unili" may be quoted sis Grassi : Xotizie). Short, however, can probably not afford to retain 
first, words in all cases. Half the phrases tiseil at llio bediming of tit'.es ai.bi little or iiofhiiss; 
to i.l m mnmuiiL;', sncl: as "Treatise on,' 1 ";-yslom of,'' "Scries of teetures ra," " Practical hints 
on liiu np.inulilativo pronunciation of Latin" (hero " Practical bin's" oclieus in [In 1 priface. ma 
in the title, to which it ready adds notlihi;.; whatever). " History of" must often be retained 
i-L] 1 1 Ific t.Iie subject. Oho can say 

YOUKG,Sw-W. Athene. 3ded. London, 1804; 
but, under Atle'.iis I hat would no', in: enough ; it. would be necessary to write 

YODNO, Sir W. History of Athens, 
(o distinguish it from such works as Stuart's ■'■'Ant.iimities of Adieus" and Leake's ■''Topog- 
raphy of Alliens. " lint- if there are enoiusli titles under Alliens to admit of the subheadings 

ti ■'. Anthputi .-. Hfotory, the words "History of" again become tun eaaary. Medium oughl 

idwijy? lo retain iirsL words under malio-, ai:d hwi/ omit lb em iiu-:lt-r s:i -tji'L-l 1 In it. such phrases 
as "Manual of." "Lectures on," do much lo explain the character of llie hook, and for tlni.- 
reasou ouedit of'.en to he retained. 

.Mottoes, however, at llie top of flic title pa.ete. seyara'ei! by a. line from [lie real title, mar 
be neglected. .Sometimes sn::!i snviei'scriprim s are iinpor'aut, generally not. 

123. Ijo not by abridgement render the words retained false or meaning- 
less or ungiammatical. 

124. In analytical, if there are several entries under the author referred 
to give the- first word or words of the title referred to, so that the entry 
can easily be found; if there are few entries take one or two words 
which unmistakably identify the book. 

A word or two is enough 1 ami. those abbreviated if possible;' bat sometimes, ivlieii the 
article lias mi iiisuilicaaio or no title ii is '.veil to -ive more of the litle of llie book in which 
it is continued, if that is more con n 11 e 11 i cat" vo; c. </., Wordsworth, ,1. Grammatical ititrodr.c- 
tien. (I;i kin b'tii^nieiiis of early Lai in. Ic7h), where ■ 'of cariy Latin" explains " gram-mat nail 
in reduction," nnrl eke dale shows that- liie 1 realise uroba'ily embodies ;l:e latest ideas. 

'(In Mueller, F.M. Chips, v. 1. 1867.) not (In Mueller, I 1 . M. Chips from a German 
workshop, v. 1. 1867.) 

''(In G-rEevius. Thes. Rom. nntiq., v. 10, 1699.) 

125. The title is to be copied, so far as it: is copied, exactly. Omissions 
may be made without giving notice to the reader, unless by etc. when 
the sentence is manifestly unlinislied. 1 Additions made to a title are 

.to be marked by inclosing the words in brackets [ ].* All additions to 
be in the language of the title; if litis cannot be done, pint the addition 
into a note. 3 After a word spelled unusually insert [sic]. 

■ '.the use of . . . is suited only (0 "bibliographies. 1 do not see why ocen Full should nse 
this Sign, enccpl for very rare or typo.griipliically-iuiporlnut books. The title in a catalogue is 
no I intended to bo a substitute for: he "aook itself and must ieave some questions lo bo answered 
by the latter. 

-The use of [ ] is imporm.ut, bo:.h its 11. cheek on itiui^ermiiuale cudkiou and as an ain to 
idenl.ifieii.tion. It will not often be of \v?.a in the latter respect, but as one ean never tell when 
it will be needed i: must be emoioyed always. 

; The in i 01 -cairn ion of Lngli^h words in -,. tbrei^n title is e.YlrcmcU awkward. 

120. State in what language the book is written unless it is evident from 
the title. 

Ex. Aeliaims, Do natura aninialiuni [Gr. et Lat.], 

AescMnes. Orations on the crown [Gr,], with Eng, notes. 
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127. Be tain in or add to the title of a. translation words stating from 
what language ir was made, unless that is evident from the author's 
name or is shown hy its position alter the original title. 

Ex. Beokford, Wm. Vathek; [tr. fr. Ihe French]. 

Leasing, (tniihold Jiipli i-nim. l",aoooon ; tr, by K, ProiliiiiLiJiam. 
Euripides. 'IxmiAui-or anQuvi)$i'it>»i;. 

— ling. The orowned liippol vL-u.s ; tr. by M. P. Pi la- Gerald. 

128. In the entry of translations niter the original give the translated 
title. 

Tims' islbr tlieaood <>:' pi!Vfi)HH lnineeiaiiii ii::i ■.vi;l; liieoi liiiisul h,i Miiitpr. who wonidnol kmiiTi 
the book hy the forehpi '.illo. and also to idem 'IV the book, di ['brent ;rui:slaiions not always 
liavinfi 1 the same title. 

Dttdevant, Mine. Le oh&teau deB desertaB. 

— Eng. The castle in the wilderness. 

— 1/homme de ncige. 

— Mng. The snow man. 
Dante. Uivina eoromedia. 

— Ewj. Vision lit' bed, purpiloey. and paiv.dise; tr. hy Cary. 
Divine comedy; tr. by Cay ley. 

129. In anonymous titles entered under the first word put the trans- 
posed article after the first phrase. 

Ame en peine, Une, not Ame, Une, en peine. 

130. Under the author distinguish the titles of anonymous books. 

laielosiie-- '.av dash in brackets is u.i'ly [ — J ; eiie'losine 1 tin: tit.::.: in biae.kr-is is inisiendiiL;. 
as if the title were false, fcilars ('■ ) or daimevs (l) are sniueiiiees iarih;i.-d fn liie title, I ail they 
,111' often used iii: 1 nilur purpose:' and lucy throw ;he titles op of iiae. [.(.-.■ l -;i. | :i:ay o>- Msed 
lit'tsveeti the title and the imprint; t in the sains position would lake less room and as soon as 
accepted would be ? ■ : L i i n 1 1 _■.- ioteliipiible ; it lias occasional}- lieen used. 

131. In tbe title-entry of an anonymous work insert the author's name 
in brackets. 

Ex. Colloquies of Edw. Osborne; [by M. A. Manning]. London, 1830. 16°. 

132. Words like Lord, Gen., Kev., King, ed,, tr., occurring iit the title 
arc not to be italicized. 

133. When the title is in an alphabet which differs from the English, 
transliterate the first few words and add a translation. 

Ex. [Pisni Kusskalio nnroda; S-ohls (it' 1 1 . -: - Knssian people] 

When the i.iUe is in Cnvk followed ay a 1 .-at hi -cans 'a lion it is customary- !o use the hitler 
alone, and !he same may be dime in (lie ease: of oi'aer lanii'iiafrcs. Pip for identilieal an: if. is 
r.eee-siny thai, some part of Ihe hook's own lille shou'd lie printed. It is nol enough to frivc 
merely a made title! or a translation. 

', . c. Editions. 

134. Distinguish editions by the number, the name of the editor, trans- 
lator, etc., aud by mentioning in parentheses (not brackets) after the 
imprint the collection, library, series, to which it belongs, or the name 
of the society by which it is published. 

Lx. 4lli ed., 10th fbous., New ed., ed. hy T. Goon, (Uehn's standard liiivavy). (Weale's 
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scries, v. 20), (Camden Sot!., v. 3). It is shorter mid neaiiy as useful So give Uobn, Weak, 
etc., as publisher* in the imprint, — London, BoS.il, 1867. 8°. 
Tin; various editions of .ullcivut i ul nines n ay be slated thus: 
Hales, Stephen. Statical essays. (Vol. 1, 3d ed.) London, 1738, 33. Sv. 8". 
Tin; .ifii'e"iiii.>:Wiiii of edii'un is necessary : (1.) fur the student, who ufte.n wants i. |ui r'.ir.-i: i:n- 
edition and cares no more for an other than he wouid for an entirely different work; (2) in the 
library service, ro uneven*- the rejection of works widen are net. really dn.pl Scutes. And the 
number of the edr.ion is a fact in tlie 1 horary I ii story of the n.rlmr worth preserving under bis 
name ; under the subject it is some guarantee for the rein, In. it' iiot foi' tin: value, of the work. 

135. Full will note carefully whether there is any change in a new edition, 
or whether it is merely what the dermaus call a title edition (the same 
matter with a new title-page). Medium and Shorts generally content 
themselves with noting the number of the edition. Short often tabes 
no notice of the edition. 

d. Imprints. 

136. The imprint consists of place of publication, publishers name, date, 
number of volumes, typographic form, number of pages, and number 
of maps, engravings, a.nd the like, which arc to be given in the above 
order. 

Washington, 1875. 2 v. 8°, pp. vii, 441, (12); iv, 424; 20 engr., 24 photographs, 4 maps. 
The imprint proper consists merely of plane, date., form, and number of volumes (Wash., 
1875. 2 v. 8"). The oilier details are given hy Median', in particular eases. h'tiLI gives theai 
always, but it. tray be doubled whether I heir use is frequent onousjk to pay for the very con- 
siderable increase in I lie I rouble of cataloguing. It- is worth wlii'e rosbow by some sign (as 
p.) that tile pages a.re loss than 100 or than 50 (4(1 is :ln; limit of tile French lliblioi!if;<|uc 
Rationale), for I be fnnt is easily ascertained, and the mark this little space and may prevent 
some one sending S'or a booh he does not care to look at. Itis not an exact designation, but 
many things are useful which are not exact. On the other band an inquirer might occa- 
sionally fail to see the best treatise on his subject, thinking it too siiort to be of any value. 
Neither Shor: nor Medium skiuhl give the exact number of maps, plates, etc., but it ia well 
worth while, especially for a popular library, to add the word itln.s. to the ibles of books in 
which the illustrations art; at till nron linen", m..;. ml ■ i!;;.vir.p';y, ■ !■■ tin 1 presence of 

portraits. 

Imprints ore indispensable in a catalogue designed Ibr sc'nnla.is, thn: is for cohege libraries, 
I'or historical or sclent: lie libraries, and for large o.by libraries, Tbey may not be of much use 
to nine persons in ten who use those libraries, but they should be inserted for the tenth person. 
lint, in the majority oi' popular city and town libraries ncilui.a the character of the readers nor 
nf the books jusliu.es their insertion. Their place may :ie much better filled (as in the Qtiiuey 
CLUalogue) with li.oin im porta: i'. uialter— with "J litis.'-' or " 1'vi'Lrttits," or a word or two ex- 
plaining an obscure title. J Jul trie number of volumes should iuvai inbly be given. 

137. Do not translate the name of the place of publication, but if it is 
not in a Roman alphabet transliterate it. 

{ iott!u;;eu. no', tbilfingeu ; Muaciicn, no; Muaicb ; Wieii, not Vicuna ; i.oudiui. not London; 
Lisbon, not Lisbon, when the first are the forms on the title-page. !io [Moskva], Moskuu, 
Moscutl, Moscow, according ns the imprint is in Kussia.n, Gorman, French, or English. 

138. Use abbreviations and even initials for names of the most common 
places of publication. 

Ex. Bait., Bert, Bost., Camb,, Cm., Cop. or Copeuh., Got., L. (London), Lisb., Lpz., 
Madr., N. O., N. Y., Oxf ,. P. (Paris), Phila., St. P. (St. Petersburg), Ven., Wash.; and use 

■.be ordinary unlaevuitinns for state naniea. 
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139. If there is more than one place of publication Short ami Medium 
should give only one. 

1 ,' L I ■.; iiliK'f's :uv t ■ ■: i ] n i l ■ t ■ ' « -( L by "'and.'' as London and Edinh iv^Ii, \i:\v Yoik ;;i:<L London, 
tako tin.- lirst; ift];fv slit isin'omiucted, as 

Berlin Paris Geneve 

H. BaiUiWe 

Tako that wl.ioh jnuviv on tx:..r,i ; -na;i(iii to bo tho roal nlaoe of nulik cation. In l;iis economy 
tliovu is so mo danger ot' cataloguing tlio sario boish :it dkTei en: time* wilh di Heron I Lin|iiiiit-, 
mid making '.wo oil! lions out ol' one: 1ml a 1 1 1 L I ■_■ watclii'i.ili'oes iviH ]n-event this. 

1'iO. If the place differs iu the different volumes, state the fact, 
Ex. — History of England. Vol. 1-2, Boston; 3-5, N. T., 1867-69. 5 v. 8°. 

141. Print publishers' names, when it is necessary I ogive them, in italics 
after the place. 

Kx. l.imdui:, I'iciirrinii, 1819; Antwerpon, id'aii ('Iw.i- d'u-. Geu-iu. Tho imbashor's 11:1.1110 
must not Ins mi^.a.kon for tlui plaoe. I have won ;i doion books on.!,.!u;;i[od :ih .Rodfoid, IS.".-. 
1'i": liodliold lit-ins,; a Kmo York publishi-r ivlio had a Jimoy :i>r icusiihis;- Ij is name tins most 
pro 11 sin on 1: ohjoo.7. in ilie imprint of his Looks. 

142. If the place or date given at the end of the book differs from that 
on the title-page, or if place and date are given there only, they should 
be printed in brackets. 

Ex. Augsb., 1025 [w%Ac.it Nciremb., 1526]. 
Lpz., [col 1571]. 

143. In early works the date is sometimes given without the century, as 
"im vierten Jahre," i. e., 1604. Of course the century should be sup- 
plied in brackets. 

144. Masonic dales should be followed by the date in the usual form. 
Ex. 5834 [1834]. 8°. 

145. Chronograms should be interpreted and given in Arabic numerals. 
Ex. MeDuCitChrMVs = 1704. 

146. When the place or date is given falsely, whether intentionally or 
by a typographical error, add the true date iu brackets, if it can be 
ascertained. 

Ex. London, 1975 [1775]. 8". 

Paris, 18S4 [mistake for 1874]. 8°. 

147. When the place or date is not given, supply it in brackets if it can 
be ascertained. If neither is discoverable, write n.p. (=no place), 
it. d. (=no date), to show that the omission of place and date is not 
an oversight. 

Ex. London, a. p., n. d. 8°. 

148. But avoid n. d., and if possible give the decade or at least the cen- 
tury, even if an interrogation point must be added. 

Ex. London, [17—]. 4". 
Phila., [183-*]. 8°. 

14fl. Print the date in Arabic numerals. 

Ex. 1517 for M D XVII or CIO 10 XIIIX 

YV lion tin.: fill lan'a i i.^iii oat of tin' o: taii.yno if by da.Ii* (a.h in that of tho Ana i: i 'alios, riaoiu'v)' 
it may be welt to jikcu ilio dab; ariifosndy ai tho end of tins lino :n tliis ordor: 8". Wash,, 18(J4 
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Otiicrwise the best 'i l- i J i ■ i ■ is to put the place am! date 1 : 1 1 ! 1 n ■ ■■ 1 1 ; l 1 1 ■ "i ;. - ailrr 'die i J 1. 1 1 ■ . because like 
it t.I toy are bike a iV'i;iL I Ji> iil'.epago. Tlir form, widen is not copied nut is ihc cab.beguer's own 
assertion, then comes last. The dates can "an made prominent iu a. ohronmogical arrangement 
by printing t.lietn in hea.vy ".ypo, as i:i T'rnf. Aebo-'s '''Lilei-a:aro of ill-:- doctrine of a future life." 
. In Very Shod the German style of printing date? should bo adopted, 742 (J. <?., 174'-J). 875 
(i. «., 1875). 

150. When different volumes of a work were published at different times 
give the extreme dates. 

Ex. Paris, 1840-42. 8 :1 . Sometimes Vol. 1 is of the id od. and its dale is biter than that of 
Vol.2. This is in Medium: (Vol. 1, 2d ed.) 1874,09-73. 5 v. 8"; in Short merely 1839-74. 

151. In cataloguing reprints Pull should give the date of the original 
edition. 

/■>. Ascliam, K. Tnxophi'us, 154o. London, 1870. 8" (Arber's reprints), 
or 3dod. London, 1S57 [1st ed. 1542]. 8». 

Tin; labor of iiJwj.ys 'milling no the original date is so p'cat that Medium may bo allowed 
to give it when it. can easily bo ascertained and omit it in other cases. 

In a printed catalogue 1:' Ihi- first odi'-i. -n is in the library i.f course it.s date need not be 
given with the subsequent editions. 

152. In analytieals Medium and Full should give the date of the work 
referred to, and the number of pages; Snort should specify at least 
which volume is meant. 

Tliii dab', ifit. be that- of .e-igimd publication, tends to show tin; style of treat-men;; if it bo 
that of a reprint or of "Works" it shows which of the various editions i:i tin; library is meant. 
Tbo number ol'pa^vs will help i-be reader to ih'ei'h! ivhelher tin- reference \-- w-orlii looking i;p. 
The Birmingham Free Library lias a.n ingenious way of printing analytieals. The title ia 
in long primer type, the parenthesis is in pearl, of whiuli two linos will justify with one of 
the long primer. 

Fossils, lleeent find fossil shells by Woodward i'^'^H''"-) 

CJleig, G\ It. Eminent military comtnnndu-. I i duo 1»32. 

By this arrangement the analytical na.-uro of the refereneo is inailo ninth clearer and often a 
line is saved. But it is very troublesome to the printer. 

153. Give the number of volumes. 

An iinperfbet km! e;ut bo catalogued thus: 

Vol. 2-4, 6-7. Bust., 1830. 5 v. 8", or 
Bost., 1830. 7 v. (v.5w.). 8". 

7 v. S :> means Vol. 1.-7 if nothing is said to the contrary, and any number of missing vol- 
umes can be enumerated in i.lio second of those forms ; but as ibc hrst voluaics of periodicals 
are often missing;. Hie e.vceplicci may be made of always cataloguing tbe;u in tlie 1st form. 
Whatever .Short, may he forced to do by lis system of charging books, Medium ami Ifull ought 
to give the number of volumes bibb ogro.pl really, that is to say, they should count only ttiat a 
volume which has ilsow'n libe. puging, and register. T.I' i bo parts of a work have a continuous 
rcL'JS'.cr or a continuous paging they form one volume : bnr. if they are called Vol. 1,- Vol. 2 OLi 
the lille-nago lliey may be described as 1 v. in 2. For the biblie graph leal cataloguer binding 
Ins nothing to do with tbo mailer. That the binder has joined iv-o or more thin volumes or 
divided a lliick one ought to be recorded in I he accessions book ami in the siielf-'.isf, but. is not 
worth notice in the catalogue ; if mentioned at all ii should be in such a way thai the descrip- 
tion of the accidental condition of a single copy in a particular library shall nor. bo mistaken 
for an assertion applicable to a whole edition (thus,! v. bd. iu 2, or 2 v. bd. in 1, as the case 
.maybe). A work which lias a tit!c-page (whether or not it has an independent paging or 
register) but is included iu the 'ille-pago of another work, is said to be appended to that work. 
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154. Let the form (f°, 4% 8", &c.) represent the i'oldof the sheet as ascer- 
tained from the signature, not be guessed from the size. 

lis llu: older books this- is iniporlr.nt. and in modern books l!m ilistinelion be'woei] tIji.i 
octavo and the duOiieoiino scries is so easily : i s: ■■. ■ j ■ [ ; i i i nu 1 that it is not worth while to bo 
inaccurate. Tim pIkci may bo more exactly ini'iica-led, it' it is thought worth while, by I,, or 
sm., si]., olil., prefixed Id 111'; fold, as L. fi", Kill. 4". The "vo" oi' "mil" should be ropre 

seutoil by ;i superior '' if it Can be had, ■ ■. I " .~--.-. :s' : ;i ! : .:;lV!t :::.-.rk ,; . liid:: ;i: r libs" ly improper. 

must be employed ; it bus abundant usage in its favor. 

Another method of giving I lie form is f"(ri), ■!" (2), ti : ' (■■!), in which 1'", -i", S" iiidiual-tj the ap- 
parent form of the book as liu: terms' folio. 'juarLo. octavo :ire ^-..-j i ■■]■;■. 1 -v iitniei'Stood. iiu J "J iv tig-ires 
iv::i)i:i (he pa reulhcsrs show the number of loaves Inlcrccuu;:; boiweo:i the siuieessivo sign aiure~. 

■' Iji the folio tin: snect of paper makes two loaves or four pages, in the -1' 1'oar leaves, in t!ie 
S" eight, in the .12" twelve, and so or.. When a sheet of ] i n [ 1 1- i ■ if folded in'o six loaves, nn.k- 
isiir what ought to be ii (.!'■' book i 1 . is called ;i 1:1" printed in linif sheets, heenuse sntli printing 
is always done with half sized paper, or with h;i If sheets, so as to give a. 12" size. From a 
very early period it has been uuivoi'sn! to distinguish the shoe's ly diil'creul letters' called sig- 
natures. At present, a sheet, h.ts A on the first leaf or A1 on the first leaf ami A2 on tlie sec- 
ond, which is enough for the folder's purpose. But in former tones tiie signatures were gen- 
erally enrrieii on through half the sheet, and sometimes through the wliole. Again, in modern 
limes, no sheet, ever goes liilo iind forms pn.rf of i mother: that, is, no lea:' of any one sheet ever 
lies between two leaves of another, lint in the sixteenlh century, ami even laler in Italy, it 
was cennuou enough to print in :pii re-fash ion. tin' same letter being used for the wliole ijiiin-, 
and the leaves of toe ipiirc distinguished as I hey tvei-e successively |!laeed iiisiile of one another 
ay I in; figures :2, .'!. ■■!, so that a book actually printed in folio mignt have the signatures of a 
modern octavo. Tn exact bihliograpliy such hooks are sometimes described as 'folio in twos, 
■folio in fears.' Kales are given for determining the form of printing by the water-lines of 
die paper and by the catch worus. .It is supposed!!);.! the hitler are always al the end of the 
sheet, ami also that, the water-lines an! perpendicular in folio, octavo, anildocmio-oetnvu hooks, 
horizontal in quarto and duodecimo. Uu! in the firs! place a great many old books have 
enroll words at. I he bottom of ove;y page, nm.ny br.ve mam at all : and as to the rule of waLcr- 
lir.o?.. there are exceptions to every ea.se of it.'" Nevertheless it is a generally trustworthy rule. 

e. Contents and notes. 

155, Give (under The author) a list of the contents of books containing 
several works by the same author, or works by several authors, or 
works on several subjects, or a single work on a number of distinct 

subjects, 1 especially if the collective title does not snilicieiitly describe 
them. 2 

1 As a. eol lection of lives. 

■Only Full can give the contents of a!, such works, including die memoirs, transactions, 
ifce., of all the learned societies. And i:i an analytical catalogue I his is much less important. 
When every separate treatise is entered in its propel' plnecs under the names of its author mid 
of ils subject, why sho.ah; it be Jtiver. again in a. long cob .ion of line type which few persons 
will ever rem!? liecause, if an my sis is not e:an|dcte. coiO'ies s-.i])|deioeiit it . ;ind one wl'.o has 
forgotten author anil sulri-ct may occasionaily recall tiiem by lookii'.g over a "cunteitts;" ami 
tins list is. so :a.r as it goes, a substitute- tin- a. classed i:a-a.lo;.;uc in rhis resp.-'ft. Moi cover lie- 
■■roj.:,o;;;.i" i : , riijoJtil lo .idly uxpiahi the eliaracter of the snbjeet-eii'.iy (see §3). In the 
division IVoynfjii,.!: ruler countries wc have many sneli titles as " Memoirs ot enrue:.! ':'.-. pi.-:, 
women." "liritisii senators," "' 1'olilical port-rails." It is an a'iva:rage to !lm re.tder. I hough 
perhaps neither a gretil nor a. frcouenl: advantage, to be aijle to Iind out from the catalogue 
what Mi:;;l:sfiivonii.:u ami wbal ijiittsh senators he shali tiinl Jesei'ilied in the books. No 
ca" uia.' can ■:■.■ 'jousideicd c-amplete liuitoiniis such information. 

* tte ll...i-gan, alteivni. 
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I'd:- collected mirks of any uiirUoi- "cwd'ufs"' huve hceu found so useful that ever! Shorl 
often gives "hem. i's|hv'sI ; v of 'ale, ami slrmigr i" say. not rarely priu!s I hen: iii lin' niiwl- ra.- 
trn vegan; styie, allowing u l'.r.o r ': i- r ■ each item. One may soul clinics set a t] :i:ylci- of a page 
left bare from this cause. 

156. WIicn a .single work fills several volumes give tlie contents wider 
tbo author, provided the division is definite anil easily described. 

Ohirri, that the impure]' may know which volume in; wants; application, olticlly to dic- 
tionaries in id historical works; iner-hod. in general. p_-.-i v iug dices and icitcrs i.i t' (he alphabet, 
which take little mnn. It is partioi-l.uh impoibui; also to i'uily describe in tills way very 
bulky works; Walton's I'oiyglott. is a good example, in consulting which without, such a guide 
one may have to handle i.i'ii gi guntio folios. 

157. Uuder the. subject repeat so much of the contents as is necessary 
to show how the subject is treated or what part is treated in the dif- 
ferent volumes. 

This is particularly dcsauhlc in works wilh ;m im-nim-ionl ly deseriprive title which treat of 
several subjects, tor which under eaoL beading will be given its appropriate part of the con- 
tents. For example, 1 lugu's ''Jim cure Aut.cjusi.iniuneuni" coniain* I In; originals of Allte- 
justinian law. Iiul tins does mil ;ippc;lr trout ils llLle, ami if il iliil, it. wouhl lie hardly werlli 
while to save n few lines by obliging the render to turn to Hugo In a-certain just what is in 
the hook. On the o'her hand the contents of Perth's '' .Menuinonla (uTiminia; "ni-torica" is so 
Iuiil; that only [''idlest can afford )o give it under (iermany as well as under I'ei-lK. Itl such 
a ease the reader feels it- in lie more reason a lib; thai lie should ho referred. 

The contents is often more useful un.ler subject-heading than tinder author; hut it is beat 
that there should he one uniform place where it. can always he [bund, mid where the wdiole 
of it can he found, and that, place should he the author-catalogue. 

158. Put into notes (in small type) that information wiiicli is not given 
in the title but is required to be given by the plan of the catalogue. 

Notes have several objects: 

1 . To give tiny in formation a I 'out the author, the fonu of his t.aiuc. his pseudonyms, etc.. 
about The different editions or places el' pahlieatlnu, or uhout the gaps in a set (especially of 
periodicals), which cannot he included in the title without making it i Lisp ropor! ion atrly long, 
.Short, especially if without imprints, can get many of these into the title; i\ Inch it- is well to 
do, for a short note is not economical. 

2. To explain the title or correct any mi sapp re; tension to which il niiglil lead. Ill a popular 
library the boys lake out '''The en use of the Betsy,' 1 imagining it to he- another " 1- it; ire uf the 
Midge." 

'J. To direct the attention of persons not familiar -.villi litern'iii'c to I be hest, hooks. The 
main principles of such nnuolnt.iug arc simple. (#.) Tin: notes should characterise the best 
hooks only; to insert them under every author would only confuse am! weary; if lew tliey 
will arrest attention, much better. Dull books and morally bad books should be left in ob- 
scurity. Under some of the poorer works wiiicli have attained unmerited popularity a brief 
p rotes! may he made; it wili pro! edge lie iuctu'otuu] ; but it can do no harm to call Miinlburh 
unreliable or T upper eouu main 1 ace. (fi.) They should he lirief and pointed. Perhaps after this, 
direction it is necessary to add I hat I hey should he true. 

. 4. To lay out courses of reading for thai numerous class who ace desirous of '''improving 
their munis," and arc willing !o spend considerable dim-' and time hat know neither where 
to begin uor how to go on. 

F. ItEFEKENCES. 

159. In references use the word See when there is uo entry under the 
beading from which the reference is made ; tice a!*o when there is one. 

5 — D. C. 
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Ex. Deatli penalty. Sac Capital punishment. 
Horticulture. Lixdi.ey, J, Theory of II. 

.-/■(■ ii./.i:i Flowers; — Fruit. ' 
Xot Vide; this laiUM:-.L. r i' of m:i 1 ". : i j_i i ■ ^ J i catalogue should 1>p English. 

160. References must be brief. 

let the bo 1 1 vei lie: ce of the poblie musl aol be aacrificad to brevity. If. Ebr instance, sevei al 

authors had a sod V 1 1 ■ ■ sane pSiMiLiiiiyiti, the li:!os of their rei.iocuvo work:- sheaud In: given in 
tr I'i ■!■! ■:!(-'■- tliiit tin! reKfle!' may linim under which of tin' si n loot's hi; will lind the work he 

is iii search of, and not ha\ v o to turn lo all three. ■ 

DeUef, Carl, psewl. fe Baur, C. 
is Un' usual forsii of reference ; hnt. it is not enough for Hamilton. 

Hamilton, pscW. Essay on a congress of nation?. Sr'f Whitman, (x. H. 

Hamilton, psc(«;, Hamilton, No, 1, etc. Sec Carey, M. 

Analytical references to treatises of the same author or on the same subject, contained in 
different voliniies of '.In; same work may lm made thus: 

diaries, A. I). Koibi'inatory and refuge union, (Jn National Assoc. Prom. Soc. Sci. 
Trans., I860.) — Reformatory legislation. (J» Trans., 1861.) — Punishment and reformation 
m America, (la Trans., 1853.) 

Comets. P.HiiiCK, .15. Conm-ctioti of comets with tin' solar system. (Ja Amer. Assoc, 
Proc, v. a. 1850.) — Hubbabd, .7. 8. Biela's double comet. (In v. 8. ) — Kirkwood, D. 
Mean distances of the periodio comet. ( In v. 13. 1859. ) 

g. Capitals. 

101. In English use an initial capital 

1. for the first, word 

a. of every sentence. 

1>. of every title quoted, 
c. of every alternative title. 

2. for all proper names 

a. of persons and places, j , , , 

.■ij-,. teach separate word not an article 

a of noted events and periods, J w P re P 08ltio[l - 

Y. IS. Tliis does nol mcUidi' nanus of genera, species, etc., in the animal and vegetable 
kingdoms. which in fill ordinary catalogue should not 'ae capitalized; as. digitalis purpurea. 
rain, batis, (lie horse. 

3. lor titles of honor. 

Hz. 1 h. Reply to the Kssay on tin:: discovery of America. 

1 c. fnstitutio la- a lis : ur, Iiitrnduclior to the laws of Kn eland. But it is better, when 

the sense will permit, to omit the " ur" and consider the seam! Ij le as a clause ex- 
planatory i>:' tin; o'isl. as inntitntio legal is ; in Undue I toil In the law-; of t'.nghind. 

2 d. Society liu- l.'vooiotin- llej Dhfa-aur of Useful Knowledge. 

2c. Boston Mas-.;arc, h'reucb .Kevolu'i'ri, (iuupowdcr Plot, Middle Ages. 
3. King, Earl, Gen., Capt., Rev., etc. 

162. In foreign languages use initial, capitals 

4. for 1 a, 1 6, 1 o. 

5. (Persons and plaees) a. In German and Danish for every noun and 
for adjectives derived from names of persons, but for no others. 

b. in the Romance languages {Italian, French, Spanish, Portuguese) 
and in Swedish and Greek for proper names of persons and places, 
but not for adjectives derived from them. 
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o. in Latin and Dutch for proper names ami also for the adjectives 
derived from them, but not for common nouns. 

6. (Bodies) as in English, except that in German and Danish only the 
nouns are to be capitalized, and adjectives when they begin the name. 

7. (Events and periods! as in Knglish, with the same exception. 

8. (Titles) in (hrman and Danish, but not in the Romance languages, 
in Latin or in Greek. 

Ex. ') a. I lie llomerisclio Fragn. I'll!. Die grioclnschen Seltolion. In many <:icni..ui '■■.■■.■!■:- 
capitals are not used even for adjectives derived iVinri personal names. 
5 b. Les Francis, but in jitiupln: fvamjais. 

6. Socieb; da L'Histoi e da France. 

7. Le Moyeii Age. In Revolution Frangaiso. J hefranxiisisrlii; Kern' alien. 'J'bcFr ;'i, 

however, ara genera Hy pi;nl Is m oven a;'", la lcvolnlinii it- ;:i"sc. Capital!' are to 

b« avoided, because in I In 1 sbnrl sentences ut' which a caia'ngae coiislsls [hey cm 'fuss 
rather than help the eye. For Ibis reason ii is better not to capitalize names in 
natural history whether ihignsh or Latin (bee, rana pipiotis, ljlbujert!, etc.). Several 
libraries following the lend of the Congress calaioguo have discarded capitals for 
Cerruan nouns. Grimm's a ut] airily is alleged in ji^ri'iea^ioii. but Grimm's example is 
followed by a vorv small minority even of (jsnunn scholars, and the titles so printed 
still have an awkward look (o most readers. One might us well follow Funiiva.ll 
and the Early bniglish 'I'sxt ,Sorie:.y in ask:, calalugd. The Itoslon Public Library 
also goes (o an extreme in its a.vuidance of capitals, nut using them for such proper 
names as metliodists, prole.-lnni episcopal ohnreh, royal society, etc. 

L'Le oaini'S of bmguuge.s are not to be capita'. i led in ll.o Koiaauce lani_'na-''s. a- " Irndr.i'. ds 
1' anglais." '' in i'raucese." 

Tilles of honor ars not to be capitalized in tin; Kouiimee laiur.mgc-s us comic, roi, rente, 
■maivhese. 15i.it Monsieur. o!a'!amc., Sit/nor, l):m. Honna always begin with capitals, 

it is probably most common to use capitals tor the numbers after the mimes of kings (as 
Charles JIJ.) and Cor :hs abbreviations A.l) . I' V. .-^mill .:i|iil :i :<, Inc. cover, an 1 tinjve pi easing, 
as, ''"l.'bc life of Tiberius, extending from li.c. 'VI to A.n. II, was filled, etc." 

" h. Punctuation, etc. 

103. Let each entry consist of four (or live) sentences: 

1. the heading, Cicero, Marcus Tuilius, 

2. the title, including editors ) Brutus de Claris oratoribns; crkl. 
anil translators, \ von O. Jahn. 

3. the edition, 2e Aufl. 

4. the imprint, as given by 
the book, 

5. the part of the imprint ) 
added by the cataloguer, i 

Which, if not the first title under Cicero, would read: 
— Brutus de Claris oratoribns; erbl. von O. Jahn. 2eAufl. Berlin, 
185(1. 8°. 

This requires a minimum of capitals. ]r. will occasionally happen that the title cannot be 
thrown into one sentence, but it should always be done when possible. It is usual to separate 
4 and 5. The French however make one sen trace of then; (I'nris, l.-ti 1, in- 12). This has 
111' 1 ad v am age of agreeing with flic best form of quoling n title (''see his Memoirs, .1 ajiuluu, 
1874, 8", in winch," &c). It is useless for one who abridges lilies !o make any attempt to 
follow the punctuation. The spelling should be retained, but it is hardly worth while for 
Short or Medium io imitate the old printers in :ln:-[r indiscriminate use of i and j, u and v. 



Berliu, 1S56. 
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A library may have a collection of boolta or a few volumes which from tlu.'ii' rarity deserve 
(o be catalogued with (ivc!;v bibliographical ninety, with the most exact copying .of punctua- 
tion, ^pcliiiij;, mid forma of letters, and even with murks to show where the lines of the title 
will. Such ce.dcol.ioi is are til'.' Prince- and "be Tirhnor books in the llnslioi Public LibrKrv, 
imch single books are liftoeuers or the rarest. Americana. Yot it may bo questioned w' :ll ' L hcr 

i. library does well to red.;-. -■":.: : ks abeady tidly liesi-ribcu by fla.in, Harrlssc, Thi'dc. 

Trommel, Stevens, or Sabin. A si in pip reference to these wair!..s will generally siitiki: (j;;0">). 

1(14. Supply the proper accents if they are not given in tbe title. 

Tn French Mid Greek titlea printed i pitajs the accents air often omitted, In the titles of 

rare books, copied exactly, accents should nut be supplied, 

165. Use[ ] only for words added to the title, and ( ) to express inclusion. 
Ex. Talbot, E. A. Five years residence in Canada, [1816-33]. 
Maguite, J. F. Canada. (In, his Irish in America. 1868.) 

Bale, J. Kinge John, a play; ed. by J. P. Collier. Westm., 1838. 4°. (Camden 
Soo., v. 2.) 

1C6. If any title contains [ ]or{ ) omit them, using commas instead. 

One si -a sluv.iid never be used to cijnv^ I wn thiiii^ it' Liia- caiibeavobled; each s.in,u!ii Iiilvi: 
one definite meaning. 

1(57. Use italics for tbe words Sec or See alio in references, In and In 
Ills in analytical, and for Note, (krntent.s, mid Namely, also for subdivi 
sions of subjects. 

1GS. In long dontattn make the division of the volumes plain either by 
heavy-faced volume-numbers or by giving each volume a separate 



Any una wih reeoi! from the lubor nf lookine; through a ha a: undivided mass of small type: 
moreover tin' reader oiiLdit to be jdilo In determine at onee in what vol.nne any article wdiose 
title lie is reading is contained. 

I. Areang-ement. 
1(50. Arrange entries according to the English alphabet, whatever the 
order of tbe alphabet in which a foreign name- might have to be entered 
in its original language. 

Treat I anil J, U and V, as separate letters; ij, at least in the older Tlalc'n miliar, shuidd 

he ■ ■■ l_' i ■ 1 1 ;;■ y ; do .a i. pili ~ ; | I'd. r.:i aes bc!;. : .i a ill", wllil Cll, Til, If. a:\ev e.ll.. :■ n;;iu. s 

hogi in linn- with C, L, mid N, r.s is done bv the S-ipunish Academy. 

1. Heading's. 

170. When the same word serves tor several kinds of heading let the 
order be the following: person, place, title, subject, (except person oi 
place), form. 

Arrangement- must lie arbitrary. This order is easy to remember 'aoeaase it f'oi'ows the 
course of cataloguing; we put down iirst the author, (lien the title, ami lastly look inside 
for the subject. Of course, the person considered as a subject cannot lie separated from the 
person as 'author. As the place may lie either author or subject or both, jr. may come between 
the two. 

Homes, II. A. (person) 

Homes family. (persona) 
Homes and shrines, (title) 
Homes. (subject). 
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171. Christian names used as headings precede surnames. 
Ex. Christian ir. j Francis n. 

Christian, James. Francis, Abraham, 

Christian art. I Francis and Jane. 

172. Headings like Charles, (leorge, Henry, when very numerous,, must 
be divided into classes, in tins order: Saints, Popes, Emperors, Kings, 
Princes and Noblemen, others; and the names of each class arranged 
in alphabetical order of countries, and under countries arranged 
numerically. 

A.. . Peter, Sain*. I Peter, of Groninfjm, entliusiast. See 
Peter, Pope. Pieter. 

Peter the Great, Emperor of Russia. Peter, John Henry. 

Peter u. of Aragon. Peter, Lake. 

Peter m. ofAragon. \ Peter, Mt. 
Peter I. of Portugal. ' Peter Lewis, a true tale. 

Peter, Thilr.af Newcastle. , Feter-Hansen, Erik. 

173. Arrange proper names beginning with M', Me, St., Ste., as if spelled 
Mae, Saint, Sainte. 

Ileranse. I hey are so piYnioiiriced. Htii. I.' is nut arranged as Lis nv l.i', nor (.)' as il'it. stood 
for Oil because Ihoy are no' so pronounced. 

174. Arrange by the Christian name headings in which the family 
name is the same. 

Mu attend oil is to In; paid to dm ddo; Sir, Aim., Cur,!.., &c. In regard to TTv.iVjario.r, nanus 
iil'wvv,' Unit die name appen-s nil the title-page as it does in a catalogue., tins family mime 
lirsl, followed by lhi; Christian name; as '''T',i!ies/e.l6sck; irra haio Eof.viia Jozsef. 



175. When the Christian names arc the same arrange! chronologically. 

Agaui no altei'.iiou is to In; paid li. the titles Sir, e.te. Tins alpiin'jetcnl pti ] n ■! p I t L Is of ;n> 
use here because no one can icie.uv bemcehauil which of in any possible tides we have taken to 
ari-angeby, whereas some one mn.y know when the author whom he is seeking lived. Of course 

Brown, T. L,, coines before 

Brown, Thomas, fur lliu same reason that 

Brown comes before 

Browne. 

Chiistian names not generally used slionlil be spaced or yin rem bested, because nlien there 
,1 re several diis assists the eye in picking out (lie right one. Tims if we have 

Franklin, John, d. 1753, 

Franklin, Sir Jolm, d. 1863, 

Franklin, John Andrew, 

Franklin, John Charles, 

Franklin, John David, 
the reader m.it knowing of die name David won id expect to iind th.i I;. si among the simple 
Johns, bill seeing die David spaced would understand thai it was a rarely used name. Thin 
supposes that he knows the system, but one cannot have a condensed catalogue without 
olikiiiug die reader :<i iearn how to use it, 

170. Arrange a nobleman's title or tlio name of a bishop's see, from 
which reference is made to the family name, among the personal 
names, not with the places. 
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Danby, John. 
Danby, Thomai 
Dauby, Win. 
Danby, Eny. 



igular sliouM he arranged with the plural. 



Ex. London, Alfred. 

London, David, Bp. of 
Loudon, John. 
London, Conn. 
London, Eng. 
not London, John. 

London, David, Bp. of 
London, Conn. 
no?- London, John. 
London, Conn. 
London, David, Jiii. of 

London, ling. 

177. The possessive case s 
The alphabet demands tliia and 

in fuifiim languages. 

Bride of Lainmermoor. 
Brides and bridals. 
Biide's choice. 

178. Arrange Greek and Latin personal names by their patronymics or 
otber appellatives. 

Ex. Dionysius. 

Dionysius Anopa-iiki. 
Dionysius C/o./o-i-.l,. >. 
Dionysius <in,ut!\aij. 

179. Arrange English personal names compounded with prefixes aa 
single words; also those foreign names in which the prefix is not 
transposed (see § 17). 



Other aucb names [ire Ap Thomas, Des 
Barres, Da Choillu, Fita Allen, La Motte 

Fouqao, .1,0 Sago, Mao Finif.il, O'Neal, Saint- 
Real, Sainte-Beuve, Van Buicn, 



Ex. Demonstration. 
De Montfort. 
Demopllilus. 
De Morgan. 
Demosthenes. 

This is the universal c.uHtnip., founded on the fact t!i:i' <]'.:• prolixin are often not separated 
in printing from the following part of the name. It would of course be wrong to have 
Demorgan in one place and De Morgan in another. 

ISO. Arrange personal names compounded of tiro names after the first 
name but before the next longer word. 

Ex. Ponte, Bart, de. 

Poute Resbecq, Anguste. 
Fontenay, Louis. 
Fontenay Mareuil, Francois. 

181. Arrange compound names of places as separate words. 

Ex. New, John- not New, John. 

New Hampshire. New legion of Satan. 

New legion of Satan. Newark. 

New Sydenham Society. Newfoundland. 

New York. New Hampshire. 

Newark. News papers, 

Newfoundland, New Sydenham Society. 

Newspapers. New York. 
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182. Arrange names of societies as separate words. 

Sec New Sydenham Society in the list above. 
1S3. Arrange hyphened words as if separate. 



Ex. Happy b 

Happy-Thought Hall. 
Happy tli mights. 
Sing, pseud. 
Sing, James, 
Sing, James, pseud. 
Sing-Sing Prison, 
Sing-Song melodies. 
Singapore, 



e and Reverend Club. 
Grave County. 
Grave Creek, 
Grave-mo unda. 

Grave injections. 

Grave de Mezeray, Autoinc. 

Out and about- 
Out-of-door Pari lament. 

] Out in the cold, a song. 

184. Arrange pxeittbiiiyms al'l.er Hie corresponding real name. 

Andrew, pseud. 

Andrew, St. 
Andrew, St., pseud. 
Andrew, John. 
Andrew, John, pseud. 
Andrew, John Albion. 

185. Arrange abbreviations as if speiied in full. 

K.c. I')]'., M,, Mllu., Miii!!.. Mi., Mrs., as Doctor, Monsieur, etc. 

Up" The arrangement recommended i:i 4j lT'J-lii'. suits Urn eye best and requires as little 
':■, i.n'A |. :■■:!: r iir thoiiuht. as miy to use. The (.'seep'. ion uiiule i:i * 179 is veipiired by universal 
practice ami by the fact that, a very largo par- of the personai names beginning with prefixes 
lire commonly printed lis one word. "Sanies of places beginning whh New, I Hi?, Tied, lilnc. 
Green, &•■. (which luiidil. be likened in the prefixes De, Pes. l).i. &.c. and made llie groin il 
of « similar exeojitiun) are much less I'.-ciiii'iitly prided us one, and when fiicy are ibe ueeent 
is ilili'erenf. Moreover the words New, CM, e:.e., have an iiulepeiijent meaning and occur as 
personal names, first- words of lilies, or of the iiaiues of societies, as in do; examples in S 1.31. 
The reason for separating Neve Hampshire and Newark in tin: first example is patent to 
every oonsulltT ut a glance; tlie reiisou fin- the diner, ail position^ 'if New legion anil New York 
in the second exaieii'e wenlil net be clear anil would have to he thought out; audit is not 
well to demand Ihonglit from those who use the catalogue if il can be avoided. 

2. Titles. 

18(>. Under an author's name adopt the following order: (1) Complete 
(or nearly complete) works, (2) Smaller collections, (8) Single works, 
(4) Works written in conjunction with others, (5) Works about him. 

Nob. 1-4 come first as belonging to (lie author-catalogue ; G conies last as belonging to the 
siiiiiecl-catalogue. 

Occasionally it is better to let the smaller collections come in their alphabetical pineij with 
the single works. The single works of a voluminous author (as Aristotle, Cicero, Homer, 
Sli;i.ki...|„.;Li-i.) should lie so printed 1 hat the different fltles will strike tlie eye readily. If the 
"contents" of the collected works are not printed .Iphii.beticaHy, il is well to insert under the 
titles of the chief single works a reference to the. pariioidar volumes of the collections in which 
they are to be ibiind. (.See ljcsiuii Ajhonamui cn:ak, art. Goethe.) 

If iliere are only two joint nuilue-s '.el liotii appear in the heading, run! arrange the entry- 
after the works written by the first author alone; if (here arc more than two make tlie heading 
in the form Smith, ,'lelri, ,in:l "■7e>?. anil arrange the entry uiuler the name of the first 
aa'lior, idler the class of entries jus! mcntuinoa,— works by two authors. 1 T.f there are two or 
more combinations, arrange them in the order of the second nailios. 1 
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1 Green, T. ''Brown, J., and Jones, E. 

— and White, S. — and Robinson, J- 

— and others. — and Smith, J . 

187. Iu the order of titles bike account of every word except initial 
articles. 

Address of Southern delegates in Congress. 

Address of the people of Giviit. Britain. 

Address of twenty thousand loyal I'roieslaol apprentices. 

Address on a, national education. 

Address to a provincial bashaw. 

Address to Christians, ieroiinaei;diog tbe distribution. 

188. Arrange different editions of the same works chronologically. 
Ex. Homerus. Carmina [Gr.] ; cum annot, cur. C. G. Heyne. Lips., 1803. 8 v. 8°. 

— Same. [Gr.J; enm notia at prolog. K. P. Knight. Londini, 18S0, 4°, 

— Same. [Gr.]; ed. J. Bekker. Bonnm, 1858. 2v. 6°. 

Bartlett, John. Collection of familiar quotations. 3d ed. Camb., I860. 12". 

— Some. 4th ed. Boston, 1863. 12°. 

— Same. 7th ed. Boston, 1375. 16°, 

ISO. Disregard numerals commencing a t.i;le before such words as Re- 
port, Annual report. 

St.* I First report, Tn/.i General account 

Fourth report, 1st, 2d, 4th report. 

General account, 
Secondi report. 

190. Arrange translations immediately after the original, prefixing the 
name of the language into which they are made ; if there are several, 
arrange the languages alphabetically. 

Ex. Cicero. De officii?. [Various editions, arranged obtonologioally.] 

— Same. Erkl. von 0. Heine. Berlin, 1857. 8°. 

— Ens/. Offices; tr. by C. E. Edmonds. London, 1850. 8°. 

— French. Les offices; tr. par [G. Dubois]. Paris, 1691. 8°. 

[f the original is not in the library the translation may tie arranged either bj the Srsl words 
of its own Lille »!■ by the first words tti' On? original title prefixed i:i bi';:o!.'ots. The latter onb-r 
in to bo pre ■erred wlicn most of tin; oilier lilies are in tin; origin;,: language. Wlicn the list ol 
entries is long ;i relereneo should bo Hindi- from any trie of ii rrjLushiaon v.-'ilen is jdplnduaie- 
ally mucb separated front its original bad; to tbo original title under wliieh it is to bo found. 

Ex. Dudevant. L'homme de neige. 

— Eng. The snowman. 

[58 titles interposed.] 

— The snoiv man. See, hack, L'homme de neige. 

101. Divide the works about a person when numerous by collecting the 
lives into a group. 

102. When a writer is voluminous insert the criticisms or notes on or 
replies to each work after its title; otherwise give them according to 
§ 180, at the end of the article. 

193. Arrange analytical, when there are several for the same article, 
chronologically, as being different editions. 

Ex. Pretty, F. Prosperous voyage of .Sir T. Ca.vendisb. (In Furchas, S. Pilgrims, 
v.l,b.2. 1625; — Harris, J. Col., v. 1. 1705; and v. 1. 1764; — Callander, J. Terra 
Austr.,v.l. 17C8; — Hakluyt, E, Col., v. 4. 1811.) 
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194. Under countries arrange titles as under any other author. 

Tliisi. is. pni lirst the l -iniiit: , v'ri ami works (govcr-uucical publications), then t-lso ivories 
about the country; ami ns ive put tins critic isms un u voluminous author after the separate 
rvrit:i:::s. So which I'ny respectively apply, sn ive put accounts of or attacks upcu any brunch 
of government, uffer iSlc entry nf the branch. 

195. Ill arranging government publications make all necessary divisions 
but avoid subdivision. 

'!'■. is much clearer — and It is the dictionary plan — to make flic parts of a division tm'in- 
selves independent divisions, referring from the including division to tin.: subordinate one. 
.E.j. (to take part of the ln;;n[in:^ under United States): 

#«(««■ write". 



Subordination. 
United States, Depart in cut of the Interior. 
Biirsn.il of Indian Affaire. 
Patent Office. 
Pension Office. 
. Public Land Offic«. 

Department nf till.' NaVV. 
Bureau of yu.vigfLt.Hiii. 
Hydrogruphio Officii. 
Naval Academy. 
Naval Obsei vatory. 
Bureau of Navy Yards 
ilncf Docks. 
Naval Asylum. 
Department of War. 

Adjutant General's Office. 
Bureau of Engineers. 
Bureau of Topographical 



Engi 



See 



n ry General's Of- 



U. S. Adjutant General. 

Bureau of Engineers, ■ 

Bureau f>l' Indian Affairs. ■ 

liiiwjra <•!' Navigation. 

Ihli'eiio otWisvy YiU'ds :i:ul flocks. 

Bureau of' Topographical Engineers. 

■Commissary General. 

Department of the Interior. 

I ti'| i:i It il.-.-i it. of ill.'! Navy. 

Department of War. 

Freed m en's Bureau. 

llydrogrfipbic Office. 

Military Academy. 

Naval Academy. 

Naval A?yli.nii. 

IS'avuf Observatory. 

Patent Office. 

Pension Office. 

Public Lands. 



Freedmcn's Bureau. 
Military Academy. 

T !■■ ■■-■ !..-.ih:iatioLi o r hm-cans and ulhccs in depariiuenls is adop'ed simply for < 
aid is changed fVmo rime to time as ilie exigencies of the oolihe service demand. There is no 
corresponding convenience in preserving such an order in a catalogue, hut inconvenience, 
especially iii tin; esse of [he above-mentioned el in.: lives. The alphabetical arrangement, has 
here all its usual advunuigc.^ vcirhonl it., usu.ii di~ad cant age of ivide separation. 



l!Ki. Insert a synopsis of the arrangement whenever there a 
titles uuder a heading to require it. 

This applies chiefly to the larger countries (as France, Great Britain, Uilitett fjt:-iit;a;. 
the more voluminous authors (as Cicero, Shakespeare), one title -entry (Bible), and 
possibly some subjects not national. The arrangement of titles under Bible will hi 
by 5} 185, 183, 190, and 193; hut it can be best understood from an example i 

which has many titles under that bending. The synopsis in the Boston Atbeiumui 
in as follows : 

Whole lJibies (first Polyglots then sin.de languages arranged alphabetically). 

Works jlluslra-.inglhe whole Bible (under the heads Analysis, Antiquities, Iiiliih .;;-.;pl y. 
Biography , Canon, Catechisms, hi^loricnl :un! theological. Commentaries, Concordances, Criti- 
cism, Dictionaries, Evidences, aillliorily, etc, Geography, licniLcueulies. History, Inspira- 
tion, T.itrodiicHu'is. Nataiul history. Science and the Bible, Theology, morals, etc., Miscel- 
laneous Illustrative works). 



enough 



io catalogue 
u i:i;tnh>g:ii: 
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this order of the English version), u 



Selections from both Testame 
Prophetical booka of both Tt 
Old Testament.' 

Illustrative works. 

Parts of die Old Testament (: 
orally illustrating them. 

Apocrypha. 

IJew Testament. 

Tlhmt.rn.five works. 

Parts of the 7\'eu' Testament, ami ivories illustrating them. 

Under each part, the order is : Editions of the o"i:;iua. ti'xts curniioloqically arranged;— 
Versions, in t.ho alphabetic-id order of '.lie langunges; — Illustrative works. 



197. Arrange contents dilier iti the order of the volrira 
ally "by the titles of the articles. 



: alphabetic- 



Volume order. 
Contents. Vol. 1. Musiens, a monody to 
the memory of Mr. Pope. — Odes, sonnets, epi- 
taphs and inscriptions, elegies. — The Eng- 
lish garden. — Ueligio clorici. — Hymns mid 
psalms. S. Elfrida, adramatic poem. — Car- 
aotaons, a dramatic pocin. — Sappho.— Ar- 
gentile and Curan, a legendary drama. — Pyg- 
malion, n lyrical scone. ',1. Du Ercsnoy's ait 
of painting. — Drydon's preface to his transla- 
tion of Du I'rosnoy.— Chronological list of 
pn.ii iters to l.rW'J. —Essays on English ehureh 
music. 4. Sermons. — Unsay on Ibe meaning 
of (he word aiwl, as used by sit, Paul. — Ex- 
amination of the prophecy in Matthew 24th. 



Alpliahttical order. 

Contents. Argeiilile and Cnran; a legendary 

drama, v. 2. 

Art of painting, by die. I'rosnoy, v. ?.. 

I'ai aila: ■■!>: a dramatic poem, v. 9. 

Chronological list of painters to 

1689, v. 3. 
Diydcn's preface to Ids tL'inslaiion 

of Du Fresnoy, V. 3. 
Elegies, v. 1. 

Elfrida; a dramatic poem, v. 2. 
English garden, Tlie, v. 1. 
Epi'aphs and inscriptions, v. 1. 
Essay on the meaning of the word 
angel, as used by St. Paul, v. 4. 
Essays on Emdish church oiusio, v. 'A. 
Exaniir.alion of the prophecy in 

Matthew 124th, v. 4. 
Hymns and psalms, v. 1. 
Jlnsarus, a monody to the memory of 

Ml'. Pope, v. 1. 
Odes, v.l. 

Pygmalion, a lyrical scene, v. 2. 
Religio cleriei, v. 1„ 
Sappho, a lyrical drama, v. 2. 
Sermons, v. 4. 
Sonnets, v. T. 

It is evident how ranch more compendious the second method is. lint tlicn: is no reason 
why an alphabetical "conteuls" should ;uA he. ran inlo a sialic paragraph. 

The lilies of novels and plays contained in any collection o.ighL '.o he filtered in tlie main 
alphabet; it is difficult, then to see the advantage of an alphabetical arrangement of the same 
titles under the collection. Many other collections an! composed of works for which alpha 
betien! order is no gi.iu, ueeause tie! words of their Idles arc not mnemonic words, raid it is 
not worth while to take the trenhle of arranging them; but, there are others composed of both 
classes, in which such order may be ci 
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4. Subjects. 

198. Care must be taken not to mis two subjects together because their 
names are spelled in the same way. 

Thus Grace before meals, Grace of body, Grace tkis musical term, and Grace tin.' 
tlit- illogical term, must lie lour distinct, headings. 

199. Under subject -headings group titles topically when it can be done, 
otherwise arrange them by the authors' uatnes. 

iMp'mbeikal ;uj; : .l iL;t.'iLi . ■-. i o by authors' names is linelul when n nuhiect-cu'ry in \: sib.ila 
for a title-entry, liu;. otherwise is as useless :ls if i.s Inappropriate. IX ihe author's name in 
known tlie book should be looked for under that, not under the subject; if if is not known, 
what good ran an arrangement by a.ntiiotn do.' Sometimes, i;' one lm- forgnltcii 'lie Christina 
name of an au<hor, it may Ik: easier to find him under a. subject, ihau in a crowd of Smiths or 
.Joneses of Muellers, and this use of n sriliiccl-in.-inuiLir is iicnairoi! by grouping or by chrono- 
logical order; but suck use is infrequent, and tint main design of it subject entry should not 
be subordinufed :o liiis side advantage. 

It is even urged ilia' it in harder io bud a work treating of the subject in any special iiav 

an mug subdivisions (ban wl '.ber'e is only one alphabet, v. hiob is absurd. On the one hand 

one must look over a list of hooka embracing five or six distinct divisions of a subject ami 
seh :(.■!. from lilies often ambiguous or prove kingly unconiuiuuieutivo those that seem likely to 
treat of tbe matter in the way desired. On the other plan he mast rutin ver live or six headings 
given by another' in an, and representing that man's ideas of classification, and deeide under 
which of then: the treatise be in in search of in likely to be pat. Which system gives I he least 
trouble and denial ids tbe least brain -work ' J.'lahilv tbe latter. In three eases out of four he 
can comprehend ihe synfem at a g'aiico. Ami if in tbe I'm nth there is a doubt, and be in com 
polled ui'lor all to look over tbe whole list or several of tbe divisions, lie is no worse oil' tka.u 
if there were no divisions; the lis: i.s not any longer. The objection then to subdivisions is 
not real, but fanciful. Tbe reader at liml g'ancc is I'r'gbieued by the appearance of a system 
•o he learned and perversely regards il as a hinderauce instead of an assistance. But if anyone 
has such a rooted aversion io' subdivisions if. is very easy for hioi to disregard them altogether, 
arid read the list as if -bey were not There, leaving them to be of service to wiser men. 

As the m, miner of lifles ainler each heading i net-rases in nmulier so does ihe o}iportuuity ale I 
need of division. The first and mosf. usual groups to be made ace HUi'tUyrtiplaj and its com- 
panion lii:,l.„rii ami the ''practical -form " groups /<.■'■ i'mimrivs. and I't-rioilku-h. linder countries 
Ihe first grouping will be Jh mup: M ;i- and Trairh. Ul:tory and 1'11,'itk.i, .Uui-jiiat/e and Likyu- 
t'.in:, followed by XatwiO- history, A.c, l'V examples of further subdivisions see the longer 
catalogues. It is not. worth while in a. primed eaialogtie to make very m it into divisions. The 
. object aimed at, — enabling the enquirer to thai quickly (he book that treats of the branch of 
the subject which fc is interested in, — is attained if the mass of titles is broken up into sections 
containing from half a do/en to a score. Of course there arc masses of lilies which cannot he 
so broken up because they all treat of the same subject in (be same way, or at least show no 
dull rente of treatment :lmf admits of chisnliieatin:). Tim general works on the Fine Arts in a 
library of 11)0, (WO volumes may number 100 titles, even after l'triadi.:a:: am) /)■<■■; ;,,,,,■,.,■;, .., 
have been set aside. 

There is one objection Io grouping. — tiuu books can seldom be made to (ill any ohmsilieafui; 
exactly, their contents overrunning Ihe classes, so that I hey must be entered in several places, 
or they will fail fo be- found under sonic of fuc saiidi visions of which ibey treat. Thus in the 
ckrnia .logical arrangement :.i\' lllxO.irij, whether we arrange by tbe first dale, ihe- average, or 
the hist date of each work, the hooks cover periods of such various length that one can never 
get all that relates to one period together. 

There is another objection, — that it is much harder to make a catalogue with subdivisions, 
which of coarse rnpiire a know ledge of fhe subject mid cxami nation of the nooks; and tbe 
difficulty increases in proportion to the number of tbe books and Ihe minuteness of tbe divisions. 
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200. The siibarrangement in groups will often be alphabetical by 
authors; but in groups or subjects of a historical character it 
should be chronological. 

■.If] us under I'liiiMliiiiS the division lli/.iuy<j will be arranged accordliii; to 'lie period treated 
of. the earliest lirsl; so ma'cr '/tc-i'rip'ivn, Tor lie/laod j:s seen by :ia''ii>;:icrs in the days of 
Elizabeth wiis a very different country front the .ILn^land seen l>y I'llnco I'ui'ckli.a'-Maskau in 
l&li. or s.itiri?ef] by Matthew Arnold in 1871. ,~o Fiiitixtir? and l/itn-atitrf, ;;nd olbor divisions, 
should bo treated when ' lit: v ;iro long eiioiii;h. When there are vcn few tides. chronoln<;ical 
■ trraiigcntriii in conf'.isin.;-, 'hfaiifi', i in' ess tin.' nrdrr k I ■> i ■ i » ■. l i±-1 1 1 i nit very clearly by puttie,,; 1 hi- 
diil.cs first or by print ins;- them in heavy I;; coil lyix'. it loohs ;-.s i;' tle.uo was no order at all. 

201. When there are n.iany cross-ref'eraicijs clntisify them. 

Ex. Architecture. S"c nUn Arches; — Baihs; — Bridges; — Cathedrals; — Fonts; 

— [and ninny oilier things built]; 
also Carpentry;— Drawing; — Metal-woik; — Painting; — [and many otlifsr 

means or methods of building] ; 
aho Athens; — Berlin;— Boston.; — Milan ;— Rome; — Venice; — Verona; — 

[and many other cities whose buildings are described]; 
also Arabia ; — Assyria ; — Egypt ; .—France ; —Greece; —India ; —Italy ; — 

[and many other countries whose archi lee tare is described]. 

202. When the titles are liumei 
but avoid subdivision. 

It may not. he lies! to adopt s'licrly the s e method in the Hiiidi visions, under oi 

was recommended for government publications. There are advinttiigos in both the following 
plans. The second is the dictionary plan pure and simple ; the lirst. : s a bit of clasi-Tcarien 
imroiir.coil tor specie', reasons i-i'.o a dictionary ciitalo^ue, nod po:ic;is iaif of place there. 1\ 
is however the one wliich 1 have adopted for Liie cnlaloguc of liie iiosron Athenaeum. 

[Xar 



i under a siil>jeot-lii';idni£ divide them, 



f Administration. 


[Name of Administration. 


y ] Agriculture. 


country.] Agriculture. 


Antiquities, 


Antiquities. 


Architecture. 


Architecture. 


Army. 


Army. 


Art. 




Biography. 


Ballads and Songs. 


1 lot any. 


lii'ihoL'iv.pliy. 


Calendar. 


Botany. 


Ceremonies. 


Calendar. 


Charities. 


Ceremonies, 


Climate. 


Charities. 


Colonics. 


Climate. 


Commerce and Trade. 


Colonies. 


Costume. 


Commerce. . 


Description and Travels. 


Composition. 


Iicclcsias'.iual history. 


Conversation and Phrase 


Education. 


Correspondence. 


Entomology. 


Cost mn e. 


Finance. 


Description and Travels 


Folk-lore. 


Dialects. 


Foreign relations. 


. Dialogues. 


Geology. 


Dictionaries. 


Heraldry. 


Drama. 


Ilerpetology. 


Ecclesiastical history. 
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History. 


Education. 


Bibliography. 


Eloquence or Oratory. 


Gelieeai works. . 


Entomology. 


Chronological arrangement. 


Etymology. 


Ichthyology. 


Epigrams. 


Industry . 


Epitaphs. 


Language. 


Epithets. 


Bibliography. 


Exercises. 


Composition. 


Failles. 


Coiivo.i-sii1.iini and Phrases. 


Fairy tales. 


CorrespoDdeuoe. 


Fiction. 


Dialects. 


Finance. 


Dictionaries. 


Foreign relations. 


Epithets. 


Geology. 


Etymology. 


Grammar. 


Exercises. 


Heraldry. 


General and miscellaneous 


Herpetobgy. 


works. 


History, 


Gturninar. 


Bibliography. 


IIis - oneal grammars. 


General works. 


History. 


C b ro i u Aogi cal arrang e: no i it. 


Homonyms. 


Homonyms. 


Pronunciation ami spelling. 


Ichthyology. 


Prosody. 


Language. 


Readers (for foreign lan- 


Bibliography. 


guages}. 


History. 


Rhymes. 


General and miscellaneous 


Synonym*. 


works. 


Law. 


Law. 


Bibliography. 


Bibliography. 


History. 


General works. 


General works. 


General and miscellaneous 


Literature. 


works. 


■ Willing raphy. 


Legends. 




History (including lives 


Letters. 


1 


of authors). 


Literal mt. 


Collections. 


Bibliography. 


» 


Manuals. 


History. 




Selections l.br rending and 


General and miscellaneous 




speaking. 


works. 


Ballads and Hongs. 


Collections. 


Dialogues. 


Malacology. 


Drama. 


Mafmfliotures. 


Eloi.pirnco or oratory. 


Medicine. 


Epigrams. 


Mineralogy. 


Epitaphs. 


Money. 


Essays. 


Music. 


Fables. 


Names. 


Fairy talus. 


Nat in-ill bis lory. 


Fiction. 


Navy. 


Legends. 


Naval history. 


Letters. 


Numismatics. 


Parodies. 


Ornithology. 


Periodicals. 


Paleontology. 


1 


oKi :.-:■[! romances. 


Parodies. 
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I ■■■: iodi ■■■'-■■■ 

]'l:iluM>pl]y. 
Poet it:.'. 

Polities. 
Popul.iv lite 
i'oi.uialion. 
PronmiciaC 




Religion. 

EllJllR'S. 

Sanitary affairs. 

Social distinctions. 

Social li'V. Manuel's anrtei 



'!':■■ logy. 

Theatre. 

Thcnlogy. ' 
Wit and hum. 
Zoology' 
&c. 



very easy (o make 

Italy. Beseriph 
History. 



:' !li» subordination uudi 
ndependent headings 



■ r.fi.i i:_- ! l:iL.--i- and LiH'rUi 
a the main alphabet, Ii: 
the heading? 
Italian language. 
Italian literature, 
Italy. Description. 



Language. 
Literature. 
Natural history, Satural history. 

Of course different com i tries will require different divisions, e. g.. 1'kdes kwir- ■ :■.■■.■, 

Mnth.jh-ijji. lidl'j'i/in. I'htutoTj n ill not- often be required fur the name country. And often i: 
will be expedient to combine those divisions in which there are very few till™ into one more 
general; thus Ihln.rt//. Hi re' ■'■, .■':.'■;,■ ■■/. I,-i,-'. } - ■■/■■'■ ■■■.■■.■/. 7.fii',h,ij>i would join lo give Natural history a. 
respectable sissa, and Geology, Mini wdogy, !'■■■■: ■■. P%ra rd ;■■■ ojrmp% would combine, 

or in very small countries all liiose would go !ic'c:|ipi- under />. sn'iptioit. Under sumo oonn- 
frics oMicl- divisions will lie required; in (lie list are given only those in r.ctua! use; but the 
;uT;uigerueui is elastic and admits of new divisions whenever they arc needed, hi regard to 
a few (sucli as /■.,■! ■',■:',. ;.■..■. re.'.'. ■■. A 'a. ■„«•. yVoi.^rti) there is mom for douli; whether they ought 



K :i(ivrls 



ip-Doolss, and tlie like, - 



le literature of fie people I 
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to be under countries ; whether tin 1 subject, cohesion is mil much stronger t!i;m the national 
cohesion. Many others arenol usually put here (as Xamisiantics. VhUo/."i il-'y. Rc'ifjioa, Science, 
J'to'w}, '/niKOijij). Tim former usage Wiis to put under the country only its history, travels in 
if, and the general descriptive works; and "nooks that tinned of she Act. Architecture, ISallads, 
.Botany, Drama, Ac,, of L-hat land wore put with the general works on Art, Architecture, &i;. 
lint the tendency of the h]U rii^ii-.cv catalogue is tinvunls uni.iomii olnssiiioalicn. iha' is, in sepa- 
ratino what relates to the nans of a subject, as is required by its spi<:<:\li<:. principle, it necessarily 
brings toijeihet' all thai relntes to a country in every aspect, iis it would what, relates to any 
other individual. 

It may he asked (1) why the parts of Natural liisi'iey ere here separated and the parts of 
Language and Lit: ruturt not; and (2) why we do no' divide st.iil mere (fellow in;; oat die 
f'lli-:lij-i:ii-\- plan fully), so as l.o have divisions like LUiucew, <.'.ov:s. Horses. As to (2), In a 
library catalogue of a million ml nines il would :io doubt be best to adopt rigidly Ibis speehh 

mode of emry So- I be larger c. tries; for a caln.loguouf onenctwo hundred tbousieiul. irraiyi- 

uient in classes is as well suited !o quick -ofbrence and avoids the | uf s of room occasioned hy 
niiioeeons headings, "With few bucks minute division has a very incomplete appoaeaacc, 
special lies occurring only here and there, and must of llic lit Irs being diosc of general works. 
This may lai compared to t'.ie division of a library into alcoves, (tin; oi feoin KM "til |, : . Oii.(.'(.'i.i 
volumes has an alcove for natural history : b o:,i ■Jil.t.HHI ro H- ■" ■ . I "■ I > 1 "■ il has alcoves for Jiolany 

a in! (in- Zoology : fi'o'.a r,ll. I to Kiii.lHUl it bas alcoves 'be .I'.ird-. fishes. Insects, .Mammals. 

Kennies, but if. must be either very large or very special before it abei\s lo si nailer divisions of 
Zoology separate a part men Is. (hi en expansive system if is easy :o make new alcoves as [hey 
are wanted ; a siniila.r multiplication by fission is possible in (ho successively rnlsrghig editions 
nf a printed catalogue. A curd catalogue, designed for eoulinuons riiwvtli, should have more 
r ■ 1 ■ - . ■■ ■ i.d ill vision than can be put into prior, because it. must, look into the future, while the 
printed cat a 1 0--. n ■ lias no future. 

As to (1) I can only say that the m visions of Laivcwj', seem to 111 c loo intimately connected 
to be dispersed in catalogues .if tie.- present size. bit', ■dial titose of Literature bare a mom sub- 
stantive existence anil outdo, to be separated sooner, A doable subdivision, however, ought 
lo be avoided. Coder l.mt ;<■'"'.!'' fhere should bo only one alplii.br!. It is oeitcr lo arrange 
Greece. Language,. Ao.mts. than Dictionaries. 

Dictionaries. Etymology. 

Ellipses. Grammar, 

Etymology. Accents. 

Grammar. Ellipses. 

History. Part'u-lcs. 

Particles. Pleonasms. 

Pltwnasms. Pronunciation, 

Pronunciation. Syntax. 

Syntax. History. 

Any suhdi vision of the groups under countries bas been strongly opposed as being trouble- 
some to make, useless and even confusing, or as living an unlawful mixture of classed and 
dictionary cataloguing. But suppose yon have four or five hundred titles under France. 
History. Will you break tlietn up into groups with sack headings as House nf llourbon, 
HeaiUlion, Empire, ticsforaiin;* , &,c, wltli references and oilier devices for those works which 
treat (if several periods, all of wliicb if. must be confessed is a. Hide formidable at. 'irst glance, 
or will you leave them in one undivided mass, so that he who wauls lo lind the history of tin: 
Inst half of the I'ltli century must read tui'ou»h the blllt titics ncrhaps to lind even one and 
certainly to find all? You wenid divide of course. It is true that grouping may mislead. 
The iiirjuira- mast sti!: he careful to look in several places. The history of franc* during the 
ascendency of tin; House of Valois is lo be found not merely under that heading but in the 
comprehensive histories of the country. Toe inquirer is not less likely to think of this because 
the titles of these -.wo groups are separated from the many other titles which ha.ve nothing to 
do specially or generally with the House of Valois, and if he dees think of it he is greatly 
nssistob hysiiel, segregation. 
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j. Mc. 

203. In a supplement, catalogue ttie whole of a continued set, not merely 
the volumes received since the first catalogue. 

IJ-.i: ibis should ma ho done w ben 'i. will lake hi. ■iiu-.'i spar.', as would oil on bo i!n: rase 
witli p p ri oil i.: ills, (living- lo details of change of name, 'number of volumes missing, etc Hor 
shotiid Contents be repeated ; it is enough to refer. 

204. When there are many editions of a work under any subject-heading 
omit the titles and merely refer to the author-entry. 

Much space nmy thus bo sa.vr.d at, little inconvenience Id th« reader. 

Ex. Gaul. CjESar.C.J. Comiuetitarii [n.c.M-49]. See Cseaar.C.J. (pp. 4-11,442): 
here two lines do the work of forty. 

200. Rare books. 

Anu'ricai: !ib) , ii ,, ii> anil cspoeldly conn li bra.ries seldom have any books sufficiently rare lo 
deserve grea! parlicularcy of description. If for a:iy reason ii is thought necessary to give 
a niinule uccounl of a book or of a. collection good models may ho tinnid in TroiiifTs liiblioth. 
amfir., Lpz., 1801, 8", Stevens's Historical nuggets, Lonil., 18(12, 2 v. 16", Woller's, Reper- 
toriiini bibhogrnpbicimi, IVbrdlmgoti, 1H(!4, S", Ilnrrisso's Hiblioiii. Amur, vcti.istissiitm, N. Y, 
lS6!i, 8", Tide's Hem. hiding. ,-nr les jourmuix des navig. ndrrlandaiscs, Ainst., 1867, S" 
and 'lie titles of the rarer liooks in Sabiu's Diet, of hooks re!, lo Amenta, N. V., lfiiis. etc 
For tiie eoiivenietiee of those wdio have not these works ii!. hand a few examples are given here 
Leonardos <k XJtbio or de Bdl-un.o. Seimones aurei do Sanctis. [ Cnhfikon : \ Ilxplieint i^rr 

; s anre : | de Sanctis per totil aiumiu if I ropuaiiit jnapslcr l.euanr |iuis dr- V-iim sum. 

theologio | doctor .... Ad instant Ian; Aeo| ph. cent la n,ag:ri:coe.:i tails | Yducusis . . . | .. . | 

... . M. ccoo, xlvi. ... | ... | ... | ... | ... | [Colonise, per Ulr. Zel,\ M. ecec. Lxxiij. F, 

Registrant (47) pp., (4) pp. blanft, Tabula (1) p., (244) 11. In 2 coll. of 3S Hues. 

Tills ropy bus the leaves mini heron in ms. and a Taenia prollxcd tull.fi lid pari by a contem- 
porary hand. The work being very thick was probably in general bound hi two parts and is 
rarely complete; I-vii: lander ..l.'M-ribes only die li-t par", the due de la Vallie.re bad only the yd, 
The name of the printer, Zell, is found in only three or four of bis numerous publications. 
This is shown to he bis by the type, which is the Fame as that used in the .Sennones of 
R. Caraetiolus de l.ifio issued iu I'm same year. The present work went throigli 1.1) editions 
in 8 years. According to (.irae.-se it is probably the first printed out of Italy which eonlalns a 
line of Italian poetry. "Tvor.ta fogke ha. la rosn." a" the end of the. 1st part. 

Brunet v. 1022, Graes.se vi, ii. 333, Haiti no. 16138. 

(47) pp. means 47 imiiimitieiKl i-njviw. II. lafinns teavei 
H'JOll '.!': liofdeaax. Jjcs gosles i.a faiotx | nierueiflciiN ilu no | ble Huon de Hor- 1 deaulx ... . 
rieerjr'Neu.ont rcdlgr en hen h'raurnys ; (-1. In .prime j i oi i ue! ',.■>: lent a Paris pour Jean lion 
fonds | . . ,| ... | [ (itiflhifi'i 1 sup id dure ... a este mis do rime en prose | . ., J . . . | ... [ . ., | 
. . . loqiicl fut fait i&, parfail le viutc | notiiiosmo lour de Jauuier. I. an | mil. cccc. liiii. ... [ 
... | ... | ... | ... | ... Imprime a Paris pour Jan | Bonfons. ... ] ... n.d. 4". (8), 264 \1. 
<® 40 lineS. With 14 woodcuts in the text, and the printer's mark. 

On die eighth '.<■:,{ is wrilren '''.lobar Mriyr.a.nl n:e possidrl I.V-T." which is probably not 
far from the date of pnl!l"u;ii!io:i. The. U; dated edit ion aj.poarod iu l.o.Ui. linuiet n:ent : ons 
two other edi'.iiais before recording -iic present, one 1556, one undated. 
Sold, Esslingflojr., Giraiid 199 fr. 
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APPENDIX 1. 

So far we have* been considering only tbe catalogue by which the 
library communicates with the public; but a librarian needs several 
others for library service: (1) The Catalogue of books ordered; (2) Tbe 
Accessions-catalogue; (3) The Periodical- and continuation-book; (4) 
■The Shelf-list; (5) The Catalogue of books missing; (li) The Tract-cata- 
logue; (7) The Catalogue of duplicates to be sold : (S) The Catalogue Oi 
duplicates sold or exchanged. 

(2) and (8) are necessary for the preservation of the history of tbe 
library and important in its financial management. 

(0) is a modification of (5). It is a list of the tracts contained in bound 
volumes, by which the abstraction of any particular tract can be ascer- 
tained, or the extent of the loss if the whole volume disappears. All this 
might be entered on tbe shelf-list, but it is more convenient to keep the 
record of the tract volumes together. Sometimes part of a tract-list is 
inserted iu tbe public catalogue. You may see collections of pamphlets 
on various subjects by various authors recorded under a made-up bead- 
ing Tracts, or Pamphlets, as t\leof entry that is nearly useless. Tbe whole 
of the Prince catalogue of 1S40 was made in this absurd way. A num- 
ber of tracts by ;i single author may indeed for economy be catalogued 
under him in one mass like a " contents," and the same may be done for 
tracts on a single subject, though there are objections even to this ; but 
to catalogue the writings of several authors under ait arbitrary heading 
(as Plays, Speeches, French Revolution), to which references merely are 
made under the authors, is to be economical at altogether too great an 
expense of trouble to the public, — to say nothing of the incongruity of a 
form or subject heading for an author-entry. 

(4), the shelf-list, ought to be so made (a) that tbe entry of each book 
in tbe catalogue can Vie readily found from it; (6) that the book can be 
readily identified with the entry on the shelf-list; (e) that at the annual 
examination or taking account of stock the she If- reader shall know at 
once what book is meant as each title is read by the list-reader. For these 
reasons the list should contain tbe author's name (or first-word, etc., if the 
book is anonymous), part of tbe real title, the binder's title (which will 
generally be the same as the real), and the place and date ol printing. 
If the author's name, or any part of the title, is not on the back of the 
book it should be enclosed in parentheses. 

Ex. Appulchis. >[i. , !i\ii]'>?'pl;osL'S, ti'. Head. I, 1851. 1 
(ReinhaTilt, Artist's journey.) Boat. 1872. 1 

A briefer shelf list can be made by merely entering the book's number 
and the accession s-u timber, so that the full title can be found if needed 
by referring to the accessions- book. 

(2}, (3), and (8) are best kept in books; (4) and (6) on separate sheets of 
paper; (]), (5), and (7) on cards. When the catalogue is kept on cards (5) 
can be made by merely separating the cards ol' such books as are missing. 
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(I). After some experiments 1 have preferred the following method of 
keeping the order-list. The titles of hooka proposed for purchase are 
written on ruled slips of stiff paper 5 in. long by 2 in. wide. If approved 
by the committee a check is made at the left of the title. A searcher 
then aseei tains whether the library already has the book; if it has, the 
card is destroyed or sent with this information to the person who asked 
for the book ; if not, the searcher puts her initials in the lower left-hand 
corner. The cards are then sorted into parcels for the English, French, 
or German agents; and au order is written, the writer first making sure. 
by looking among I lie cards of previous orders, that none of the books has 
aheady been sent for. In the order a running number is given to each 
title and a corresponding number is put on the card. 

The name of the author is entered in a book opposite the running 
number, and the date is put there against the first number of each order.* 
The cards are then all stamped on the left with the date, and put away 
in a drawer alphabetically with other cards of books ordered. When a 
box of books comes, the corresponding cards are picked out and stamped 
on the right with the date. They receive the accessions-number when 
the books are entered on the accessions-catalogue, the shelf-number when 
the books are placed, and are corrected when the hooka are catalogued; 
for, having usually been written from advertisements, these cards are 
often incorrect. When a number have accumulated they are sorted iu 
the order of shelf- numbers and the entry on the shelf-catalogue is made 
from them. They are then put away alphabetically in drawers accessible 
only to the library-attendants, and form the index of the accessions- 
book. When a duplicate volume is exchanged oi sold the date, its price, 
and receiver are noted on the order-card. 

The system is economical. One card serves many purposes and with 
little writing answers all the questions likely to come up: Has this book 
been proposed to the Book Committee? (Books rejected are kept iu a 
separate drawer.) Has it been approved? Ordered? When? From 
whom? Who is respousible for the error if it turns out a duplicate'? 
When was it received? Where is it entered in the Accessions-cata- 
logue (that we may ascertain its price and condition) ? Where was it 
first located ? If any one of the questions is not to be asked then the 
corresponding process can be dispensed with. The list of which an 
example is given in the note below is not necessary but convenient. 

[Specimen J 
Darwin, Charles. 
39635 Coral Hoofs. 2d ed. London, 1874. 8°. 
19.41. 

2915 [Stamp, -vvit.lnlsi.te of order. ] [Stamp, witli date of receipt.] 

"Jam. 1, 1875. 1497 Black. 

1498 Hammond. 

1499 Greville. 

IflOO SiillJDll. 
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APPENDIX II. 

SOME WORKS OF REFERENCE. 

I have set down here only those works which I liinl to be of ctmsla-nf use 
in cataloguing. One occasionally needs many more, even for a short in- 
vestigation. A complete and systematic view of bibliographical litera- 
ture is given inPetzholdt.'s '-Bibliollteea. bibliographiea-. Leip.-.ig, 18(10." 
Powers' " Handy-book abont books. London, 1S70," contains a useful list, 
which is reprinted, with additions, in Salting ''American. bii.iliopolisl"." 
Ballhoen. Grain matography. Loud., 1801. 8". Is. (id. 
Bbunet. Manuel. 5e ed. Paris, 1S60-65. v. 8". 120/V. 
HffiFER. Mouvellebiogi-aphie-jrenerale. Paris, 1852-00. 40 v. 8°. 184 /h 
Horne. lutrod. to bibliography. Loud., 1814. 2 v. S". Antiq. lHs. 
.Toeohek. Allgem. Geleurten-Lexikon. Lpz., 1850-51. 4 v. 4°, and 

Fortsetzung. Bremen, 1784-1819. 6 v. 4°. Antiq. iOJi, 
Larousse. Diction uai re universe! Paris. 1806-76. J5 v. 8° 4 518/r. 
Men of the time. Sth ed. London, 1872. 12s. Gd. 
Miohaelis. Vergleiehendes Worterbuch der gebranchlichsten Tauf- 

naicen. Berl., 1856. 8°. 15 Ngr. 
Oettinger. Moiiitcnr des dotes. Dresde, 1800-08. v. 4°. 35 Thlr. 

(Supplement now publishing.) 
Thomas. Universal diet, of biog. and mythol. Phila., 1870. 2 v. 8°. 

$22 or 1 v. $15. 
Townsimsd. Manual of dates. 3d ed. Loud., I860. 8". 18s. 
VArEREAtj. Diet, des coiiteiiiporains. Ae ed. Paris, 1870. 8°. 25 fr. 

AMERICAN. 

ALLIBOKE. Diet, of Eng. literature. Phila., 1858-71. 3 v. 8°. $22.50. 
Drake. Diet, of Amer. biog. Kev. ed. Bost., 1875. 8°. $0. 
Harrisse. Bibliotb. Amer. vetustissima; works rel. to Amer, pub. 

1492-1551. N.Y., 1866. 8°. $20. 
Leypoldt. Amer. catalogue. N.Y. Announced for 1870. $25. 
Sarin. Diet, of books rel. to Amer. N. Y-, 1808, etc. 4°, $5 per vol. 
Sprague. Aunalsof the American pulpit. M". Y., 1857-69. 9 v. 8°. $36. 

Tilt' fi.lkuviiip iiuiy soiu^irni's ]j« of usi' : IEooWSAOrrs JJil.ilj.y.li Al-h.-i- , 1S20-C>1. 4 v. 
8", and Kelly's Amer. catalogue, 1661-71. N.T., 1866-71. 2v. 8" 
ART, 
Pollen. Universal eatal. of books on art. Loud., 1868-70. 2 v. Sm. 
4", 21s. 

DUTCH. 
Hobus and Rivecourt. Biog. liandwoordenboel;. Zntpheii, 1854-61. 
3 v. 8°. Abont $4. 
OuiivL'iiiiiiil; for ful'ui' details use 
Aa. Biog. woord. [A-O]. Haarlem, 1852-07. 14 v. 8°. 
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Allibone. Diet, of Eng. literature. Pliila., 1858-71. 3 v. 8°. $22.50. 
Bueee. Peerage and baronetage. 38th ed. Loud., 1876? 8°. 3Ss. 
Burke, Dormant and extinct peerages. New ed. Lond., 1866. 8". 42s. 
Gollier. Bibliog. account of tiie rarest works in English. Lond., 1S68. 

2v. 8", or ST. Y., 1868. 2 v. 8°. $16. 
DABUNa. Cyclopaedia bibliog.: Authors. Lond., 1854. 8". 52s. 6d. 

Cliiiilly English ihtml. works. 

Haydn. Book of dignities. Lond., 1851. 8°. 25s. 

Lowndes. Biljliog. manual of Eng. literature. Sew ed., enl. by H. G. 

Bonn. Lond., 1857-64. 6 v. 8".- 33s. 
Nicolas. Historic peerage. Lond,, 1857. 8°. 30s. 
Rosse. Index of dates. Loud., Bohn, 1858. 2 v. 8°. $2.50. 
Thomas. Handbook of fictitious names; by Olpliar Hamst [pseud.]. 

Load., 1868. S°. 7s. Qd. 
Walford. County families of Gr. Brit. New ed. Loud., 1874. 8". 50s. 
Watt. Bibliotheca Britaunica. Editi., 1824. 4 v. 4". Atttiq, £4 15s. 

The following may sometimes be of use: Low'.! Engiii.li tiaabgtu;, 1B35-71. Lond., 
1864-73. 2v. 8°. 75s., and LOW'S [Subject] index to the Uriiisli epilogue, 1837-57. 
Loud., 1858. S u . 26s. Vol. 2, 1857, etc., is in preparation. 



JjAiiuiJiii. Ouvrages anonymes. Seed. Paris, 1872-763 3 v. 8°. 60/r. 
Lorenz. Oatal. gen. de la librairie franeaise, 1840-65. Paris, 1807-71. 

4v. 8". 100/r. 
QuiiRARD. La France litteraire. Paris, 1827-39. 10 v. S". 120 Jr. 
Querard. Superekeiieslittcra.ires. 2eed. Paris, 1869-70. 3v. 8 U . 60/r. 
QuERAKD and others. La Httenttnre franchise contemporaine. Paris, 

1S42-57. liv. S". 96 Jr. 

GERMAN. 

Heinsius. Allgem. Biicher-Lexikon; Verzeichniss aller vou 1700 bis 

1874 erschienerien Biicber. Lpz., 1812-75. 15 v. 4°. 
Kayser. Vbllst&nd. Bacher- Lexicon, 1750-1870. Lpz., 1834-73. 18 v. 
4°. About $60. 

GREEK AND ROMAN. 

Smith. Diet, of Gr. and Rom. biography and mythology. Lond., 1S49. 
3 v. 8". 115s. 6d., or Bost. $30. 

HEBREW. 

British Museum. Oatal. of Hebr. books. Lond., 1867. 8°. 25n. 
FuEBST. Biblioth. Judaica. Lpz., 1849-63. 3 v. 8 s . 14 TMr. 

INCUNABULA. 

Beujeau. Early German, Dutch, and English printers' marks. Lond., 
1866. 8°. 10s. M. 
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Hain. Eeperfcoriuui bibliogr. Stuttg., 1826-38. 2 v. 8°. 20 Thlr. 

Fanzek. Annales typogr., 1457-1536. Noriiub., 1793-1803. 11 v. 4°. 
Antiq. 42 Thlr. 

ITALIAN 
Melzi. Diz.di opere anon, e pseud. Milan o, 1848-50. 3v. 8°. 30fr. 
Iiraboschi. Storia della lit. ital. Mil., 1822-26. 16 v. 8°. 

LANGUAGE. 
Vatek. Litteratur der Grain in atikeii, Lexika, u.s.iv. 2e Aufl. Berl. 
1847. 8°. 3 Tklr. 

MEDIEVAL. 
Cjiassant. Diet, des abrcvia.tions hit. et franchises. 3ee\l. Paris, 1806. 

16". 6>. 
Gii.iESfiE. Orbis Lalinus; Verzeicbuiss d. latein. Bencimniigen der 

StSdte, u.s.w. Dresden, 1861. 8°. 1J Thlr. 
Potthast. Biblioth. liistoriea Medii iEvi. Berlin, 1862. 8", and sup- 
plement, 1868. 9 Thlr. 

MUSICIANS. 

Fetis. Biog. nniv. des musiciens. 2e ed. augm. Paris, 1860-65. 8 v. 
8°. 64 fr. 

QUAKERS. 
Smith. Biblioth. anti-Quakerana. Loud., 1873. 8". 15s. 
Smith. Descr. eatal. of Friends' books. Loud., 1867. 2 v. 8". 

SCIENCE. 

POGGENDORE. Biog'.-lit. HandwortorbiHsh znr Geseb. d. exacten Wis- 

senschaffcen. Lpz., 1863. 2 v. 8°. 10% Thlr. 
Royal Society of London. Cafcal. of scientific papers, 1800-63. 
Loud., 1867-72. 6 v. 4". £6. 

SPANISH. 

Antonio. Bibliotiieca Hispana vctus, ad a. C. md. Matriti, 1788. 2 v. 
f°. Antiq. 40 a 50 fr. 
— Same. Nova, 1500-1684. Matriti, 1783-88. 2 v. f°. Antiq. 
40 a 50/;-. 
TlOKKOE. Hist, of Span. lit. 4th ed. Boat, 1872. 3 v. 8°. $10. 

WOMEN. 
Hale. Woman's record. N. Y., 1853. 8°. $5. 

ADDENDUM. 
Franklin, A. Diet, des noms, surnoins, et pseudoiiymes latins, 1100- 
1530. Paris, 1875. 8°. 10 fr. 
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Abimt. E/.ra, p. 5. 

Abbreviations, 1IG, 13S; arrangement of, 185. 

Abridgement, 110-119. 

Academies, 40. 

Accents, 164. 

Accessions-catalogue, p. 81. 

Acts of legislative bodies, 28. 

Almanacs, 54. 

Alternative titles, 121, 161. 

American, how used, p. 45. 

Analytical references defined, p. 15; when to 

be made, 49, 78, 91-93, 124: arrangement 

of; 193. 
Animals, 54. 

Anonymous defined, p. 10. 
Anonymous bouts, 1, 39, 52, 53,61-63, 130, 131, 
Appended, 153. 

Apprentices' Library, N. Y., p. 5. 
Arabic muuerals, 117, 145, 149. 
Arabic writers, 13 u; transliteration of Arabic 

Arrangement, 100-30:;, 

-\r~w'..-. :".■!. I III, 1.11; plll.Ce ill' W'lll.",! tt-siiis- 

pnsed, 139; r.r'tial, not. noticed in arrange- 

I...: [87. 
Articles to bo inquired of, 31. 
Associations, 40. 
Asyndetic, p. 10. 
Auctioneers, 8. 
AtitIkic defined, p. 10. 
Author-entry, p. 14, $ 1-31, 92c. 

Bible, 52; arrangement of titles under, 196. 

ISiMiouraphy, 83, 

limder's-title, p. 15, § 153. 

Biographies, economy in the entry of, 51; 
anonymous, 52, 02: of kings, ole!, 67; ar- 
rangement of, 191. 

Booksellers, 8. 

Brackete, 165, 166. 

Breviaries, 35. 

!!: ,: ;i-:i Alu^oum, p. 5. 

Buildings, 40. 

Canonized persons, 13 6, 44. 

Capes, 19. 

Capitals, 161, 162. 

Caption, p. 15. 

Catalogue of accessions, of books ordered, of 

'iioolis mining, etc., p. 81. 
Catalogues, how entered, ?. 
Catalogues, table of the different kinds, p. 13. 
C,!l;ilogumg, list of books useful in, p. 83. 
Caleb -word -entry, p. 14; reference, p, 15, 
Cu'cfi- word-reference, 61. 
Catechisms, 35, 
Changed names, 15, 44. 



Char<;rs. episcopal, 31. 

Christian names, 13,94, 103, 104, 115, 171, 172. 

i Ihronograma, 145. 

Chronological orange merit, 200. 

Churches, 35, 40. 

Cities, 27; eros.-;-i. fere-noes from, 35. 

Civil actions, 81. 

Class defined, p. 10; its relation to subject, 

p. 13. 
Class sntry, p. 12. 
Classed catalogues, p. 12, 13. 
Clashes of citizens, 39. 

Classes of persons, cross-references from, 85. 
Classical Ion, pp. 5, 10-12, 47. 
Collectors, 43. 
Colleges, 40. 
Colophon, 143. 
Commentaries, 9, 44. 
Comments, 82. 
Committees, 38. 
Composers of music, 7, 
Compound headings, 7ti. 
Compound names, Hi, 44, 179-133, 
Concordances, 11. 
Conferences, 36. 
Confession; of faith, 35. 



Contents, 105-157,168; arrangement of, 191. 

Continuations, 10, 44. 

Conycmious. 36, 44, 

Corporate-entry, 36-40. 

Councils, ecclesiastical, 37, 44. 

Country and person, choice between, 67, 

Country and subject, 68, 

Countries as joint, authors, 3; cross-references 

from, 85: arrangement under, 194-196. 
Courts, 37. 
Creeds, 35. 

Criticisms, 192; of anonymous works, 53. 
Cross reference, p. 15, \) 85. 80,201. 

D', de, de la, des, (Ui, 17. 
Daily, 57. 

Ri.nisii names, 35. 

Dashes, 107. 

Date of publication, 142-152. 

Dates, 114. 

Defendant of a. thesis, 4, 44. 

Definitions of terms used in cataloguing, p. 10. 

Denominations, 34. 



Dk:lio:ia"y catalogues defined, p. 1 
Diviloiuri- and .MSIr'u: :ir i.-.-ii;. !■;;: 
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